John O. Norquist
Mavyor
Department of Administration

David R. Riemer
Diractor

Kenneth Munson

June 25, 1998 Deputy Dirsctor

Downtown Montessori Academy, Inc.
Attorney Kathleen O. Miller

100 E. Wisconsin Avenue #1010
Milwaukee, Wisconsin $3202-4107

Dear Ms. Miller:

| am pleased to inform you that, on June 23, 1998, pursuant to Chapter 330 of
the City of Milwaukee Code of Ordinances, the Charter Schoo! Review Committee
found, under Section 330-15, that;

« Your application complies with the requirements of Sections 330-5 and 330-7;

* Your school will operate an education program that has a reasonable prospect
of providing Milwaukee children a good education; and

* Your school has an appropriate governance structure, sound system of

management, adequate budget and budget process, and a qualified body of
administrators, teachers, and staff.

Accordingly, under Section 330-17, the Committee has recommended that your
charter school application be granted by the Common Council of the City of
Milwaukee.

The Charter School Review Committee has communicated its recommendations
to the City Attorney’s office. Section 330-21 requires that the City Attorney's office now
negotiate a proposed contract with your school. Please call Assistant City Attorney
Roxane Crawford regarding the development of a contract. The proposed contract
must be worked out with the City Attorney's office by approximately July 13, 1998, in
order for your school's charter school application to be acted upon by the Common
Council in time for the 1998-99 school year.

A public hearing on your application, the Charter School Review Committee’s
recommendation, and the proposed contract will be held by the Steering and Rules
Committee of the Common Councii on July 16, 1988, at 1:30 PM. The hearing will be
held in City Hall at a room yet to be designated. You should, if at all possible, plan to

Robm 808 - City Hall, 200 E. Wells Street, Milwaukee, Wisconsin 53202
Phone {414) 286-3850 Fax (414) 286-8547 TODD (414) 286-8047
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have representatives of your school attend the hearing, in order to answer any
questions. You may also wish to address the Steering and Rules Committee.

If the Steering and Rules Commitiee approves the Charter School Review
Committee’s recommendation and the proposed contract, a motion approving both the
recommendation and contract will be taken up by the full Common Councit at its July
24, 1998, meeting. The Council meets at 9:00 AM in the Common Council chambers in
City Hall, on the third floor.

If the motion to approve the Charter School Review Committee’s
recommendation and the proposed contract is passed by the Common Council, the
contract will then be signed by ali parties.

If there are any changes in this schedule, | will let you know.
If you have any questions about any aspect of this process, please do not
hesitate to contact me.

Sincerely,

) 0\/\»4—‘1—1 e

David R. Riemer
Director of Administration

cc. Charter School Review Committee
Assistant City Attorney Roxane Crawford
City Clerk Ron Leonhardt
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CarlaY.Cross

Technical Reviewer

June 15, 1998

Dr. Howard L. Fuller

Chairman

Charter School Review Committee
City Hall

Milwaukee, WI 53202

Dear Dr. Fuller:

Based on the crijgri i hool Rewew Committee, | find that the
application of ‘4' ) /4 ’
the technical requirements of Sect:on 118. 40 W:sconsm Statutes, as amended, and
Chapter 330, Milwaukee Code of Ordlnances A report on my findings will be submitted to
the Committee on June 19, 1998.

Sincerely,

(ptn. 7. b

Carla Y. Cross
Technical Reviewer

Room 606 - City Hall, 200 E. Wells Street, Milwaukee, Wisconsin 53202
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Carfa Y. Cross
Technical Reviewsr

TECHNICAL REVIEWER'S REPORT

June 19, 1998

Applicant: Downtown Montessori Academy, Inc.
Address: 100 West Pleasant Street
Milwaukee, Wi 53212
Contact Person: Virginia Flynn
Telephone: 562-7225 Fax:

Application Summary

Number of Students: 44, K-4 and K-5 (36 FTE)

Governance: Board of Directors

Legal Entity: Downtown Montessori Academy, Inc., a non-sock Wisconsin Corporation.
Financial Manager: Elizabeth M. Sottile, CPA

Total Estimated Expenses: $188,503 or $3,927/student

Facility: Leased with valid occupancy pemmit

Liability Insurance: Coverages at amounts established by CSRC

Audits: School Choice Audit prepared by Reilly Penner Benton

Educational Program:

Curriculum: Montessori .

Academic Goals and Evaluation Standards: See application

Testing: lowa Test of Basic Skills and 3™ Grade Reading test after school expands to K-3™ Grade
Admissions Requirements: City of Milwaukee residents for students under 5 years. Previous
Montessori experience for children S years and older.

Parent Involvement: See application

Disciplinary Procedures: See application

Children with Disabilities: Will accept responsibility for students who have high-cost needs,
providing that funding follows the students.

Children At-Risk: Not applicable

Rootm 606 - City Hall, 200 E. Wells Street, Milwaukes, Wisconsin §3202
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Background Checks:
The Fire and Police Commission investigated the traffic and criminal history of the following
individuals associated by DMA revealed:

Traffic Criminal
Virginia M. Flynn Valid Wisconsin Driver’s License No Criminal History
Elizabeth Sottile No Driver's License* No Criminal History

*The Fire and Police Commission is rechecking all traffic history reports that show no driver’s
license. An updated report will be available during the week of June 22, 1998.

Taechnical Review:

A review of the original application of the Downtown Montessori Academy, Inc. ("DMA”) found that it
was technically deficient. The deficiency notice, along with a list of application deficiencies, and the
original application was hand-delivered to Kathleen Ortman Miller, Corporate Secretary, on June 7,
1998. The notice stated that DMA should submit information to correct its deficiencies by 4:30 p.m.
on June 10, 1998, '

On June 10, 1998, DMA submitted all available information to correct the deficiencies or provided
explanations for the information not submitted.

At its June 11, 1998 meeting, the CSRC established criteria to deem an application in compliance
with the charter school state statutes and city ordinances and extended the deadlines for applicants
to submit information.

On June 12, 1998, the technical reviewer faxed a draft of a notice that informed DMA of the public
hearing and the extensions of time to submit information requested by the technical reviewer. The
final notice was delivered to the home of Kathleen Ortman Miller on June 14, 1998.

By Monday, June 15,1998, DMA submitted the information requested to meet the criteria
established by the Charter School Review Committee to deem its application in compliance with the
applicable state statutes and city ordinances.

Site Visit: June 9, 1998 at 2:30 p.m.

Findings: :

Based on the criteria established by the Charter School Review Committee, Downtown Montessori
Academy application complies with the technical requirements of Section 118.40, Wisconsin
Statutes, as amended, and Chapter 330, Milwaukee Code of Ordinances.

Respectfully submitted,

Carla Y. Cross
Technical Reviewer



Howard L. Fuller . Mary E. Diez
Chair Vice Chair

W. Martin Morics, CPA
City Comptroiler, Ex Officio

Nancy J. Bush Pilar .. Gonzalez
James Gultry Robert C. Jasna
Charter School Review Committee Committse Members
Carla Y. Cross
Technica! Reviewer
Executive Summary
Applicant: Downtown Montessori Academy, Inc.
Address: 100 West Pleasant Street Milwaukee, Wi 53212
Contact Person:  Virginia Flynn Telephone: 562-7225

The Downtown Montessori Academy, Inc. will have a Montesson kindergarten and early
elementary curricuium, erhphasizing hands-on individualized leaming. In addition, it will offer music,
art, and foreign language. They intend to offer programs from 2-1/2 year old kindergarten through
third grade. Certified Montessori teachers, a degreed art therapist and a music therapist will staff
the school. Wrap-around day care will be available at reasonable rates and qualifying for W-2

childcare payments.

Downtown Montessori Academy’s pianned academic program is based on the educational
model developed by Dr. Maria Montessori. In a Montessori program, each child's inborn desire to
leam is nurtured through the academic program that follows the natural plan of a child’s
developmént. Individual leaming is emphasized by offering a series of increasingly challenging
exercises aimed at allowing students to develop their skills in mathematics, language, Qeography,

- science, art and music. Teachers serve as guides, with students working at their own pace.
Montessori education develops confident children able to work together and respect one another.

Computers will be available for usage to develop hands-on experience.

