
City of Milwaukee 
Professional Services Procurement for Engineering Services 

CONTRACT 

Contract Number: C523250582 

Consultant Selection: Undertaken in accord with DPW Service Order Request Form 

Parties to the Contract: City of Milwaukee and Single Source, Inc. 

City Work Order Number (sequentially assigned): N/A 

WISDOT Work Order Number: N/A 

Project Name: State Project ID 2200-10-01; W Bluemound Road (USH 18) N 1061h St to N 66 th St. 

Scope of  Services (attached): A Professional Services Contract to provide Real Estate acquisitions for the 
rehabilitation of N Bluemound Rd (STH 18) N 1061h St to N 661h St, City of Milwaukee, Milwaukee County. 

Exhibit 1: Professional Services Proposal and Fee. 
Exhibit 2: Insurance Requirements 

Completion Date: April 1, 2027 

For Professional Real Estate Acquisition Services contracted to Single Source, Inc., the CONSULTANT'S actual 
cost to Single Source, Inc. based on a lump sum of$164,650.00. 

Funding Authority: Resolution # 240108, Adopted 06/11/2024, ST320230501 

Contracting Authority: DPW Service Order Request Form 

Consultant Project Manager: Steve Boll 

TERMS AND CONDITIONS: 

Changes. The City may authorize changes in the Contract Documents. Such changes, including any increase or decrease in the 
contracted scope of  services and/or increase or decrease in the amount of  the Consultant's compensation and/or completion date 
which are mutually agreed upon by and between the City and Consultant, shall be incorporated in written amendments to the 
Contract Documents. No changes to this Contract shall be valid unless incorporated as a written, mutually agreed amendment 
thereto. Determination of  the cost for a change in an individual work order shall be based on the original work order hourly rates. 

Termination for Cause. If, through any cause, the Consultant shall fail to fulfill in a timely and proper manner its obligations under 
this Agreement, or if the Consultant shall violate any of the covenants, agreements, or stipulations of this Agreement, the City shall 
thereupon have the right to terminate this Agreement by giving written notice to the Consultant of such termination and specifying 
the effective date, at least ten days before the effective date of such termination. In such event, all finished or unfinished documents, 
data, studies, surveys, drawings, maps, models, photographs, reports or other materials related to the services performed by the 
Consultant under this Agreement for which compensation has been made or may be agreed to be made shall, at the option of the 
City, become the property of the City. Notwithstanding the foregoing, the Consultant shall not be relieved of liability to the City 
for damages sustained by the City by virtue of any breach of  this Agreement by the Consultant, and the City may withhold any 
payments to the Consultant for the purpose of setoff until such time as the exact amount of the damages due to the City from the 
Consultant is determined. 











EXHIBIT 1 

Professional Services Proposal  
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CONTRACT FOR PROFESSIONAL “REAL ESTATE” SERVICES BETWEEN 

SINGLE SOURCE, INC. AND THE CITY OF MILWAUKEE 

PROJECT: Bluemound Road, North 106th Street to North 66th Street, City of Milwaukee / 
Wauwatosa, Milwaukee County, Wisconsin. 

Project ID; 2200-10-01

Scope of Assignment and Project Approach 

1. Negotiations/Acquisitions Services:

a). Single Source, Inc. responsibilities –

(1) Single Source, Inc. shall negotiate all parcels and other acquisition services, assuming

60 partial acquisitions.  Single Source, Inc shall acquire via chapter 32 upon

authorization by the City of Milwaukee.  Single Source, Inc shall attempt to acquire 45

parcels (TLE only) via nominal waivers.  If negotiation is unsuccessful via a nominal

acquisition, Single Source, Inc will appraise said parcels and acquire via a regular

appraisal offer.  The remaining 15 parcels with FEE and TLE shall be appraised.

(2) Single Source, Inc. shall maintain an individual Parcel File Folder on each parcel to be

negotiated which will include a negotiation diary of each contact with the property

owner and/or action taken in the acquisition process as well as all other pertinent

documents/correspondence relating to the negotiations/acquisition of the individual

parcel.  Individual Parcel Files will contain, as applicable, the following:

− Parcel Check List

− *Title Search Report (provided by City of Milwaukee and/or the City of

Wauwatosa). *- All requests for title updates will be coordinated through the City

of Milwaukee, and be considered a pass-through-cost to the City of Milwaukee.

