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April 12, 2024 
 
 
 
City Service Commission  
Department of Employee Relations  
City Hall, Room 706 
 
RE: Request to Retroactively Extend Temporary Appointment – Vernon Gomilla 
 
Dear City Service Commissioners: 
 
DPW Operations Division respectfully requests an additional Six-month temporary appointment 
extension to the position of Sanitation Supervisor for Mr. Vernon Gomilla. The previous temporary 
appointment began on October 15, 2023 and will end on April 12, 2024.  In anticipation of its expiration, 
I respectfully request that the temporary appointment be retroactively extended from April 12, 2024-
October 12, 2024. This is the second extension request.  
 
Mr. Gomilla is currently an Equipment Mechanic IV in Sanitation. He was selected for the Temporary 
Sanitation Supervisor position through an internal interview process. Sanitation Services utilizes the 
Temporary Sanitation Supervisor position to supplement for supervisors who are on extended leave or 
vacancies. We current have one vacancy and two supervisors out on extended leave. 
 
Thank you for your consideration.  If you have any questions or concerns, please contact Rick Meyers, 
Sanitation Services Manager (x2332 rmeyer@milwaukee.gov) or Makisha Porter, Operations  Human 
Resources Administrator (x3255 or mmporte@milwaukee.gov). 
 
Sincerely, 

 
 
Danielle Rodriguez, M.B.A. 
Director of Operations  
 
DAR:mmp 
cc: Dan Thomas, Rick Meyers, Alan Kerr 
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City of Milwaukee
CS-25, Rev. 11/14 JOB DESCRIPTION FOR PER USE ONLY

Vacancy No.
City Service
Commission:
Fire & Police
Commission:

Finance
Committee:
Common
Council:

Instructions: Complete all sections. Refer to the Guidelines for Preparing Job
Descriptions for instructions on completing specific items.

1. Date Prepared/ Revised:
2/05/2023

2. Present Incumbent: Is incumbent underfilling position?

YESQ NO El
If YES, indicate Underfill Title in box 10.4. Previous Incumbent:3. Date Filled:

Bureau:
Division: Operations

5. Department:
Public Works, Dept, of

Unit:
Section: Sanitation

Telephone:
Email:

Work Schedule:
Hours: 40+ / Days:6. Work Location: Field Locations

7. Represented by a
Union? Yes ENo If in District Council 48, which local? None

8. Bargaining Unit: Management, General City 9. FLSA Status (check one):
Exempt El Non-Exempt

10. Official Title:
Sanitation Supervisor

Job Code EEO Code
4370 103

Underfill Title (if applicable):
Requested Title (if

applicable):
Recommended Title (DER Use Only): Approved by:

Date:

11. BASIC FUNCTION OF POSITION:

This position supervises crews for refuse and recycling collection, street sweeping, leaf collection, snow plowing, ice
control and various other duties as directed by the Sanitation Services Manager.

12. DESCRIPTION OF JOB (Check if description applies to Official Title El or Underfill Title ):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions" for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION
45 • Supervise and coordinate refuse and recycling crews and other staff to ensure overall productivity of

operations and that collection schedules are consistently maintained. Instruct and supervise staff to ensure
collection schedules and customer service meet or exceed expectations

15 • Represent the department by responding in person, by phone, and in writing to service inquiries and
complaints from citizens and public officials

10 • Coordinate equipment and personnel assigned to street cleaning, leaf collection and other sanitation
activities, including special events such as festivals, fireworks, parades, sporting events, and neighborhood
cleanups.

10 • Monitor and utilize various web and computer applications, such as Automatic Vehicle Location (AVL) and
Department of Public Works (DPW) work orders.

10 • Perform various administrative functions using Microsoft Office, including compiling daily reports and
preparing other ad hoc and periodic reports and writing letters, memos, and emails to managers, DPW
leadership, elected officials, and citizens.

5 • Educate residents on provisions of city ordinances and policies that govern solid waste and recycling
operations.

The above statements are intended to summarize the nature and level of work and typical responsibilities and duties being performed by the incumbents)
of this job. They are not intended to be an exhaustive list of all responsibilities, duties, and tasks required of the position.
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Pay  Range
1EX
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