Room 6086 - City Hall, 200 E. Wells Street, Miiwaukee, Wisconsin 53202
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Application Summary

Number of Students: 44, K-4 and K-5 (36 FTE)

Governance: Board of Directors

Legal Entity: Downtown Montesson Academy, Inc., a non-sock Wisconsin Corporation.
Financial Manager: Elizabeth M. Sottile, CPA

Total Estimated Expenses: $188,503 or $3,927/student

Facility: Leased with valid occupancy permit

Liability Insurance: Coverages at amounts established by CSRC

Audits: Schooi Choice Audit prepared by Reiily Penner Benton

Educational Program:

Curriculum: Montessori

Academic Goais and Evaluation Standards: See application

Testing: lowa Test of Basic Skills and 3" Grade Reading test after school expands to K-3" Grade

Admissions Requirenients: City of Milwaukee residents for students under 5 years. Previous
Montessori experience for children 5 years and older.

Parent Involvement: Volunteer at least 3 hours per year. A parent sérves on the Board of
Directors, '

Disciplinary Procedures:

Children with Disabilities: Will accept responsibility for students who have high-cost needs,
providing that funding follows the students.

Children At-Risk: Not appiicable



KATHLEEN ORTMAN MILLER, S.C. B2

£ Y
ATTORNEYS AT LAW e w,
. N
100 East Wisconsin Avenue : C}/{’i.; S
Suite 1010 A
Milwaukee. Wisconsin 53202-a107 \// o
Telephone (114) 272-7227 @ Facsimile (414) 2727317 s

June 12, 19598

City of Milwaukee

Charter School Review Committee
Office of City Clerk, City Hall
200 E. Wells Street, Rm. 2085
Milwaukee, WI 53202

Re: Downtown Montessori Academy Inc. application for
Charter School status '

Dear Madam or Sir:

In response to the June 12, 1998 request of Ms. Carla
Cross, technical reviewer, please be advised as follows:

1. We are reviewing a prototype Accounting Policies and
Procedures Manual obtained from the Wisconsin Charter School
Resource Center for appropriateness to this school. If
appropriate with minor modifications, that can be adopted by
June 22, 1998. Otherwise CPA Elizabeth Sottile, our business
manager, will be asked to recommend a procedure for meeting
this requirement. As a CPA who is familiar with Generally
Accepted Accounting Principles, she has indicated that current
accounting procedures conform to these standards. This is
confirmed by the independent auditor's report of Reilly, Penner
and Benton, CPA, which was attached to our June 106, 1998
submission. Since key members of the Downtown Montessori
Academy, Inc. Board of Trustees will be out of the city between
June 13 and June 22, 1998, however, we may need to request
additional time for consideration of any proposed draft. Any
charter issued by the city could be subject to approval of such
a document. '

2. We've requested that our insurance agent add the
requested $10,000 in medical insurance coverage to the specimen
insurance certificate provided with our June 10 submission.

3. We enclose a June 12, 1998 letter from the City of
Milwaukee Board of Zoning Appeals verifying that the Downtown
Montessori School application for Special Use is pending
(although operation of a school is a permitted use in a C9¢G

PR
5,



mixed activity zone not requiring a variance).

Very truly yours,

KATHLEEN ORTMAN MILLER, S.C.
A aztlear O 24 tb,

Kathleen Ortman Miller

KCOM/aev
C:\LETTERS\Kathy's\d.t.mont\061298-Hcitymitw.wpd



Chalrman
Craig H. Zotiey

o Mambers
“/ a; ee Board of Zoning Appeals - Danny L. iverson

Henry P. Szymanski
Scoft R. Winkler
Alternale

Catherine M. Doyle
Second Altarnale

MEMORANDUM Georgia M. Cameron

Secretary
Daniel A. O'Callaghan

DATE: June 10, 1998
TO: Charter School Review Committee
FROM: Daniel A. O*Callaghan, Secretary /{}¢]

SUBJECT: 100 E. Pleasant St. Application for Special Use

(7 This memorandum is to certify that Downtown Montessori School currently has an applicaiton- -
- for Special Use pending before the Board of Zoning Appeals.

If you have any questions regarding this matter or require additional information, please do not
hesitate to contact me at 286-2501.

s

Room 1010, Municipal Building, 841 North Broadway, Milwaukee, Wisconsin 53202
Phone (414) 285-2501. Fax (414) 286-2555



Howard L. Fuller Mary E. Diez
Chair Vica Chair

W. Martin Morics, CPA
City Comptrolter, Ex Officio

_ Nancy J. Bush Pilar I. Gonzalez
Y James Guitry Robert C. Jasna
\Ill\’i aulxe() Charter School Review Committee Commitiee Mermbers

Caria Y. Cross
Technical Reviewer

June 13, 1998

Downtown Montessori Academy, Inc.
¢/o Ms. Kathleen Ortman Miller

100 East Wisconsin Avenue, Suite 1010
Milwaukee, WI 53202-4107

Dear Ms. Miller:

Re: Charter School Application

The Charter School Review Committee requests your presence at a public hearing on
Monday, June 15, 1998 at 11:15 a.m. in Room 301-B, City Hall, to provide testimony and
answer questions regarding your application.

On June 11, 1998, the Charter School Review Committee extended the time schools will have to
submit information requested in their application deficiencies. By 8:30 a.m. on Monday, June 15,
1998, submit the following information to the Office of the City Clerk:

1. A plan to complete and submit an Accounting Policies and Procedures Manual by June
22, 1998.

2. A plan to secure $10,000 in medical insurance coverage.

3. Verification that the Board of Zoning Appea! (“BOZA") variance is valid or a plan to obtain
a BOZA variance.

By 4:30 p.m. on Monday, June 22,1998, submit the following information to the Office of the
City Clerk:

1. The Accounting Policies and Procedures Manual.

2. If necessary, a copy of your application to BOZA for a variance and Building Inspection
for an occupancy permit along with the timetable to complete the approval process.

Room 606 - City Hall, 200 E. Wells Street, Milwaukee, Wisconsin §3202



Ms. Kathleen Ortman Milier
Page 2
June 13, 1998

3. For each instructional staff and Virginia Flynn provide a copy of:
a. their college transcripts; and
b. the letter from DPI acknowledging receipt of their application for a permit or license.
if you have any questions, please contact me at 449-4920.

Sincereiy,
v S R

F ’ - o, 2o
- s - e -
A A

Carla Y. Cross
Technical Reviewer

cc: Charter School Review Committee
David Riemer
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KATHLEEN ORTMAN MILLER, S.C.
ATTORNEYS AT LAW

100 East Wisconsin Avenue
Suite 1010
Milvaukee. Wisconsin 53202-4107
Telephone (#14) 272.7227 o Facsimile (a14) 272-7317

June 10, 1998

Charter School Review Committee
Office of the City Clerk

City Hall

200 East Wells Street, Room 205
Milwaukee, WI 53202

Re: Downtown Montessori Academy, Inc.
Application for Charter School Status

Dear Sir or Madam:

The purpose of this letter is to respond to the
request of the technical reviewer for the City of Milwaukee,
Carla Cross, for additional information in respect to our
application. It is provided in the same order in which Ms.
Cross listed her requests.

Section I: School Operations.
A, Governance:

1. Attach Virginia Flvnn's College Transcripts and

Copy of DPT License.

As to Virginia Flynn, we attach a copy of a
certification from Association Montessori Internationale, and
copies of her official transcripts from College of Our Lady of
The Elms and Mary Mount College.

Ms. Flynn is not currently licensed by the Department
of Public Instruction because state law does not require that
independent preschool or kindergarten teachers be certified.
These school operations are planned to be transferred to
Downtown Montessori Academy, Inc. upon approval of a charter.
Application is being made for provisional certification of all
Academy teachers. We understand a somewhat similar approagh
was used with Highland Community School when it received a
charter from MPS. In fact, MPS makes use of a number of
teachers holding provisional licenses. For example, Ms. Flynn
reports receiving an offer to act as an MPS Montessori teacher.

C:WMont, Academy\6-10-98 Itr to Ch Sch Rev Comm.frm
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Charter School Review Committee

We also attach a copy of the DPI license of Jennifer
L. Lucas, a Milwaukee Public Schools teacher and parent advisor
of Downtown Montessori Academy, Inc. Please note that the
Academy Trustees include another DPI licensed MPS teacher
(Michelle Kleiser), three attorneys who are parents of Downtown
Montessori children (Kathleen Ortman Miller, Calvin Malone, and
Cynthia Wynn), and one individual with a Ph.D. and an MBA
(Bruce R. Thompson), also the parent of a Downtown Montessori
child. The remaining Trustees are Virginia Flynn, the Director
of Downtown Montessori School, Tina Zemen, a Masters Program
art student and Assistant Teacher at Downtown Montessori
School, and Kenneth Johnson, another parent member.