− Legal Description for Acquisition Area(s)  

− Copy of Introductory Letter(s) 

− Approved “Offering Price Report” 

− Offering Price Letter 

− Negotiation Diary 

− Closing Statement Form 

− Disposition of Real Estate Tax Forms (if applicable) 

− Property Remnant Report (if applicable) 

− Property Inventory Report (if applicable) 

− Statement to the Construction Engineer 

− W-9 Form

− Design Study Report (provided by City of Milwaukee, if completed) 

− Partial Releases (if deemed necessary by the City of Milwaukee, (for fee parcels 

only) shall be obtained by Single Source, Inc).  Should a bank charge a fee for a 

partial release, the City of Milwaukee shall decide if reasonable and will pay as a 
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pass-through cost.  If unreasonable, property will be acquired via a Jurisdictional 

Offer and an Award of Damages.   

− Single Source, Inc shall pay for but be reimbursed by the City of Milwaukee for 

all recording fees.   

All individual parcel files are considered to be the property of the municipality it exists 

in and shall be turned over to the respective municipality by Single Source, Inc. upon 

completion of the project.   

(3) Any appraisal received from property owners shall be handled according to the Real

Estate Program Manual (REPM), Chapter 3.  Single Source, Inc. shall submit a copy

of such appraisals, with a recommendation for payment or non-payment, to the

appropriate municipality for review and approval.  To be eligible for payment from the

appropriate municipality, the owner’s appraisal must be delivered and date stamped to

Single Source, Inc. within 60 days of the date of delivery of appraisal/offer (post-

marked by the due date is acceptable).

(4) When an ‘Administrative Revision’ offer appears warranted due to market evidence,

errors, design changes, owner’s counter-proposal, litigation protection, etc., Single

Source, Inc. shall proceed as follows –

(a) When a minor increase in the approved offer (based on justification) is proposed

Single Source, Inc. shall –

(i). On nominal parcels, have owner sign Waiver showing increased amount

subject to the appropriate municipality approval. 

(ii). On all others, attempt to secure a signed ‘purchase agreement’, TLE or 

Warranty Deed from the owner for the increased amount, contingent on the 

appropriate municipality approval. 

(b) When a significant increase in the approved offer is proposed, Single Source, Inc.

shall discuss the proposed settlement with the appropriate municipality before

making any commitments with the owner.

(c) Single Source, Inc. shall present to the owners all approved administrative

revisions in writing, amending the previous offer.

(5) All payment requests, with supporting documentation, shall be submitted to the

appropriate municipality for processing.

(6) On parcels being acquired by “Award”, Single Source, Inc. shall –

(a) Prepare the Jurisdictional Offer (J.O.) and coordinate with the appropriate

municipality for review and approval of the file prior to Single Source, Inc.

forwarding to the property owner and other parties of interest.
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(b) Upon approval of the Jurisdictional Offer, Single Source, Inc. will send the

Jurisdictional Offer (J.O.) to the property owner, and other parties of interest, via

“certified mail, return receipt requested”.

(c) Single Source, Inc. shall prepare a “Lis Pendens” and forward, along with a copy

of the J.O. and legal description of the property, to the “Register of Deeds” for

filing within 14 days of mailing the J.O. to the property owner.

(d) At the time the J.O. is mailed to the property owner, an award and payment

request shall be submitted to the appropriate municipality for final approval.

(e) The appropriate municipality will forward the check to Single Source, Inc. for

disposition and final file closing.

(7) Single Source, Inc. shall submit monthly progress reports to the City of Milwaukee

and the City of Wauwatosa, which shall include, but not limited to, the following –

(a) A summary of activities for the month.

(b) Notification of any problems encountered.

(8) Single Source, Inc. shall provide TLEs, deeds and other documents for recording

directly to the appropriate ‘Register of Deeds’ after the property owner(s) has/have

been paid.  However, Single Source, Inc. is not responsible for payment of any

recording or filing fees.  These fees shall be a pass-through cost to the City of

Milwaukee and the City of Wauwatosa.

(9) Single Source, Inc. shall assume responsibility for the final disposition of the

acquisition(s) to include – payment request, payment, recording, and all condemnation

actions required up to the filing of the Award of Damages.

b). City of Milwaukee Responsibilities – 

(1) The City of Milwaukee and the City of Wauwatosa shall send a “Letter of

Introduction” and a “Rights of Landowners Under Wisconsin Eminent Domain Law”

brochure to each parcel owner in their respective jurisdictions.  The letter shall be sent

on City of Milwaukee and City of Wauwatosa letterhead.

