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Delete/Superseded Schedule Request Form
This documont is usod to rsquest schedule del60on or th6 3upersedlng of mulople schedules at once. By signing
beloq you cerdfy thet to tho best ofyour knowlsdgs, rccords in each sories to bo clo3ed arc no longer cEated, or
havo a linal disposltion dato govorned by an actiye achsdule.

Department Name Deparbnent Numbel

Comptoller 2',t1 t 240

Department Head Division Head

Martin Mabon -)r -,+--L" -H*, chdswanty d,*5,{* 4-- U.*[
Records Coordinator City Records Offlo6r '
Trang Dinh Brad Houstoo

City Clerk (on behaff of CIMC) Date

Jim Oflczarski

Option I - Deleling a Schedule
This option is us€d when the Departnent no long€r creabs or r€cei\rea records for this series.
ln the Details soclion belo'v, providB the date of fnal disposition br records in the series. Contact the City Records Centor br
in\rentory information.

Option 2 - SupeBedang a Schedule
This option is used when a schedule is replaced. The Schedule entered, should b€ ths one that will ultimately close. ln the
Details section below, please indicate the Global or other record schedule to which the records are being transfened. The
'Transfer To' schgdule must alreadv exisl and cannoi hava an €xDired sunset date.

79{059
Time Ored & Allowed

Mditions & Changes G260

Delete

tr
supefsede

E
Transfer to Global Schedule 14{025 Time Orcd

& Allowed Reports

6s{o+5 Purpose Budget Poof Run
Delete

E
tfuparsede

tr Records No Longer Generated/ No lnventory

93{044
Route Sheet Accounts

Payable, Purchase Orders

oelete

E
supersede

tr Records No Lonqer Generated/ No lnventory

77-0200 Deposits Analysis
D€lets

E
supen}ede

u Records No Lonqer Generated/ No lnventory

08{006
l\llATC Vocational School Sale

Proceeds

UEleTE

@

Supersede

tr Recods No Lonqer C€nerated/ No lnventory

01-0013 Tasks in Process
uelete

E
superseoe

tr Final Dismsition 1 231/2006

01{017
Workstalion Standads

Verification Document

Delete

E
suPersede

D Records No Longer Generated/ No lnventory

01-E017
Workstation Standards

Verification Document

Delete

E
suPersede

! Records No Lonqer Generated/ No lnventory

974m2 Fiscal lmpacl Model Program
Delete

E
Supersede

n
Final Dispsition of Record is MPLSCREEN- 6

boxes

974025 Festival Files
Delete

E
Supers€de

!
Final Disposition of Record is MPLSCREEN- 6

boxes
10



fi

12

14

15

16

17

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

63{001
Accounting Stubs- Accts Rec

lnvoices

L'EleTE

E
supars€oe

tr Final Disposition 1/12012

63{004
Accounting Stubs- Health

Dept. lmmunizations

UEleIE

E
superseoe

! Remrds No Lonqer C€nerated/ No lnvenlory

74m27 CBP Mo Billings
LleleIE

E
supeEeoe

tr Records No Lonqer Generated/ No lnventory

75-0068
Labor Hours by Employee Job

Iitle by Purpose

uelete

a
tiupe6eoe

tr Records No Lonqer Generated/ No lnventory

75{m9
Work in Progress- Usting

409.040- 409.055

uetete

E
supeGeoe

tr Records No Longer Generated/ No lnventory

75{070
Pension Contribution by

Employee & City 111 .630

LleleTE

@

supelseoe

tr Records No Lonqer C€nerated/ No lnventory

7il073 Labor Hours by Purpose,

Recap Copy 1 18.150

uslete

@

supeEeoe

u Records No Lonqer Generated/ No lnventory

75-0079
Library Trust Funds & Records

Working Paper

LleleTE

E
supelseoe

tr Final Disposition MPLSCREEN 2017

7*Ml47 Legal Records- City Poperty
Llel6te

E
supeEeoe

! Final Disposition 1/1/.l994

7&0119
Administrative Survey

Materials & Repoft '19491956

Llelele

E
t'Upenreoe

tr Final Disposition MPLSCREEN - One Box

z&0134
Employee Hours by lndividual

cy Purpose (1 18.595)