2. Attach Elizabeth Sotjlle's College Transcripts and
Copies of Licenses.

The CPA license number, date of birth, and Social
Security Number of Elizabeth Sotille have been provided to the
technical reviewer. TInasmuch as Ms. Sotille is licensed by the
State of Wisconsin as a Certified Public Accountant, her
official college transcripts are in the possession of the State
Licensing Board for CPA's. We were advised by Ms. Cross that
that would be sufficient. A copy of Ms. Sotille's license is
attached.

3. Describe the roles and responsibilities of the

Rrincipal.

We will preface our description of the roles and
responsibilities of the principal by referring to the fact that
Virginia Flynn, as principal of the current Downtown Montessori
School, supervises kindergarten and preschool Montessori
teachers, specialty teachers, educational assistants,
maintenance staff and also supervises interactions with
independent contractors such as a dance teacher and music
teachers who are permitted from time to time to offer group
lessons to children at our 1location. Among the specialty
teachers supervised by Ms. Flynn are art and music teachers
with Bachelors Degrees. She also supervises assistant
teachers, day care providers and other staff. Ms Flynn hires
and fires teachers, coordinates daily activities of children
and staff, supplies documentation for state licensing of day
care services, trains American Montessori Internationale
interns, confers with parents of enrolled and prospective
students, and the business manager. She is a manager of

. teachers and an acute cobserver of interactions between children
and teachers as well as a provider of information to the
business manager.

G:\Mont. Academy\6-10-98 Itr to Ch Sch Rev Gomm.frm
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4, Describe the means to report the results of parental

involvement.

You asked by what means the results of parental
involvement in the programs of the school are reported.
Reporting of parental involvement is not a current reguirement
of law or Downtown Montessori administration.

Our policy is to strongly encourage parental
involvement. This begins with a parent contract signed at the
time of enrollment. The contract parents sign pledges a
minimum number of hours per year of parental involvement. To
date Downtown Montessori School has not monitored the hours of
parental involvement, but it is clear that many put in much
more time. Tt is our wish to be inclusive of as many families
as possible, rather than exclusive. Any standard of
involvement stated by us would be regarded as a goal, rather
than a mandatory requirement. We would prefer to invest our
staff efforts in encouraging efforts rather than requiring
them. Nevertheless, if a wuniform indicator of parental
involvement is adopted as a matter of policy for city of
Milwaukee Charter Schools, we will comply.

B. Management of The School.

1. Explain the school's plan to manage revenue
deficits or other contingencies.

Since August, 1991 when Downtown Montessori School
was taken over by Practical Programs, Inc., all expenses have

been paid in a timely fashion from current revenue. A
shareholder loan to the school in 1991 was repaid on a five-
year schedule. Since 1991 all income not used on a monthly

basis for expenses has been kept in a savings account, and over
the years management has incrementally adopted plans to enhance
teacher compensation and benefits as the financial abilities of
the school developed. Since the charter school will be
operated by the nonprofit Academy, there will be no further
possibility of shareholder loans. Nevertheless, if a major
financial need such as rehabilitation of additional space or
acquisition of a building is anticipated, the nonprofit entity
may be able to obtain financing based upon the charter and
anticipated enrollment. Further, the nonprofit is expected to
seek grants and to engage in community fundraising efforts,
especially since such grants and gifts would be tax deductible
under Section 501(c)(3) of the Internal Revenue Code. Since
the charter school will carry on functions currently operated
by Downtown Montessori School at the same location, there is a
track record of income and expenses relating to the program.

C:\Mont. Academy\8-10-98 Itr to Ch Sch Rev Comm.frm
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2. Describe the fiscal management procedures or

attach a copy of your Accounting Policies and

Procedures.

The business manager of Downtown Montessori School,
Elizabeth Sotille, C.P.A., has agreed to be responsible for the
business management of Downtown Montessori Academy as a charter
schocl. She follows Generally Accepted Accounting Principles
for cash-basis accounting. The listing of her functions set
forth in her resume attached to the initial application,
included ‘"process semi-monthly payroll, process accounts
payable, maintain student data base, maintain accounts
receivable including monthly billing and collection of past-due
accounts."

3. Describe internal control procedures or attach

a copy of vyour Accounting Policjes and

Procedures Manual.

The business manager is responsible for the day-to-
day financial operations of the school and supplies that data
to a separate accounting firm, which produces monthly financial
statements and all tax filing documents. This procedure would
be continued. '

4. Describe investment policijes and procedures.

Downtown Montessori School places all funds not
consumed by monthly expenses in a separate savings account so
that capital expenses and increases in teacher benefits can be
planned. This procedure would be continued.

5. Attach a copy of your Statement of cash Flows.

The financial statements of Downtown Montessori
School are produced on a cash basis for calendar years;
therefore there would be no separate statement of cash flow.

Revenues from tuition and fees are recorded as they
are received, not as they ‘are billed. This was done
consciously as a conservative measure to avoid recording
revenues that may or may not be actually received.

As a charter school, we would expect to modify this
approach, so that charter payments would be accrued as they
were earned.

C. Budget.

C\Mont. Academy\5-106-98 ltr fo Ch Sch Rev Comm.frm
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1. Include the assumptions used to_calculate each
expense ijtem on the budget.

The assumed expenses in the budget are based on the
actual history of expenses for care and education provided to
children enrolled in kindergarten classes under the current
Downtown Montessori School. These were adjusted on a pro rata
basis for the appropriate number of children enrolled in that
program from expenses for other programs such as those for one
and two year olds, after-school care, and summer and holiday
related Montessori and day care programs. We further assume
that until we are able to expand to include a first grade
through third grade class, that the Downtown Montessori Academy
will operate at the same 1location presently occupied by
Downtown Montessori School, that the same staff would be
retained (although teacher wages would be increased as income
permits), * the teaching materials, student activity and
classroom supply costs would remain the same unless increased
because of available income, that the rent would increase by a
predetermined amount under the current lease extension, that
administrative compensation would be the same except to the
extent of future budgeted increases, that taxes and licenses
would be the same (bearing in mind that social security taxes
vary at a predetermined .percentage of employee wages), that
employee benefits would not be enhanced further without income
available to support it, but would be maintained at a
comparable level to the current benefits. The same general
rule can be applied to all other expense items. Projected
teacher wages assume two full-time Montessori teachers, two
full-time educational assistants, two-thirds of the time of a
full-time administrator, and two-thirds of the time of a part-
time business manager CPA. The remaining expenses such as
telephone, etc. were based on actual 1997 calendar year
expenses, of which two-thirds are treated as projections of the
projected charter school expenses in Attachment F of our
original application.

2. Explain vour contingencvy plan for revenue

shortfalls.

Revenue shortfalls which might occur would be paid
out of reserves kept in a savings account with an FDIC insured
institution holding all funds allocated for future needs. It
has just come to our attention within the last three days that
City of Milwaukee Charter Schools will be expected to absorb
the cost of the technical review process. We request
information as to this expected cost so that can be included in
our financial planning.

C:\Mont, Academy\6-10-88 Itr to Ch Sch Rev Comm.frm
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During the first year or two of charter school status
we expect to appoint a search committee to seek a site which
would permit expanded enrollment once a stabilization of income
and expenses following transition to charter school status has
occurred.

3. Attach the 1997-98 school budget.

There is no 1997-1998 school budget for Downtown
Montessori Academy, Inc. because that institute does not yet
operate a school, although it has received IRS approval for
501(c)3 status following its formation as a Wisconsin nonprofit
corporation. Attachment F to our original application contains
a statement of projected income, direct costs and gross
profits, which are an extrapolation from the actual 1997 income
and expenses of Downtown Montessori Scheool, prorated to
represent the portion of the program which it is anticipated
Downtown Montessori Academy could operate as a charter school
kindergarten for the first year or two of its operation as a

- charter school.

4, Explain significant differences between 1997-98
and 1998f99 budgets.

See item 3.
D. Facility.
1. Identify the classrooms to be used by the

charter school.

A floor plan of the current Downtown Montessori
School is attached to our original application, as part of the
lease amendment for Downtown Montessori School. The spaces
bearing the notation "Montessori Classroom No. 2" and "Toddler
Room" will be used as charter school kindergarten classrooms.
Those students will share the “indoor play area™ and the
"outdoor playground" and "play deck."

2. Attach a copy. of vour notice to renew your
lease.

Lease renewal notice is attached.

3. our occupanc ermit expired on September 27
1992.

Current occupancy certificate is attached.

C:\Mont. Academy\6-10-98 Itr to Ch Sch Rev Comm.frm
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4. ac oof of compliance with buildinag cod

See ITtem 3. Note also that Downtown Montessori
School is currently licensed by the State of Wisconsin as a
group day care facility. Issuance of this license is evidence
of compliance to the satisfaction of the State of Wisconsin
with all group day care regulations and City building codes
relevant to the care of children.

