Milwaukee County Sheriff's Office

800 Custody Manual

Sanitation Inspections

800.1 PURPOSE AND SCOPE

The Milwaukee County Sheriff's Office has established a plan to promote and comply with the
environmental safety and sanitation requirements established by applicable laws, ordinances and
regulations. This policy establishes a plan of housekeeping tasks and inspections required to
identify and correct unsanitary or unsafe conditions or work practices in this facility.

800.2 POLICY

It is the policy of the Agency to maintain a safe and sanitary facility. To accomplish this goal,
the Milwaukee County Sheriff's Office will maintain a written plan that contains schedules and
procedures for conducting weekly and monthly sanitation inspections of the facility (Wis. Admin.
Code DOC § 350.12(13)).

800.3 RESPONSIBILITIES
The Jail Commander or the authorized designee will ensure that the safety and sanitation plan

addresses, at a minimum, the following:

(@) Schedules of functions (e.g., daily, weekly, monthly or seasonal cleaning,
maintenance, pest control, safety surveys).

(b)  Self-inspection checklists to identify problems and to ensure cleanliness of the facility.

(c) Procedures, schedules and responsibilities for coordinating annual inspections by the
Milwaukee County Health Department, including how deficiencies on the inspection
report are to be corrected in a timely manner.

(d) Alist of approved equipment, cleaning compounds, chemicals and related materials
used in the facility, and instructions on how to operate, dilute or apply the material in
a safe manner.

(e) Record-keeping of self-inspection procedures, forms and actions taken to correct
deficiencies.

(H  Training requirements for custody staff and inmate workers on accident prevention
and avoidance of hazards with regard to facility maintenance.

Consideration should be given to general job descriptions and/or limitations relating to personnel
or inmates assigned to carrying out the plan. Specialized tasks, such as changing air filters and
cleaning ducts or facility pest control, are more appropriately handled by the Agency or by contract
with private firms.

Inmates engaged in sanitation duties shall do so only under the direct supervision of qualified
custody staff. When inmate work crews are used, additional controls should be implemented to
account for all equipment and cleaning materials.

All staff shall report any unsanitary or unsafe conditions to a supervisor. Staff shall report repairs
needed to the physical plant and to equipment by submitting an electronic work order. Jail Captain
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or Lieutenants will conduct cleaning inspections on a daily basis. The Jail Commander or the
authorized designee will conduct monthly safety and sanitation inspections of the facility.

800.4 WORK ORDERS

All reports of unsafe or unsanitary conditions, as well as repairs needed to the physical plant and
equipment, shall be documented in an electronic work order. The Jail Commander will designate
a staff person to receive these work orders and take appropriate action to ensure the repairs
are made or action is taken. All work and action taken will also be documented electronically.
Requests for budget resources above and beyond already budgeted maintenance items shall be
reported to the Jail Commander.

800.5 SAFETY DATA SHEETS

Materials and substances used in the operation and maintenance of the facility may qualify as
hazardous material. Hazardous material is required to have a companion Safety Data Sheet
(SDS) that is provided by the manufacturer or distributor of the material. The SDS provides
vital information on individual hazardous material and substances, including instructions on
safe handling, storage, disposal, prohibited interactions and other details relative to the specific
material.

The Jail Commander or the authorized designee shall be responsible for ensuring that a written
hazard communication plan is developed, implemented and maintained at each workplace. Each
area of the facility in which any hazardous material is stored or used shall maintain an SDS file in
an identified location that includes (29 CFR 1910.1200(e)(1)):

(@) Alist of all areas where hazardous materials are stored.

(b) A physical plant diagram and legend identifying the storage areas of the hazardous
materials.

(c) Alog for identification of new or revised SDS materials.

(d) Alog for documentation of training by users of the hazardous materials.

800.5.1 SDS USE, SAFETY AND TRAINING

All supervisors and users of SDS information must review the latest issuance from the
manufacturers of the relevant substances. Staff and inmates shall have ready and continuous
access to the SDS for the substance they are using while working. In addition, the following shall
be completed (29 CFR 1910.1200(e)):

(a)  Supervisors shall conduct training for all staff and inmates on using the SDS for the
safe use, handling and disposal of hazardous material in areas they supervise.

(b)  Upon completion of the training, staff and inmates shall sign the acknowledgement
form kept with each SDS in their work area.
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(c) Staff and inmates using the SDS shall review the information as necessary to be aware
of any updates and to remain familiar with the safe use, handling and disposal of any
hazardous material.

800.5.2 SDS DOCUMENTATION MAINTENANCE

Changes in SDS information occur often and without general notice. Any person accepting a
delivery, addition or replacement of any hazardous material shall review the accompanying SDS.
If additions or changes have occurred, the revised SDS shall be incorporated into the file and a
notation shall be made in the SDS revision log.

Supervisors shall review SDS information in their work areas semiannually to determine if the
information is current and that appropriate training has been completed. Upon review, a copy of
the SDS file and all logs shall be forwarded to the Facilities Officer or the authorized designee.

800.5.3 SDS RECORDS MASTER INDEX

The Facilities Officer will compile a master index of all hazardous materials in the facility, including
locations, along with a master file of SDS information. He/she will maintain this information in the
Inmate Worker Office, with a copy to the local fire department. Documentation of the semiannual
reviews will be maintained in the SDS master file. The master index should also include a
comprehensive, current list of emergency phone numbers (e.g., fire department, poison control
center) (29 CFR 1910.1200(g)(8)).

Copyright Lexipol, LLC 2020/07/09, All Rights Reserved. Sanitation Inspections - 3
Published with permission by Milwaukee County Sheriff's
Office



