




R. 09.04.14 

Department of Employee Relations 
200 E. Wells Street, Room 706 

Milwaukee, WI 53202-3554 
 

TEMPORARY APPOINTEE STATEMENT OF UNDERSTANDING 
 
Rule IX, Section 2 of the Civil Service Rules allows a hiring authority to appoint a person to a position on a temporary basis.  A temporary 
appointment may be appropriate when services are for a limited period, or during the leave of absence of an employee who plans to 
return to the service of the city.  Therefore a temporary appointment is limited to a period of 90 days, unless an extension is authorized 
by the City Service Commission. 
 

SECTION I.  TO BE COMPLETED BY HIRING AUTHORITY – PLEASE TYPE OR PRINT LEGIBLY 

APPLICANT NAME (last, first, middle) DATE 
 
Moon, Ousia 

 
6/6/2025 

POSITION TITLE PAY RANGE RATE OF PAY 

Temporary Community Education Assistant 9EN $21.34 per hour 

 

SECTION II.  TEMPORARY APPOINTEE STATEMENT OF UNDERSTANDING 
 
I understand that if I am appointed to the position described above on a temporary basis, that I must meet the requirements for the 
position.  I further understand that this temporary appointment may expire at any time and is limited to a period of 90 days, unless 
an extension at the request of the hiring authority is approved by the City of Milwaukee Civil Service Commission.  
 
I understand that as a temporary appointee I am ineligible for paid holidays, sick leave, vacation or other benefits while serving on 
this temporary appointment, and that this temporary appointment shall not confer upon me any privilege of regular appointment.  
(Note:  A current City of Milwaukee employee who accepts a temporary appointment to a different position retains his/her current 
benefits and civil service status). 
 
I understand that if I wish to be considered for regular employment I must compete in a Civil Service examination for the position, 
and must pass the examination with a grade which shall place me among the top five scores on the eligible list in order to be eligible 
to interview for regular appointment to the position. 
 
I understand that acceptance of a temporary appointment will not affect my rights to certification for permanent appointment to 
any position for which I am currently on an eligible list for. 
 
In accordance with Civil Service Rule VIII, Section 10, concerning nepotism, I hereby certify that I am not related, either by blood or 
through marriage, to the appointing officer or to any member of the appointive board or body or to any direct superior or to any 
elective or appointive City official.  (This includes relative of both whole and half blood, and extends to persons as closely related as 
first cousins when the relationship is by blood, or more closely related than first cousins when the relationship is through marriage, 
and includes the cases of husbands of sisters-in-law and wives of brothers-in-law).   
 
A Rule IX, Section 2, temporary appointee who is on an eligible list may be considered for future regular appointment when the 
appointee ranks among the certifiable highest eligible on the list, or compete in a future examination. 

 
 

 

Temporary Appointment Applicant Signature Date Signed 

 
 

 

Witness Name (Print) Witness Signature 

 











OUSIA	MOON,	MSW	(December	2024)	
	

CORE	COMPETENCIES	
● Mental	Health	Counseling																											●	Bilingual	in	English	and	Spanish																																
● Oral	and	Written	Communication													●	Grant	Writing	and	Reporting	
● Facilitation																																																							●	Outreach,	Scheduling,	and	Training		
● Planning	and	Coordination																									●		Neurodiversity	and	Queer/Trans-AfWirming		

WORK	EXPERIENCE	
Nova	Mental	Health	Services	–	Shorewood,	WI	
THERAPIST,	CLINICAL	INTERN	|	2023-2024	
Assessed, engaged, and treated clients in-person and via telehealth, maintained clinical notes, and collaborated with 
interdisciplinary team to care for majority neurodivergent and queer/trans clients.  

UWM’s	School	of	Nursing	–	Milwaukee,	WI	
GRADUATE	RESEARCH	ASSISTANT|	2023-present	
Participated in interdisciplinary faculty-led research team conducting community-based participatory qualitative research 
about barriers to gender-affirming care. Facilitated focus groups, long-form interviews, and conducted data analysis.  