E. Liability Insurance.

Specimen insurance certificate showing the City of
Milwaukee as an additional insured under commercial general
liability, auto 1liability and umbrella coverage, worker's
compensation and employer's liability, Fidelity bond and errors
and omissions coverage is attached. This certificate will be
reissued to Downtown Montessori Academy, Inc. when charter
school status is granted. It shows the City of Milwaukee as an
additional insured and contains a certification that the City
of Milwaukee and Charter School Review Committee would be
notified in writing 30 days prior to any cancellation or
material modification of said policies.

F. Audits.

1. We have attached the complete audit by Reilly,
Penner & Benton, LLP, of the Downtown Montessori School and
Child Care Center Parental Private School Choice Program for
the year ended June 30, 1997.

2. We attach an engagement letter from Reilly,
Penner & Benton, LLP for the performance of an audit of the
financial statements of the Downtown Montessori Academy for the
first year of operation. The letter specifies that the audit
will be performed according to generally accepted auditing
standards and will include tests of the accounting records of
Downtown Montessori Academy, Inc. and other procedures
hecessary to enable that firm to express an unqualified opinion
that the financial statements are fairly presented in all
material respects in conformity with generally accepted
accounting principles. It is also expected to conform to the
requirements under the Wisconsin Administrative Code Chapter PL
35, "Parental Private School Choice Program."

Section IT: Educational Program
A, Educational Results.

1. Describe rationale for choosing measures.

C:\Mont, Academy\6-10-38 itr to Ch Sch Rev Comm.frm
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The measures suggested in the application were based
on a judgment of their efficacy and their widespread use. Note
that MPS does not record measures of results until the third
grade, when it gives a reading test.

The Montessori Learning Review is a traditional
approach widely used in public and private Montessori schools.
The Iowa test of basic skills is widely used in many schools,
although not in MPS until the fifth grade. The Wisconsin third
grade reading test is the first test given in MPS, and we would
plan to use that for purposes of comparability when our school
reaches third grade.

2. Explain how school will report to sponsor.

We will report according the guidelines developed by
the Charter School Committee and the City of Milwaukee.

B. Qualifjcations of Teaching Staff.

1. Describe the hiriﬁg standards the school will
apply with respect to persons who have been
convicted of a_felony or misdemeanor or who

have had a relevant professional license
revoked or suspended.

We will determine whether the offense is relevant to
work with children in consultation with legal counsel and the
State. If the connection is relevant, the applicant would be
excluded. Note that all employees and applicants for Downtown
Montessori School are presently checked. through a program of
the State Department of Justice.

C. Admission Requirements.

1. Describe means to achieve racial and ethnic

balance.

. As a private school, we have .been reasonably
successful in obtaining racial and ethnic balance by targeting
our market efforts to neighborhoods whose population is
relatively under-represented in our schools. Because of this,
our school has generally met the standards that MPS applies as
a racially-balanced school. Unlike MPS, we would not be
permitted under the law to impose racial quotas, and we would
advertise periodically our nondiscrimination policy. However,
we expect to continue to be successful in having a racial
balance by being able to market to diverse groups in the urban
population.

C:\WMont. Academy\6-10-98 itr to Ch Sch Rev Comm.frm
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June 10, 1998
Charter School Review Committee

D. Disciplinary Procedures.

1. Explain role of parents and staff in
disciplinary process. For early childhood, parents and staff
coordinate their efforts. Please see page 9 of the Faculty
Manual for a discussion of disciplinary problems. If a problem
persists, a meeting is held with the pr1nc1pal parents and
child. If it seems necessary, there is a referral made to
outside resources to assist behavior management therapy, which
may occur within or outside the school.

2.  Explain grounds for suspensions and expulsions.
Please see page 11 of the Parent-Student Handbook.

3. tach a summ f disciplina actions take
during prior school vear. None were taken during the prior
school year.

C. Other.
1. Ex in_you lan to serve at-risk chi

State statutes define as-risk children as children in grades 5
through 12. These would not be present in our school, which we
presently operate through K-5 and envision expandlng to grade
3. However, applying a more expansive definition of at-risk
students, we find that Montessori education is often successful
for students who would be lost in a regular classroom since
Montessori education allows much more varlablllty in the
student's prograns.

Very truly yours,
KATHLEEN ORTMAN MILLER! S.C.

et letron D) lentle,

Kathleen Ortman Miller

KOM/sae

C:\Mont. Academy\6-10-98 ltr to Ch Sch Rev Comm.frm



Wisconsin Department of Public Insiruction APPLICANT: Read instructions. Type or.print legibly. Attach remittance

<" ‘f LICENSE APPLICATION and transcripls:as appropriate. Incomplete Applications Will be
PI-1602 (Rev. 10-97) Returned.
Dl . uMiTTO: DPI-TEACHER LICENSING 'O checkif materials will be submitted separately. .
: DRAWER 794 PRINCIPAL/ADMINISTRATOR/BOARD OFFICER: Compiete Part IV,
. MILWAUKEE, W1 53233-0794 Experience Verification.
) CERTIFYING OFFICER: Complete Part V|, Institutional Endorsement.
I. APPLICANT INFORMATION o ' '
1. Legal Name. (Last, First, Initial} 2. Social Security Number- 3. Issue/Expiration Date of Latest Wl
O mr. s, . i L DPI License
Lot l/{r-a (o /{'{ R 19 019
Mailing A’ddress d - 4. Date of Birth' (Mo./Day/Yr) lephone Are. No .
_ )y | g Ity gLt rezs
1704, Williams ¢, L 9- 19 -y3 1¢- Pbgf-3690
City State ZIP " F6. Previous Name(s) 17. For Diiver Edue. License request—
- ‘ P . - WI Driver's License No.
__\SO /). /ij (JI 53172 l//f"a/ﬂuf_c_/%m
: w e

11-A. EDUCATION
List most recent licensing program(s) and/or degree(s) first. Attach additional 8 /2" x 11" sheets if necessary.

Location 1 Grad: pate College Approved
Institution City/Slate Degree Mo, /Yr Major(s) Minor(s)

T i1l i Dublin  Lrelond AMTG-O| 196 |
(ol of erkde o Elms |Chicopee  Messichese o 1665 \fch/Phile| brt

II-B. PHONICS
Refer to cover sheel. if you are applying for a license that authorizes teaching reading or language arts in. grades PK-8, you must complete the foflowing:

® Course No./Title

* Year(s) [,4_ 7 5 ﬁ é
‘Ht. EXPERIENCE

and/or attach a complete chronalogical employment history since high schoot including -(1) all professional education experience and (2) any othes
employment. Explain any gaps in your emptoyment history. (Include a iist of all states -and/or countries in which you have ever worked or resided.) Attach

additional 8 1/2” x 11" sheeis.if necessary.

Location ' Positions Held ) Dates—Montfv'Year
SchoollEmployer City/State Grades or Sublects Taught From To
Do whowon, HM%M A M ),uﬁmulcy- LT M an‘l'ejsa L Tﬁa.an er |16-86 | Preson
Pridecpal

: 'ﬁn

IV. EXPERIENCE VERIFICATION

To be completed by Pnnc:paI/Admmstrator/Board Cfficer as required. (Not-required for 5-year license renewal.)
TO THE BEST OF MY KNOWLEDGE the informatlon contained in: Part iil, above, is accurate My.signature conflrms experlence in educatlon as successfui

4

Signature and Title - . ‘Date Signed | Sehool D;stnct
> SR ' : :

V. LICENSE REQUEST T o t FOR DPI USE
L3 .

| HEREBY CERTIFY that ail infermation on this form and accompanying decuments are true to the best of my knowiedge. Any
faise statements may result in denl reyocatnon or suspenslon of Incense

APPLICANT SIGNATURE : _ ‘Date Signed' ], Yaar This License fo Begin
N .
Vlralma M Fl\mn : b-{S- ‘1‘2{ Jiy1,19 98 ‘
2. Type oH!acense Requested Check 3. Grade(S)/Sub]eCf(S)/POSIiIOn(S) for WhICh Ilcense |s bemg requested. Fp Pp ce
- Dinitial intern O -substitute . . ) . T
(Renewal L)1 year [3 Duplicate M U"’\WW - 3-L YAD

V. INSTITUTIONAL ENDORSEMENT (Part I-a) ' | For BANK UsE onLY
It Please indicate amount of
( {E CERTIFYING OQFFICIAL, CONFIRM that the educatlon mformanon listed in Part Il is accurate, that the appiicant has suc- | remittance:
cessfully completed this institution’s-state-approved educatlln program and that recommendation | Is hereby giveny for a Wisconsin
license as requesied in Part V, item 3 above

Signature of Certifying Ofﬁcer o Date Sién_é.c_l " | Nameof institution :
) - _ ‘ ! L o

" DEPT OF PUBLIC INSTRUGTION (DRI.CORY
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,,»i"“"‘%.‘ Wisconsin Depertment of Public Instruction INSTRUCTIONS: Appiicants must respond to ALL questions before a
@) CONDUCT AND COMPETENCY REVIEW iicense can be issued. Wisconsin iaw requires that ail information
PI-1602-A (Rev. 10-97) received from the FBI and the state Justice Depertment as part of a
background check. remain confidential. Return with Pi-1602 License

Appiication form.

t

SAILURE TO COMPLETE THIS FORM WILL RESULT IN DELAY OF PROCESSING LICENSE APPLICATION.