Llelete

E
Supersede

tr Records No Lonqer Generatedi No lnventory

7M139
Auditodum Company Subject

File 191&1974

L'EleIE

E
supers€de

tr Final Disposition 3/1/1 996

i6{'140 nsurance- Subjec't File
DCI6G

E
superE€de

tr Records No Lonqer Generaled/ No lnventory

764141 Iaxes- Sublect File
Delete

E
supersede

tr Final Disposition 1/1/1995

7fr142 lr€asurers Voucher- G€fl Fund

lhecks- BD d Sciml Directrs

Delete

@

Supe6ede

tr Remrds No Lonqer Generated/ No lnventory

76.0143
termind Lea/e ad oher Code ,l

{djustnent Worl6heets

Delete

E
Supersede

D Records No Lonqer Generated/ No lnventory

7ffi144
Iown of Granville File 1940-

1967

t elete

E]

Supersede

tr Final Disposition MPLSCREEN 3/1/2017

nm10 Water Policy Board- Member

File

LEleTE

EI

tiUpeFieoe

tr Non-Record/ No lnventory

76{)219 legislative Publications
LleEte

E
supersede

D Non-Record/ No lnventory

7ffi225
Technical Committee on

Sports Park Central

f,)elete

E
suPeasede

tr Records No Lonqer Generated/ No lnventory

764239 Opening Entries (Job 460.951)
Cblete

E
Supersede

tr Recods No Lonqer Generated/ No lnventory

7ffi241 Close-Out Yearend Worksheet
Delete

E
Supersede

tr Final Disposiiion 1/1/2010

n4u2 Wisconsin Alliance Committee

on Uniform

Delete

E
Supersede

tr Records No Lonqer Generated/ No lnventory



34

35

36

37

38

40

41

42

43

14

45

46

47

48

49

50

51

52

53

54

55

56

764243 Payroll Wage Assessment File
oelete

a
Super3ede

tr Records No Lonqer Generated/ No lnventory

764246
Special Committee to Evaluate

Waste Disposal

Delete

E
supefsede

tr Records No Lonqer Generated/ No lnventory

n4201
Assessments- Defercd- Water

and Sewer

Delete

E
Supersede

tr Records No Lonqer Generated/ No lnventory

n4202 Special Assessments File
uebte

E
supersedQ

tr Final Disposition 1/1/'l 994

7742c4 lravel Expense
tlelete

E
supeEede

tr Final Disposition 1/1/2001

77-0205 Subject File Memberships
oelete

a
supersede

u Final Disposition 1/1/1995

774208
Subject Fil+ DDGU (Dept.,

Div, Govtl, Unit)

Elelete

E]