(2) The City of Milwaukee will provide a copy of the filed ‘Relocation Order’ to Single

Source, Inc.  The City of Milwaukee will also provide copies of any subsequent

revised relocation orders to Single Source, Inc. which may occur during the acquisition

stage of the project.

(3) The City of Milwaukee will provide copies of ‘Title Search Reports’ and legal

descriptions (via Microsoft Word) of the ‘acquisition area(s)’ to Single Source, Inc. for

all properties identified on the acquisition plat.

(4) The City of Milwaukee and the City of Wauwatosa will approve all offering prices

(including nominal parcel payments as necessary), revised offering prices,

administrative settlements, and awards.  The City of Milwaukee and the City of
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Wauwatosa agrees to do so in a timely manner so as not to adversely affect Single 

Source, Inc's. ability to meet the terms of the project time-line. 

(5) The City of Milwaukee and the City of Wauwatosa will process all payment requests

and provide checks to Single Source, Inc. as indicated by Single Source, Inc, and

approved by the City of Milwaukee on a parcel-by-parcel basis.

(6) The City of Milwaukee and the City of Wauwatosa will provide payment for all

recording or filing fees, (pass through cost).

(7) The City of Milwaukee will provide Single Source, Inc. with the following

information on the project –

− Construction Plans, Profiles and Cross Sections 

− Right of Way Plats (via PDF) 

− Design Study Report, if applicable. 

− Property Owners Address and Phone List (and the City of Wauwatosa) 

− Agricultural and/or Environmental Impact Studies (upon request, if applicable) 

− Highway Access maps (upon request, if applicable)   

− Legal Descriptions of the Acquisition Areas (PDF or Microsoft Word)  

2. Appraisal Services:

a). If a property is unable to be acquired via a nominal waiver and an appraisal is deemed 

appropriate and necessary, Single Source, Inc. will provide an appraisal report; “before” & 

“after” appraisal and submit to the City of Milwaukee or the City of Wauwatosa for their 

review and approval.  The number of appraisals is currently unknown.   All appraisals shall be 

partial take acquisitions, which include interests of FEE and Temporary Limited Easements, 

and possible site improvements within the FEE and Temporary Limited Easements.  Single 

Source, Inc has assumed 25 appraisals (15 definite with FEE and TLE).  If less or more 

appraisals are needed, Single Source, Inc will only charge for the needed appraisals.  Each 

appraisal shall be invoiced at $2,350.   

b). Appraisals will be Standard Abbreviated, "before" & "after" appraisals.   If significant 

severance damage or cost-to-cure items are recognized, Single Source, Inc. shall have the right 

to amend the appraisal fee.   

c). Single Source, Inc. will prepare Two (2) copies of the appraisal report (with color photos) for 

each appraised parcel and shall be delivered to the City of Milwaukee or the City of 

Wauwatosa with an Offering Price Report for review and approval. 

d). The City of Milwaukee and the City of Wauwatosa will review the reports (a DOT assignment 

reviewer), coordinate with Single Source, Inc. any revisions or clarifications, and notify Single 

Source, Inc. when the report has been accepted and approved.   

e). An Expanded Sales Study will be completed by Valbridge Property Advisors, as a 

subconsultant to Single Source, Inc.  
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3. Relocation Services:

None. 

4. Utility Parcels:

None. 

5. Schedule:

Exact schedule dates are currently unknown.  Real Estate acquisition is anticipated to begin

early 2026. 

5. Project Costs:

Phase II 

Project Data Book: (sub-consulted to Valbridge Property Advisors) 

$  9,000.00 
$   9,000.00 

Acquisition: 
60 - Acquisitions @ $1,400 each: $84,000.00 

$84,000.00 
*Appraisal (If required – number of appraisals unknown at this time,
assume approximately 25 appraisals).  Only appraisals prepared will be invoiced:

(25 appraisals @ $2,350 each): $58,750.00 

$58,750.00 
LPA Certification Phase:  $  3,000.00 

$   3,000.00 
Recording TLEs (60 @ $40 each): $  2,400.00 

$   2,400.00 
Project Management: $  7,500.00 

$   7,500.00 
*Total Contract Amount: $164,650.00 

7. Professionalism.

The same degree of care, skill and diligence shall be exercised in the performance of the

services as is possessed and exercised by a member of the same profession, currently 

practicing, under similar circumstances, and all persons providing such services under this 

Agreement shall have such active certifications, licenses and permissions as may be required 

by law. 
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Pursuant to Law. 