Zao	Mke	Church–Milwaukee,	WI	
SOCIAL	WORK	INTERN	|	2023	
Facilitated therapeutic groups and Contemplative Writing workshops, coordinated programs, conducted community outreach.  

Spiral	Roots	Birthwork,	LLC	–	Milwaukee,	WI	
OWNER,	CERTIFIED	FULL-SPECTRUM	DOULA	|	2021-2024	
Provided full-spectrum, inclusive reproductive care, education, and emotional support for clients during major life transitions.  

All-Options	Talkline	–	Bloomington,	IN	(remote)	
PEER	COUNSELOR,	TRANSLATOR|	2020-2024	
Provided trauma-informed counseling services for callers, participated in ongoing trainings and peer support, maintained call-
logs for data management, recruited research subjects, translated materials from English to Spanish. 	

Riverwest	Co-op	Grocery	&	Café	-	Milwaukee,	WI	
VOLUNTEER	&	EVENTS	COORDINATOR,	STORE	MANAGER	|	2017-2019	
Recruited, trained and coordinated all volunteers, directed committees, managed store, worked with Board of Directors, 
planned events, maintained volunteer databases, aided in conflict resolution, and fostered key community partnerships.  

Southern	Wisconsin	Interpretation	and	Translation	Services	-	Delavan	and	Milwaukee,	WI	
SPANISH	INTERPRETER,	INTERPRETER	COACH	|	2015-2017	
Provided Interpretation services in Social Service, mental health, and medical settings, coached new interpreters, managed 
website, proofed translations, and ran email campaigns. 	

Beloit	College	Liberal	Arts	in	Practice	Center	–	Beloit,	WI	
CAMPUS	AND	COMMUNITY	OUTREACH	COORDINATOR	|	2014-2015										
Recruited student volunteers, maintained volunteer databases, collaborated with community partners, hosted service events. 																																																																																																									
	 	 	 	 	 	 	 	 			



EDUCATION	

University	of	Wisconsin-Milwaukee	|	2022-2024	(in	progress)	
Master	of	Social	Work,	Trauma-Informed	Care	CertiWicate		

● Youth-Oriented	Substance	Abuse	and	Trauma	Counseling	(YOSAT-II)	Fellow		
● TIC	CertiWicate:	15	credits	of	coursework	and	clinical	Wield	placement	in	principles	and	

strategies	of	trauma-informed	care		
● Research	Assistant	with	Faculty-led	team	over	six	semesters		
● Coursework	including	Disability	and	Aging,	Motivational	Interviewing,	CPT,	SBIRT,	Child	

and	Adult	Psychopathology,	Program	Evaluation,	Trauma	Counseling,	Organizational	
Leadership,	and	Advanced	Research	Methodology	

Beloit	College	|	2011-2015	
Bachelor	of	Arts	in	Spanish	and	Critical	Identity	Studies	
Magna	Cum	Laude	

● Winner	of	Weissberg	Human	Rights	Grant	|	2014	and	2015		
● Liberal	Arts	in	Practice	Fellow|	2014	
● Organized,	secured	funding,	and	led	three	groups	of	undergraduate	volunteers	with	“No	

More	Deaths”	at	the	US-México	Border	|	2012,	2014,	and	2015	
● Provided	Spanish<>English	Interpretation,	Edgewood	College	service-learning	programs	in	

México|	2012,	2014	
● Winner	of	a	documentary	award	about	2011	uprising	at	the	WI	capitol	|	2011	
● Coursework	including	Sociology,	Political	Science,	Critical	Race	and	Queer	Theories,	Latin	

American/Chicanx	Literature,	Culture,	and	History	

PontiHicia	Universidad	Católica	de	Valparaíso	|	2017-2019	
Valparaıśo,	Chile,	2013-2014	(academic	year)	

● Coursework	in	Linguistics	and	Translation	Studies,	and	Postcolonial	Latin	American	
Literature	and	History	
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