supersede

tr Final Disposition 1/1/1994

n{209 Subjec{ File Common Council
Delete

E
supersede

tr Final Disposition 1/1/'l 904

n4210 Financial Reporb- Others
D€lete

E
supeGede

tr Final Disposition I /1 /2002

n4u1 Subject File- Sdrool Board
Delete

E
sup€rsede

tr Records No Longer Generated/ No lnventory

n4212 Subiect File- Accts Payabh-

Accts Receivable

Delele

E
sup€.scde

tr Final Disposition'l/1/1 904

n4a3 Subpct Fil+ Revenue
Delete

E
sup€.aede

tr Final Disposition 1/1/'l 996

77-0215 Subject File- Taxi Cabs
uelete

E
SupeEede

E Records No Lonqer Generated/ No lnvenlory

77-0216 Subject File- Payoll
uelete

E
Supers€de

tr Final DisDosition 1 /1 /2000

z-9005
Accounts Reeivable lnvoices-

Micofilm Copy

UGlele

E
super3€de

tr Remrds No Longer Generated/ No lnventory

78-m85
Contract Expenditure Record

4802

ue€le

E
supergede

D Final Disposition 1/1/2001

79-0062
Departmenlal Account

Balances Job 488.330

Deleie

E
Supersede

E Records No Lonqer Generated/ No lnventory

79{063
Management Report of
Departmental Accounts

Delele

E
suPers€de

D Records No Lonqer Generated/ No lnvenlory

i9{064
Purpose Account Balances,

Statement of Job 488.320

Delele

a
SupeBede

tr Remrds No Lonqer Generated/ No lnventory

794070
Water oepartment Activity

Report Jobs 402,435

UEleIE

E
supeBeoe

D Records No Longer Generated/ No lnvenlory

79,M068
Cash Book- Daily & Bi-Weekly

Jobs 820.340

oeEle

E
supersede

D Final Disposition 1/1/200'l

7$M069
Cash Book Documents CBP -

147,C148,C-zN.c262

ueEte

E]

supersede

tr Records No Longer Generated/ No lnventory

B0-0052
Pmductivity and Cost Per

pupose Report 488.430

Delete

E
suPeascde

tr Records No Lonqer Generaled/ No lnventory



5?

58

59

60

61

62

63

64

65

68

69

70

71

72

73

74

75

75

77

78

79

80-m53
Equipment Usage Reports Job

M0.580

Delete

E
Supersede

tr Records No Lonqer Generated/ No lnvenlory

B0-m57 lnventory Reports- Water
Delete

E
Supelsede

tr Final Disposition l/1/1996

s0-0060
Time Ored & Allou/ed Lisling

101.199,101,s25

uelete

tr
Supersede

E
Transfer io Global Schedule 14-E025 Time Orcd

& Allowed Reports

30{064
Purpse File Status Lisling

401.016

Delete

E
SupeEede

tr Records No Longer Generated/ No lnvenlory

30{065 Conkol Account File Rep(
uelele

E
SupeGede

tl Records No Lonqer Generated/ No lnvenlory

800074
Departmental Data Entry Job

Cost Report 910.035

Delete

E
Supeasede

n Final Disposition 1 /1 /1 996

800075
Grasp Billing Report-

Computer Charges

L'Clele

E
Supers€de

tr Remrds No Lonqer Generated/ No lnventory

800076
CEDS System & Programming

Charges by Job No & PP

Debte

E
SUperseoe

tr Remrds No Longer Generated/ No lnventory

81{n15
Work No. Performance

Measure Enor Listing

Delete

E
SupeGede

tr Final Disposition'l/1/1996

81-m19
0BJ-3 Report '1980- Job 48$
v0

Delete

E
SupeEede

tr Final Disposition 1/1/1998

8'l-0020
PRDI Report 198'l- Job 489-

470

Delete

@

Supeasede

tr Final Disposition 1/1/1907

82{m3 Commuting Milaage Report
Delele

E]

liUpelseoe

tl Final Disposition l/1/fl11

82-M056
Sewer User Charge lndustial

Billings Adjustments 1 9798'l

LEleTE

E
supen]eoe

tr Records No Lonqer Generated/ No lnventory

8+9053
Appopriation Control Ledger

Ihrough 1969

LEleTE

@

superaede

tr Final Disposition MPU No lnventory

83-M025
Sewer Service Charge File

197042

Delete

E]

supersede

tr Final Disposition 1 23111990

3&M026 Sewer User Charge File
Delete

E
supelsede

D Records No Lonqer Generated/ No lnvenlory

M-M039 Remittance Advice Form 1099
Oelete

E
super8€de

n Records No Lonqer Generaled/ No lnvenlory

85{)17
Ireasurers Report of Funds,

lnvestments

DeleG

E
supers€de

C Records No Lonqer C€nerated/ No lnventory

8m61 Retro Pay- Proiect Allocations
Dolete

g
t'UpeGr€oe

tr Records No Lonqer Generated/ No lnventory

8M156 Codification Catalog 1940
ueEte

E
t'UpeB€de

U Records No Lonoer Generated/ No lnventory

86-0039 FICA Refund Claim File
Delete

E]