For purposes of this application, “teaching” applles to all licensed school personnel which inciudas, but is not limited to, classroom teachars, counselors,
social workers, psychologists; administrators, school llbrary media speclalists, substitute teachers, spacial education afdss, sic. .

£ ves EI No PR 1. Have you ever® been disciplined for alleged misconduct in the course of any emplioyment or ds a
) . member of any iicensed or reguiated profession for sexuai misconduct inciuding verbal or physical
sexual harassment?

1 ves E-No O pre 2. Have you ever” resigned, been distiplined or dismissed from any teaching or other school posmon in
- : Eﬂ for alieged.(check any which apply)
immoral conduct! or D inc:cwmpetenc:e2

 ves NNO W PR 3 Have you ever” had a certificate or license to teach or perform -other school duties denied, revoked or
suspended?

L ves WNO Oper 4 s disciplinary action of your educationalily related license currently pending in any state and/or
country? .

L] ves ﬁ No dpR 5 Have you ever* been investigated for sexual conduet that resulted In a conviction or guiity adjudication
' for violating .a civii jaw. or a-Jecal ordinance?

3 ves m no PR* 6. Have you.ever® been convicted of any criminai offense in 'any state or country? {check any which apply)
O felony or [ misdemeanor?

O ves a/No O er 7. Have you ever* participated in a deferred prosecution program resuiting from a criminal investigation?

Cd ves HNO‘ Clere 8 Are you currently on.prebation in any state and/or country?.

L ves af No LIPR* 9. Have you everbeen acquitted or found not guilty of a criminal offense.involving sexual conduct, harm
or threat of harm to another, for reasons of Insanity, mentai diseass or defect, diminished mentai
c;_:ap_acity or-comparabie legal defense or basis?

Cd ves No PR* 10. is any criminal charge currently pending against yeu in any state and/or country?

L ves no (WDPR 11. Have you or a schooi district you were employed by ever® been a party 1o a clvii settlement, award or
agreement of any kind that invoived an allegation concerning your sexuai conduct?

For any “Yes" response, attach a written 8 1/2° x 11" explanation, Submit certified copies of any criminal complaint and If convicled, a copy of the criminal
judgment. Also, submit any other.reievant court documents:pertinent to-any of the questions rafsed.

*If you have reported a "Yes” response on a previous appiication, check PR (previousiy reperted) instead of Yes on this appiication if no further
conviction{s) has occurred.

Veimmoral Conduct” means cenduct or behavior that Is contrary to commonty accepted moral or ethical standards and that endangers the heaith, safety,
waelfare or education of any pupil.™ Seg. 115.31(1)(c), Wis. Stats.

2*incompetence” means substantial, proionged pattems of inadequate performance of duties or the lack of abiiity, legal qualifications or fitness to discharge
required duties, affecting the heaith, welfare safety ar education of puplis,” Pi 3.04{1)(b), Wis. Admin, Ccde,

Issuance of Inllial or renewal license(s) Is conditional upon the receipt of a satisfactory background investigation per s. 118.19(10)(s), Wis Stals.

| HEREBY AFFIRM that all mformation on and with this application Is frue and complete to the best of my knowledge. | understand that any Intentlonal mis-
rapresentation of facts may resuitin denial of licensure and that faislfication of staternents on and with this application is punishable by iaw.

| HEREBY AUTHORIZE any of my. previous employers, law enforce_ment agencles, and the courts.to Teiease information which pertains to my responses to
questions In this saction 1o the Wisconsin Department.of Public instruction upon request. :

Name Print Social Security No.™ Date of Birth Mo./Day/Yr.

B Ve 71 A | 41505

- Slgnature . Telaphene Araa/No. Date Signed

W) i - Qeq/ - 3eq
\[lfﬂlﬂt@ H ['(\Jnr\ - (W)Liua_,(-,i(‘,g- 7225

**Collection of socf&fsecunty nwnber is.used for va!fdanon purpases and will not be refeased: without permnission.
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""- ,,,w‘:"«; Wmmsin E)&pmg'naqt:of Public:instruction: - - - INSTRUCTIGNS Appllcant——Complate Sectonll if. requestis

~‘ EMERGENCY LIGENSE REQUEST - o i :anewal ofian emeigency license, obtaln varification” signature
J PI-1615 (v! Ftev 12.95) S - o Seeﬁmn iH. Ratum this form with a iicense appiication lorm (Pl-16C
Dl'l"i“ : : - - andappropriate-fee-payabie to'the Depariment-of Puhllc Instructi

oo ‘ (aftar-:Sections 1 .and:iY. have been completed. by the distr
e e e : ~.adm]glm10r ar. daslgﬂatad employing efﬁclal) :

GENERAL INFOFIMATION

+1¢ ‘a: position whosaspraparatlon does not met the Dlstﬁct Aldmlnlstramr or Designated Employlng 0fﬂcna!—
't; id eithera: - - Comglata'Seeﬂons LandiV.

areof and to one specific Conlfylng Gﬂlcur—Comptate and sign Section il For renewal of
e employment of a’ 3-person who meets tha emef ncyhcsnsaon!y
: ;_mlnlmum code o g

her who does .

ent for’whigh a

- The emergency{ﬂegme I iasted:bYithe:em| g:district:administrator S
or das:gnatad ‘ ‘may-ng re July 1 for the

y e l;:EMPLOYMENTEINFOHMA,T ( _N . L - ‘
To. ba eampfsted!by dlsm administrator or. designared smp!oﬁng ofﬂdal .

Applicant's Name Last, First,; M.‘dd!a:lnmal Sodal Sewrfty Number

Flynn, l/ra/ma, /M.

“Type of Request Check®ns - | Type of Assignment. _' go blevrt g{; iSemasltetr Géggfts
: : ated in-the Inten
& Pemit B’ Full Time ¥ part-time, indicate saching/Administrative-Area
ﬁ Special pareentageofschoolday % ‘\IY' {1 ,'D(P\-OHﬁ‘

Applicant’s Intended Specific Taact

Crim ary | :

: ' il APPLICANT’S vsmncmq' N

I understand that the lssuance or: denlal ofa spedal hcense or. panmt is at the discretion of tha state suparintendent Renewal of this emargency I]canse
will be considered only i Iha ernploying district administrator or designated amploying ofﬂeial raquasts tha license and satisfactorily explalns the.need,
and If six semastar cradiis in an approved program ara saﬁsfactoﬂly completed batween emergency licensei lssuance and renawal dats.

Applicant’s Signaturg a _ _ R Data Siqned

- /&5 - 7g

This verifles that the applicant is anro&lgd ln an appreved ,rogj " 18 uing aca a:;gilof rofasslc—nal educabon courses and upon suocassful

compistion, may. belreco" iandadion; he _past year, the applleam.lgq?;eagwod rat Iaa.st six eredits:in. an approved prognam atthis
institution. . ; : .

