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This'year the Department of Public Works is offermg employees the optlon to e;ther sign an electronlc copy ora hard”
copy of the Department of Public Works 2020 Standard Work’ Rules, Division Specific Work Rules, policies, as well as safety_ .
‘craming handouts. Employees are requlred to sign elther this hard copy orthe electmnlc version of the Acknowledgment of Recelpt.

.‘nstruct:ons to s.vgn and/or obtain electromc copy of the 2020 Sfandard Work Rules, Division SpECIffC Work Rules,
pohcres, as well i as safety trafnlnq handouts' :

1. Loginto Peop!eSoft Enterprise Self Service
2. Click onto tab titled “Self-Service”

3. Click onto tab titled ”Pohcy Review”
4

Upon reviewing the DPW Standa rd Work Rufes Fleet Vehicle Usage and Safety Manual DPW Foot Protect:on
Pollcy, DPW Commercial Driver’s License POlICV( DPW Field Safety Policy and Attachment A - Personal Safety- A
Guide for DPW ﬁmployees Working in the Field and your Division Specific Work Rules, chack the hox under
"Revsewed” and click on the gray hox “Reviewed,” which acknowledges that you have rev:ewed the rules,

Acknawledgement of Recemt of the DPW Standard WOrk Rules and DlVlSIOh SDEleIC Work Rules mciudmg the
fo[lowmg pohcses and training attachments

»  Fleat Vehicle Usage and Safety Manual (Re«lssued No.veml‘)er. 2020)
* DPWFoot Protectian Policy (Re-issued November 2020)
s DPW Cormmercial Driver’s License Palicy (Re-Issued Novernber 2020)°

e DPW Feld Safety Pohcy and Attachment A-Personal Safety- A Guide for DPW Employees Workmg in the Fleld (Re—:ssued November
2020)

@ Safety Training PowerPoint Handouts

I, £ oL —:)CM,*:, , heraby acknowledge that | have received and/or accessed electromc copiesof the DPW
Stahdardized Work RuEes Division Specific Work Rules, above identified policies, as well as safety training handouts, which provide

guidelines on the policies, procedures, and practices related to my employment with the City of Milwaukee Department of Public
Works.

{also understand it is my responsibility to read and understand these work rules. If | have qﬂestlons, cancerns or need addltsonal
clarity | will address thern approptiately with my Manager and/or Supervisor,

I also understand that any changes made by DPW with respect to its policies, procedures, or practices outlined in these Standardized
Warlk Rules or any other related material i-enDivision Specific Work Rules) will be cormmunicated to all employees in a reasonable
amount of time based on the circumstdnces of situations involving the changel(s) verbally, or in writing.
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Manager/Supervisor Signature: <. 2 ‘ Date; 7:// V/,?_ /

Empioyee Signatire:

Witness Stgnature (when applicable): : _ Date:

Frank P. Zeldler Municipal Building, 841 N. Broadway, Milwaukee, Wisconsin 53202
Administration Room 501 (414} 286-2442 ¢ Fax {414) 286-0537
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