Notwithstanding anything to the contrary anywhere else set forth within this Agreement, all 

services and any and all materials and/or products provided by Single Source under this 

Agreement shall be in compliance with all applicable governmental laws, statutes, decisions, 

codes, rules, orders, and ordinances, be they Federal, State, County or Local. 

Records. 

Single Source shall maintain all of its records (cloud based, not hard copy) pertaining to this 

Agreement for not less than two years following the completion of this Agreement and shall 

provide for the inspection and copying of such records by the City of Milwaukee upon 

request.  However, upon completion of the project, Single Source, Inc. will return all (hard 

copies) negotiation files to the City of Milwaukee.     

Termination. 

This Agreement may be terminated upon written notice at City of Milwaukee convenience or 

by either party in the event of failure by the other party to perform in accordance with the 

terms of this Agreement.  Single Source shall terminate performance of services on a 

schedule acceptable to City of Milwaukee, and City of Milwaukee shall pay Single Source for 

all services performed prior to such termination. 

8. Basis of Payment:

Single Source shall submit monthly invoices, during the progress of the services noted 

herein; for the services completed to date.  The final invoice shall be submitted to the City 

of Milwaukee within three months of completion of services.  The above stated amounts are 

lump sum fees, which shall not be exceeded.  Single Source, Inc shall provide all necessary 

acquisition services required by and reasonably necessary under the law, so that the City of 

Milwaukee shall acquire such parcels for the amount of such fees.   

APPROVAL AND ACCEPTANCE:  

Single Source, Inc.:      Date: June 1, 2025 

 Steve Boll, Principal 

The City of Milwaukee.: Date: __________________ 

_____________________________ 

 Title 



EXHIBIT 2  

Insurance Requirements 



ATTACHMENT #2 

INSURANCE REQUIREMENTS 
FOR 

PROFESSIONAL SERVICE CONTRACTS 

I. Worker's Compensation and Employer's Liability

Coverage Amounts 

Worker's Compensation Statutory 

Employer's Liability 

Bodily Injury by Accident Each Accident $100,000.00 

Bodily Injury by Disease Each Employee 100,000.00 

Bodily Injury by Disease Policy Limit 500,000.00 

II. Commercial General Liability

Limits of Liability 

Bodily Injury/Property Damage 

Each Occurrence $1,000,000.00 

General Aggregate $1,000,000.00 

Products/Completed 

Operations Aggregate $1,000,000.00 

Personal Injury Aggregate $1,000,000.00 

To Include: 

Occurrence Form 

Premises/Operations Coverage 

Products/Completed Operations Coverage 

(to extend for two (2) years after the acceptance of the work by the 

City of Milwaukee) 

Contractual liability for risks assumed in this agreement 

III. Automobile Liability

Limits of Liability 

Bodily Injury/Property Damage Each Accident $1,000,000.00 

To Include: 

Coverage on all Owned, Non-Owned and Hired Vehicles 
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IV. Umbrella Liability

Limits of Liability 

Personal Injury/Property Damage Each Occurrence $5,000,000.00 

Aggregate $5,000,000.00 

To Include: 

Occurrence Insuring Agreement 

First Dollar Defense Coverage 

Insuring Agreement which will: 

Provide Excess Protection to the Primary Coverage 
(exclusive of professional liability) 

V. Professional Liability

Limits of Liability 

Wrongful Act Per Incident $2,000,000.00 

Aggregate $2,000,000.00 

To Include: 

Insuring agreement to cover errors, and omissions including loss, costs and expenses, which 
result from the operations of the service provider.  If insuring agreement is claims made, the 
coverage must be continued for the duration of the contract or for a period to time after contract 
completion date as required by the City of Milwaukee. 

Note: With regard to Section Nos. II, III and IV, a Certificate of Insurance shall be provided to the 
Department of Public Works as evidence thereof naming the CITY as an additional insured for 
public liability and property damage, and providing for a thirty (30) day notice to the 
Department of Public Works prior to change, termination or cancellation. 
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Contract and Change Order Encumbrances

Contract: C523250582 Single Source

Change Order: C523250582

Prepared by:

D Moldenauer

7/24/25

CONTRACT_ENCUMBRANCES_DETAIL

Line Sched Dist Contract No. Vendor Name End Date Project Location Fund Dept Program Period Year Encumbrance

1 1 1 C523250582 SINGLE SOURCE INC 12/31/2028 ST320230501 22001001 Blue 106 - N 66th 0333 5235 492X 7 2025 164,650.00            

164,650.00$          

C:\Users\kyvos\Downloads\

C523250582 Single Source

7/29/2025
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