Signature of Carifying Gfficer Date Signed-

Narmg of College dr Univarsity _ Location

iV on-Reversa
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Quoliege of Gur Xady of the Eime
Ehtroper, Bussachusetls

Official Transcript of Record

Name ELYGN . Viroiaia Mary - Mrs, Rodrigues

PRESENT ADDRESS: /7035 (U, //izvma Ave, o, Mthwau ke , W 53773

Address ... £ S e o1 2 2 L G LT Sapiasfiald fae canks et o
ilew Yorlk

Admitted from harymount Colle:e. ‘{'arr\'townhon-EiudsoD&te 104l

Attended from September.. 19 6lito 1965 Graduated _zupe_ b, 19 65 Degree . Bafen_

Major Psyeholony Minor ATE .
PRPARTMENT : FLtT SUMESTRL SECUND SEMENTER
YEAR and OEACRIPTIVE TITLE OF COURSY Hoars per Weoek Cl::dit Grod Hours per Week , Credit
CATALOGUE NUMEEK T, Lab. Sem’. Hes. € Tec. Lab, eaml.hﬂrn. Grad

1964 | Theo, 2031 Facraments, Harr,.aia.l 2 2 K 2 : 2 B
1965 | Pri1.201-2-5 Rea. JRat. Foyeh, , Lthics| 3 3 A 5 g B

Art 201-2 Elements of Fainting 3 3 3 3 3 A

ATt 101 it Stricture 3 3 & - - -

Art 203 Frint maleing - - - 3 3 A

Art 103 Praving & Composition 3 3 ) - - -

150c, 303-L Pev.,Study of Soec. Thou 'ht 3 B 3 3 c

Apt 301 Ceranics - - - 3 3 A

Fre. 104 - Intermediate French 3 3 c

Accepted from Mirymount College

Biology 6

History [

Philosophy 17

Theology 8

Speech T

Psychology 12

Social Psychology L

El'lalish 12

Mathematica 3

Sociclogy 3

French 3

Total Credits secured ._ 120 =~ Total required for Graduation: X% 120
Key to Grades: A 90-100 D 60-69
B 80- 89 . E 5559 — Condition
C T70- 79 F 54 wud below — Failuve
I — Tucomplete
. Length of euch semester, including exauminntion periods: 17 weeks
OFFICIAL Length of hours: 50 minutes
ISSUED TO STUDENT - - '

Transcript issued _.!JU‘.‘" 25 1988 Signed M M Lois L"“

Registrar
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TRANSCRIPT OF REGORD DATE Leeure
Hauz PLYNN, Vil‘gil‘-ia M' (HI‘S- Rodriguez) coumse [, iheral AI‘tS
aocexsr 169 Craiwell Avenue, W. Springfield, Mass.
sourres  September 1951 rmew Ursuline Academy, Springfield veens Wd. June 196k
YHIB TRANSCRIPY |SSUED TO ATTEHDED Hemsvenw |16 Wekxe)
INTRAHCE RECORD - COLLEGE RECDRD I;:Al:-u z»«nu::: CrEDn
sUECTS | Unive | =
ZHOLIER Ly 1961-15962
LATIH 3 || Biclogy: 101,02 General D c &
. English: 111,2 Introd, to Lit. I & II c C 6
rRENGH 3 | French: 103,04 Intermediate D D s
SPARIEN : History: 101,02 General European F C &3
rraLian Philosophy: 101,02 Logic/ Philos. of Nature B B || &
GRERK Theology : 101,02 Introduction C B 4
GERMAN Speech: 107,08 Voice & Diction c B P
NATHEMATICE 3 %ﬁtuigiiaédsinging B B -
sica ucation ass| pass | -
seIENCE 3 Y . 1962-1963 passy e
HIsTONY 3 | English: 211,2 “Introd. to Lit IIT & IV D D { 6
EOCIAL #CIENCE History: 101 General' European c - 3
RALIGION ‘|| Mathematics: 106,06 Finite D F |3%
wLEETIVER Philoscophy: 305 Metaphysics c - 3
] 201 Ethics - c | 3
Psychology: 201 General c - 3
314 Mentzl Hygiene - B 3
317 - Applied - B 2
Adv. Lab - A 2
Theclogy : 201,02 God & Creation F c (72
Speech: 313 Speech Disorders B - 2
201 Oral Interpretation - c 1
Liturgical Singing D c -
Physical Education D | med. -
1963-1964 .
Philosophy; 301,02 Modern Thought c c 4
Psychology: 313 Abnormal B - 3
405,06 Adv, Lab. C F 123
305,06 Experimental c F |[35
401,02 Seminar C A 2
308,09 Social A A 4
219,20 Statistics D F |33
Sociology: 301 Principies - D 3
Theology : 301,02 Mystical Body C F |22
Speech: 315 Ed. of Exceptional Child i C - 2
Physical Education lmed ! - -
MO Cois. o 5 mo 3 Lo Transcript closed
" 3]
R
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1::‘}".&'.\‘40“'% == oy ‘.
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=: JENNIFER L LUCAS
.mmw 42 ELEMENTARY - _ @90 PREKINDERGARTEN THRU KINDERGARTEN
uww 42 ELEMENTARY H 808 EARLY CHILDHOOD-EXCEPTIONAL ED NEEDS
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KATHLEEN ORTMAN MILLER, S.C.
ATTORNEYS AT LAW

100 East Wisconsin Avenue
Suite 1010
Milwaukee. Wisconsin 53202-4107
Telephone (414) 2727227 o Facsimile (414) 272-7317

June 10, 1998

Mr. Richard Weigand
Milwaukee Fortress Building
100 E. Pleasant Street
Milwaukee, WI 53212

Dear Mr. Weigand:

This will confirm Bruce Thompson's conversation with
you on June 10, 1998 confirming the agreement of Downtown
Montessori School to extend it's lease for a fourth renewal
term from August 1, 1998 to July 31, 2000 under the terms of
the first amendment to lease executed by you and Mr. Walter on
June 18, 1996.

Very truly yours,

KATHLEEN ORTMAN MILLER, S.C.
= MZ»&@

Kathleen Ortman Miller

KOM/aev
CALETTERSWKathy's\d.t.mont\061058-tweigand.frm
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Rebholz lasurance, Inc.
6300 wWest Bluemound Road
P. O. Box 13457

4™ baTe pewnDvrY)

L IR 06/10/1998 [
ED AS A MATTER OF INFORMATION
AND CONFEAS NO RIGHTS UPON THE CEATIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAQE AFFORDED BY THE POLIGIES BELOW,

COMPANIES AFFORDING COVRERAGH

Milwaukee, WI company  SCottsdale Insurance Lompany
Attn: Lawrence Rebholz (IC BEd: . A N
- HIMED ] Heritage Mutual Insurance
Practical Programs Inc. CongaNY
Downtown Montessori Academy, Inc. .
h P O Box 93104 congmir
Milwavkes, WI 53203 e I
COMPANY

T Tt e T

e RE R R N S o T T
THIS 15 TO GERTIFY THAT THE POLICIES OF INSUFANCE LISTED BELOW HAVE BEEN /SEUED TD THE INGUAED NAMED ABGVE FOR THE POLICY PERIGD
INIKCATED, NOTWITHSTANDING ANY RECLIREMENT, TEFIM OR CONDITION OF ANY CONTRAGT OR GTHER DOCUMENT WITH RESPECT TO WHICH THIS
CEFTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLIGIES DESCRIBED MEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUBICHS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGEO BY PAID CLAIMS,

= TYFE OF BOSURANCE POLICY NUNAER g'm‘mﬁﬂmﬂm"‘"'l 'mw‘.!"me“““,“ LineTs
GEMERAL LIARILITY : : QENERAL AGGREGATE s 1,000,000
| COMMERGIAL GENRERAL LIABILITY ' T PRODUCTS . COMPKOP AGT | § o
A | came o [X] oooom e 30 16gg 9 11/06/1997 11/06/1098 ;SoReeNmsacvoiuay {3 1,000,000
Fm;mnmr | EACH OCCURRGNCE 3 1,000,099
X lincludes Errors/Om i FIRE DAMAGE (Axy one tea) | & _5D,000
H MED EXP [Arsyr o pacgon| 5
AUTOMOMLE LLAGILITY !
v o ! coinmonaser 1* 1,000,000
| MLOWNGD AUTCS | Boom ¥ INAY :
8y ECHEDULES ALTOS CA-C22625 09/06/1997 | 09/06/1998
| vaRet auTOS BOOLY AmY '
| X | HoncmweD auTos (Pars X
] PROPEATY DAMAGE s
| QARAGE LIADILITY + AUTO DMLY - GA ACCIDENT |3
__imrauro CTHRR THAN AUTO OhLY:
| EACH ACCIOENT| § o
i ASONENATE| 3
XCERS LABLITY EACH DCOURRENGE 3 5,000,000
A 1 X tmmrmpa ome TO BE ASSIGNED 0B/01/1998 | 11/06/1998 { acoreaate s 5,000,000
DTHEA THAN UMERELLA FORM s
WORIEENS COMPENSATION AND 'T_ ¥ i,
B | e Xy |CWE-C22625 . 09/06/1997 : 09/06/1998 |S-eAG!AccomT L....300,000
- PANTHERVEXRCINTVE ’ e H B DSEASE - POLICY LT | ¥ , 500,000
( OMICERS ARE! EXCL EL DISEASE - ZA EMPLOYEE | § 100,000
\ elity 8ond .
B ' ITD BE ASSIGNED 08/01/1998 | 08/01/1999 To Be Derermined

‘he City of Milwaukee

GERENTE Ne g Tel P . i

The City of Milwaukss
Office of tha City Clerk
City Hall

200 East Wells Street
Milwaukee, WI 53202

[MPORTANT NOTE:

DEICRPTION OF OF ERATIOWSTDCA ITEME
fhe Above captioned ccf, AUTO, anﬁ Excess Liability policies include the following additional insured:

THIS IS A SPECIMEN INSURANCE CERTIFICATE WHICH

WILL BE REISSUED AFTER

ADD'L POLICTES ARE ISSUED

SHOWD ANY OF THE AROVE DESCASED POLICIES BE CANCELLED RESUREG THE
EXPLRATION DATE THERIIF, THE ISSURC CONPANY WiLL MOENDEG0E aayr

INSURANCE CARRIERS WILL

30 DAYS PRIOR TO A MATERIAL CHANGE TD OR

NOTIFY THE CHARTER SCHOOL R

30 _DAY‘“IIENWTDMWT[WHMW

EVIEW COMMITTEE AT LEAST
TERMINATIOR OF ANY POLICY.