supeBede

tr Records No Longer Generated/ No lnventory

924002
Ireasure/s Bank Balance

190$'1938

llelete

E]

supeBede

! Final Disposition MPL

92{m3 Unemployment Fund 1921-35
f,blete

E
supersede

D Final Disposition MPL



1

1

,|

80

8'l

82

83

84

85

86

a7

89

90

9'r

92

93

94

95

96

97

98

99

01

92-0004 Hur,ess Case Files
UEEIE

E
Supersede

tr Final Disposition MPLSCREEN

92{005
Conespndence. Legislative

Counsel

UEleIE

E
superseoe

tr Records No Lonqer C,enerated/ No lnventory

92-0005
Minutes/Agenda- Bd of

Estimates

LleleIE

E
supersede

D Records No Lonoer Generated/ No lnvenlory

6&M167 Budget fficial
uelele

E
Supersede

tr Final Disposition 1/1/1997

u4021
Schedule of Wan Pr & AP Sch

DB Daily

DEleTE

E
SupeEede

tr Final Disposition 123'1/2005

644022
Schedule ol Wan Pr & AP Sch

DB Mo

UEleTC

E
Sups'sede

tr Final Disposition 1431 n9Bg

&{{025
Schedule BDS & Comm- PR &

Voudpr

DEleIE

a
Supersede

tr Records No Lonqer Generated/ No lnventory

67-m44
Purpose Budget Quarterly

Detail Report

UEleTE

E
SUperseoe

tr Records No Lonqer Generated/ No lnventory

57{046
Special Comm on Policies Rel

lo Recreation MafteB- Minutes

UEleTE

E]

superseoe

tr Final Disposition MPLSCREEN/No lnventory

i74447
Cap Imp Coord Comm of 5

Iaxing Units of Govt- Min

ue1616

E
Supers€de

tr Records No Lonqer Generated/ No lnvenlory

39{061
Analysis of Distribution

Purposes

LElelE

E
Supersede

tr Records No Lonqer C,enerated/ No lnventory

59{066
Board of Estimates Request to

Iransfer Funds

LleleiE

a
superseoe

tr Records No Lonqer Generaled/ No lnventory

70fi74 Payoll Elec'tion officials BD of

Elec{ion Comm

uelete

E
supersede

tr Final Disposition 1 /1 /2008

7()4083
Payroll Wage and Salary Work

Sheets

lJelete

E
supersede

tr Records No Longer Generaled/ No lnvenlory

73{160
Bank Statement Matured

Bonds, Notes, Coupons

Delete

E
supers€de

tr Recrrds No Lonqer C.enerated/ No lnvenlory

73-0162
Conespndence- Bond & Note

Sales

Delete

E
supersede

! Final Disposition 1/1/2011

764128
Compcare- Biweekly Reports,
llVorksheels

Delete

E
supers€de

tr Records No Longer Generaled/ No lnventory

77fi20 fVork in Progress Year End

Mjustments

ueEt€

E]

supeBede

n Remrds No Lonqer Generated/ No lnventory

nil26 Subject File- Projec{s
I.JEEtE

a
supefsede

D Records No Longer Generated/ No lnventory

z{198 Employee Fund File
Delete

E
supefsede

tr Final Disposition 1/1/1996

59-0031 Remittance Advice by Vendor
D,elete

E]

supersede

tr Non-Remrd/ No lnventory

610133 Payroll Depadmental (Copy)
Delete

E
supeEiede

tr Non-Remrd/ No lnventory

33-0134 Payroll Check Register (Copy)
Delete

E
Supersede

Non-Record/ No lnventory



1(

11

1

'l

1

1

1

1

55-0240
Req Pop Budget and

Appn

Llelele

E

supeIllede

n Non-Record/ No lnvenlory

70-0080
treas Liq Rept Del lnst

Coll Copy

llelele

E
supeciede

n Non-Record/ No lnventory

73-0161
Payment Certification

copy

Ll€lete

E
supeciede

n Non-Record/ No lnventory

/3-0294
Pension Posling- Police
yTD PP1-24 (366.205)