TOTAL P.R1



P
TN

L Y g P B B W e T PR et L L e I et T e I L L R B L e e e L L I

State of Wisconsin

DEPARTMENT OF REGULATION AND LICENSING
COMMITTED TQ EQUAL OFPORTUNITY IN EMPLOYMENT AND LICENSING

Activit
GERTIFIED PUBLIC ACCOUNTANT

Expires: 12/31/1599

14669

ELIZABETH M SOTTILE
3237 N HUMBOLDT BLVD
MILWAUKEE WI 53212

The person whose name appears on this document has complied with the provisions of
the Wisconsin Statutes and is hereby authorized to engage in the practice indicated.
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DowNTowN MONTESSORI ScHoOL & CHILD CARE CENTER

Sepfember 4, 1997 g CLIENT'S COPY

Reilly, Penner & Benton LLP
611 North Broadway, Suite 300
Mllwaukee, Wisconsin 53202

In connection with your audit of the Parental Private School Cholce Program Financial Information Report
("Financial Report®) of Downtown Montessori School and Child Care Center as of June 30, 1997 and for the year
then ended for the purpose of expressing an opinion as to whether the Financial Report presents fairly, in all
material respects, the pupil cost and any adjustment payment due to or from Downtown Montessori School and
Child Care Center for its participation in the Parental Private School Choice Program in conformity with generally
accepted accounting principles and Wisconsin Administrative Code PI35, "Parental Private School Choice
Program®, we confirm, to the best of our knowledge and belief, the following representations made to you during
your audit.

1. We are responsible for the fair presentatlon In the Financial Report of pupil cost and related
adjustment due to or from Downtown Montessori School and Child Care Center In conformity with
generally accepted accounting principles and Wisconsin Administrative Code PI35 "Parental Private
Choice Program". The Flnanclal Report Includes all assets and liabilitles under the organization's
control.

2. We have made avallable to you all:

a. Financial records and related data, and all audit or relevant monitoring reports, If any, received
from funding sources.

b. Minutes of meetings of the Board of Directors or summaries of actions of recent meetings for
which minutes have not yet been prepared.

3. There have been no:

a. Fraudulent financial repdrting or misappropriation of assets Involving management or employees
who have significant roles in intemal control.

b. Fraudulent financial reporting or misappropriation of assets involving other employees that could
have a material effect on the flnanclal statements.

¢. Communications from regulatory agencles conceming noncompllance with, or deficiencies In,
financial reporting practices.

100 E. Pleasant Street, Milwaukee, WI 53212

{ccrass from 3chhitz Park) -

(414) 562-7225
Virginia Flynn - Director
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5.

We have no plans orintentions that may matenally affect the carrying value or classification of assets,
liabilities, or net asset balances.

There are no:

a. Violations or possible violations of laws or regulations whose effects should be considered for
disclosure in the Financial Report or as a basis for recording a loss contingency.

b. Other material liabilities or gain or loss contingencies that are required to be accrued or
disclosed by Statement of Financial Accounting Standards No. 5.

c. Designations of net assets disclosed to you that were not properly authorized and approved,
or reclassifications of net assets that have not been properly reflected in the Financial Report.

We are not aware of any pending or threatened litigation, claims, or assessments or unasserted claims
or assessments that are required to be accrued or disclosed in the Financial Report in accordance .
with Statement of Financial Accounting Standards No. 5, and we have not consulted a lawyer
concerning litigation, claims, or assessments.

There are no material transactions that have not been propetrly recorded in the accounting records

. underlying the Financial Report.

10.

11.

12.

Signature:

Title:

Date:

Downtown Montessori School and Child Care Center has satisfactory title to all owned assets, and
there are no liens or encumbrances on such assets nor has any asset been pledged except as made
known to you.

We have complied with all restrictions on resources and aspects of contractual and grant agreements
that would have a matenrial effect on the Financial Report in the event of noncompliance. This includes
complying with donor regquirements to maintain a specific asset composition necessary to satisfy their
restrictions.

We have identified all accounting estimates that could be materiat to the Financial Report, including
the key factors and significant assumptions underlying those estimates, and we believe the estimates
and the bases for allocation of indirect costs by function are reasonable in the circumstances.

There are no such estimates that may be subject to material change in the near term that have not
been properly disclosed in the Financial Report. We understand that near term means the period
within one year of the date of the Financial Report.

No events have occurred subsequent to the Financial Report date that would require adjustments to,
or disclosure in, the Financial Report.




,( PARENTAL PRIVATE SCHOOL CHOICE PROGRAN
\ FINANCIAL INFORMATION REPORT
FOR YEAR ENDED JUNE 30, 1997
WITH INDEPENDENT AUDITOR'S OPINION

SCHOOL
DOWNTOWN MONTESSORI SCHOOL AND CHILD CARE CENTER

ADDRESS
100 East Pleasant Street, Milwaukee, W| 53212

(( ADMINI OR s% DATE SIGNED
ﬁv % B _dap? /) /7T 7

ADMINISTRATOR NAME TYPE OR PRIN TELEPHONE AREA/NO.
BRUCE THOMPSON 4141562-7225

~
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- STEVEN €. GARKHEY

REILLY, PENNER & BENTON LLP

MICHAEL ™. aza;uzn CERTIFIED PUBLIC ACCQUNTANTS JOHN E. REILLY - 1908-1945
CARL PENNER - 1912-157Q
CLARENCE H BENYON - 1919-1979

RICHARD A, RAYMAXKER

STEVEN R. vOLZ

OANIEL R. BRCOPHEY
THOMAS G. WIELAND
MICHAEL W. TAN WAGENEN

INDEPENDENT AUDITORS' REPORT ON THE PARENTAL PRIVATE SCHOOL
CHOICE PROGRAM FINANCIAL INFORMATION REPQRT TO
THE WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION
For the Year Ended June 30, 1997

Board of Directors
Downtown Montessori School and Child Care Center
Milwaukee, Wisconsin

We have audited the accompanying Parental Private School Choice Program Financial Information Report
"Financial Report" to The Wisconsin Department of Public Instruction of Downtown Montessori School and Child
Care Center for the year ended June 30, 1997. The Financial Report was prepared in accordance with
requirements established by the Wisconsin Department of Public Instruction and is not intended to present
financial position or results of operation in accordance with generally accepted accounting principles. The
Financial Report is the responsibility of the management of Downtown Montesseri School and Child Care Center.
Our responsibility is to express an opinion on the Financial Report based on our audit.

We conducted our audit in accordance with generally accepted auditing standards and the requirements
of the Wisconsin Administrative Code Chapter PI35, "Parental Private School Choice Program.” Those
standards and P135 require that we plan and perform the audit to obtain reasonable assurance about whether
the Parental Private School Choice Program Financial Information Report is free from material misstatement,
and that the pupil cost and any adjustment payment due to or from Downtown Montessori School and Child Care
Center for its participation in the Private School Choice Program for the year ended June 30 1997 is fairly
presented. An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in
the Parental Private School Choice Program Financial Information Report. An audit also includes assessing the
accounting principles used and significant estimates made by management, as well as evaluating the overall
report presentation. We believe that our audit provides a reasonable basis for our opinion,

in our opinion, the Financial Report referred to above presents fairly, in all material respects, the per pupil
cost of Downtown Montessori School and Child Care Center and any adjustment payment due from (due to)
school for its participation in the Parental Private School Choice Program for the year ended June 30, 1997 in
accordance with requirements established by the Wisconsin Department of Public Instruction.