Llelete

E
supersede

tr Non-Record/ No lnventory

710295
Pension Posting- Police

YTD PP2r26 (366.205)

Del€Ie

E
supersede

n Non-Record/ No lnventory

7&0129
lnsunance Policies,

Current

tlelel6

E

supeIsede

tr Records No Longer Generated/ No lnvenlory

76-0131
Payment Certdication-

Div 211- Copy

Llel6le

E
supersede

tr Non-Record/ No lnventory

76-0132
Purchase Requisition-

Div 2'11- Copy

uel6t€

E
Supersede

n Non-Record/ No lnventory

76-0133
Payroll Time Analysis
(37G250)- Copy

D€l€t6

g
Supemede

n Non-Record/ No lnventory

77-0022
oity Service Commission-

Moeling Matsrial

fr6lel6

E

supersede

n Records No Longer Generated/ No Inventory

77-ffi23
oity Sewice Commissaon-

Gsneral Conespondence

D€lol€

E
Supelsede

n Records No Longer Generated/ No lnventory

80-0078
ERS Supdemenlal Pension

Cuarterly Payment

tllete

E

supersede

tr Records No Longer Generated/ No lnventory

81-0021
PRD-2 Report 1981- Job

489.460 Copy

Ilebte

E
supeniede

n Final Disposition 1/1/1997

B9-0050
Payroll Deduc'tion Register-

Judgem€nts, Copy

Ll€lete

E

supeBede

tr Final Disposition 1/1/1995

77-M207
Subject File- Capitol

lmprovements

tlelete

II
supeBede

n Records No Longer Generaled/ No lnventory

93-0043
loute Sheet- AccF Payable
>ayment Cerl Voucher

LleEte

E
tiupeciede

tr Records No Lonqer Generated/ No Inventory

64.0027
lolinquent P€rsonal Propsrty

l'ax€s Paid (Copy)

L'EletE

E
SupeGede

tr Non-Record/ No lnventory

65-0233
Payroll Report ol Time

Ofl Overtime (C)

ueEle

D

EUpe6eoe

Er
Transfer to Global Schedule 14-E025 Time

Owed & Allou/ed Reports

6$0234
Personnel Deduction

Status Notice (C)

tlelele

E
Supe.sede

tr Non-Record/ No lnventory

65-0235
Payroll, Departmental

lul

Llelele

E
supe.sede

tr Non-Record/ No lnventory



65-0239 Equipmeni Request (C)
uelete

E
superseoe

tr Non-Record/ No lnventory

73-M057
Public Debt Amorl Fund-

AnnualReport

uelete

E
supeaseoe

tr Final Disposition 11R11199

734059
rublic D,ebt Amod Fund-
qgenda

UiEEte

E
Supersede

tr Records No Lonqer Generated/ N0 lnvenlory

734268
:aprtal AccountirE Reds- Bi-

/Veekly (Except PPm)

uaEt6

E
SupeEede

n Records No Longer C€nerated/ No lnventory

73{269 SaFbl AccorrnliQ Reds-
)PIt J&*1tz375

LE€IE

E
Supersede

tr Records No Longer C€nerated/ No lnventory

784170
,ublic D€bt Amort Fund-

lecdpb, Dhbursemenb

Delete

E
supeBede

E] Records No LonoerGenerated/ No lnventory

7Sm1S
,ublic D€bt Amort Fund-

lecdpts, Dishirsem$b

Delsle

E
supersede

tr Records No Lonqer C€neratedi No lnventory

73-0058
Public Debt Amort Fund-

Financial Statemenb

Delete

E
supelseoe

D Records No Lonq€r Generated/ No lnventory