This report is intended for the information and use of the management of Downtown Montessori School and
Child Care Center and the Wisconsin Department of Public Instruction. However, this report is a matter of public
record upon acceptance by the Wisconsin Department of Public Instruction and its distribution is not limited.

oy iy

September 4, 1997

411 NORTH BROADWAY, SUITE 300 MILWAUREE. WISCONSIN 33202 14141 279-7800 FAX 14141 2718009



REILLY, PENNER & BENTON LLP

MIGHAEL M, PENNER CERTIFIED PUBLIC ACCOUNTANTS JOMN E. REILLY - 1908-tpas
AICHARD A, RAYMAKER CARL FENHER - 19131970

. STEVEN C. BARNEY CLARENGCE H GENTON - !139-197%9
STEVEN R. VOLZ
( OANIEL A, BROPHEY
THOMAS G, WIELAND
MICHAEL W. VAN WAGENEN

INDEPENDENT AUDITORS' REPORT

Board of Directors
Downtown Montessori School and Child Care Center
Milwaukee, Wisconsin

We have audited the Parental Private School Choice Program Financial Information Report of Downtown
Montesson School and Child Care Center for the year ended June 30, 1997, and have issued our report thereon
dated September 4, 1997. In connection with our audit, we examined the September 20, 1996 and January 10,
1997 pupil counts reported by the school to the Wisconsin Department of Public Instruction "WDPL" We found
all pupils identified by the WDPI as participating in the Parental Choice Program to be eligible.

The WDP! considers pupil information to be confidential under both state (Sec. 118.125(2), Wisconsin
C Statutes), and federal law, 20 USC 1232g (Family Education Rights and Privacy Act, FERPA) and its

implementing reguiations, 34 CFR 99.31 (a}{9). Any information with individual pupil names should not be
released to the public. If you have questions, you may wish to consult with the school's legal counsel.

M/ /M

September 4, 1997

1t NORTH BROACWAY, SUITE 300 MILWAUKEE, WISCOHSIN 33202 14141 271-7800 FAX 14141 271-6003%



PARENTAL PRIVATE SCHOOL CHOICE PROGRAM
: FINANCIAL INFORMATION REPORT
SCHOOL NAME: Downtown Montessori School and Child Care Center
SCHEDULE 1: PROGRAM ADJUSTMENT DUE FROM OR TOQ STATE
YEAR ENDED JUNE 30, 1997

CHOICE STUDENT MEMBERSHIP FTE COMPUTATION

AUDITED PUPIL COUNT|MEMBERSHIP FTE (PUPIL
(PER MEMBERSHIP | RGUND 10 NEAREST
LINE AUDIT SCHEDULE 11) HUNDREDTH
SEPTEMBER COUNT CHOICE STUDENTS ONLY |CHOICE STUDENTS ONLY
1 4 YR OLD KINDERGARTEN-437 HRS 0.5
2 |4 YR OLD KINDERGARTEN-524.5 HRS 0.6 6.00 3.60
3 1/2 DAY 5 YR QLD KINDERGARTEN 0.5
4 |OPERATING EXPENSES 0.6
5 |4FULL DAY S YR OLD KINDERGARTEN 0.8 )
6 15 FULL DAY S YR OLD KINDERGARTEN 1 5.00 5,00
T GRADES 1-12 1
8 |TOTAL o 11.00 8.60
FTE [AUDITED PUPIL COUNT
FACTOR| (PER MEMBERSHIP
JANUARY COUNT AUDIT SCHEDULE 11) |[CHOICE STUDENTS ONLY
9 |4 YR OLD KINDERGARTEN-437 HRS 0.5
10 14 YR OLD KINDERGARTEN-524.5 HRS 0.6° 6.00 3.60
11 12 DAY 5 YR OLD KINDERGARTEN 0.5
12 [3FULL DAY 5 YR OLD KINDERGARTEN 0.6
13 [4 FULL DAY 5 YR OLD KINDERGARTEN 0.8
14 |5 FULL DAY 5 YR OLD KINDERGARTEN 1 5.00 5.00
15 |GRADES 1-12 1
/( 6 |[TOTAL i 11.00 8.60
. ADUSTMENT DUE FROM {TQO) STATE
17 MEMBERSHIP AVERAGE OF TWO COUNT DATES AVERAGE LINES 8 & 16 (FTE COLUMN) 8.60
18 |ADD: SUMMER SCHOOL FTE SUMMER SCHOOL SCHEDULE NI/A FOR FY 96/97
19 [TOTAL MEMEBERSHIP FTE BASIS LINE 17 PLUS 18 8.60
20 |PER PUPIL COST SCHEDULE 2 LINE 31 10,816
21  |{MILWAUKEE SCHOOL DISTRICT FINAL AID ELIGIBILITY DP! IDENTIFIED AMOUNT 4 373
22  |ELIGIBILE PER PUPIL AMOUNT LESSER OF LINE 20 OR 21 4 373
23 |TOTAL CHOICE PAYMENT ELIGIBILITY LINE 19 MULTIPLIED BY LINE 22 37,609
24  [CHOICE PAYMENT CHECKS RECEIVED FROM STATE * _|FROM SCHOOL RECORDS 37,608
25 |CHOICE PAYMENT CHECKS RETURNED TO STATE FROM SCHOOL RECORDS
26 |CHOICE PAYMENT CHECKS RETAINED LINE 24 MINUS 25 37,608

| 27

JADJUSTMENT DUE FROM (TO) STATE

|LINE 23 MINUS LINE 26

-

J

* Exclude from amount on Line 24 payments received by school for 1996 summer school.

SATABIONG TIrpt_1 wicd



PARENTAL PRIVATE SCHOCGL CHOICE PROGRAM
FINANCIAL INFORMATION REPORT
SCHOOL NAME: Downtown Montessori School and Child Care Center
SCHEDULE 2: PER PUPIL COST COMPUTATION
YEAR ENDED JUNE 30, 1997

( \E ELIGIBLE COST

-1 IELIGIBLE PROGRAM OPERATING EXPENSES SCHEDULE SLINE2S : 277616
2 ILESS: OPERATING EXPENSE FINANGED BY LONG-TERM DEBT SCHEDULE 9 LINE 5 { )
3 IADD: PROGRAM RELATED LONG-TERM DEBT PRINCIPAL SCHEDULE 8 LINE18
4 |ADD: PROGRAM RELATED LONG-TERM DEBT INTEREST SCHEDULE 8 LINE 18
5 |ADD: PROGRAM RELATED TEMPORARY BORROWING INTEREST |SCHEDULE § LINE 15
6 !ADD: CAPITAL QUTLAY CHARGE SCHEDULE 6 LINE 17 62
7 |ADD: START UP COST . SCHEDULE 5 LINE 35
8 |LESS: OFFSETTING REVENUE SCHEDULE 4 LINE 17 ( 5,109 )
9  |LESS: SUMMER SCHOOL - SUMMER OF 1996 SCHEDULE 5 LINE 37 ( )
10 |LESS: SUMMER SCHOOL - SUMMER OF 1997 SCHEDULE 5 LINE 38 { )
11 |NET ELIGIBLE PROGRAM COST ' CALCULATE LINES 1 THROUGH 10 272 568

g MEMBERSHIP FTE (PUPIL
AUDITED PUPIL COUNT | COUNT * FTE FACTOR)
{PER MEMBERSHIP ROUND TO NEAREST

AUDIT SCHEDULE 10) HUNDREDTH
FTE
s SEPTEMBER COUNT FACTOR ALL STUDENTS ALL STUDENTS
12 |4 YR OLD KINDERGARTEN-437 HRS 0.5
13 _i4 YR OLD KINDERGARTEN-524.5 HRS 0.6 27.00 16.20
14 11/2 DAY 5 YR OLD KINDERGARTEN 0.5 ,
15 [3 FULL DAY 5 YR OLD KINDERGARTEN 0.6
16 |4 FULL DAY 5 YR OLD KINDERGARTEN 0.8
17 |5 FULL DAY 5 YR OLD KINDERGARTEN 1 8.00 9.00
.18 |GRADES 1-12 1
( Y [TOTAL T 36.00 25.20

MEMBERSHIP FTE (PUPIL,

AUDITED PUPIL COUNT | COUNT * FTE FACTOR)
{PER MEMBERSHIP ROUND TO NEAREST
________ - AUDIT SCHEDULE 10) HUNDREDTH
FTE
JANUARY COUNT FACTOR ALL STUDENTS ALL STUDENTS
20 4 YR OLD KINDERGARTEN-437 HRS 0.5
21 |4 YR OLD KINDERGARTEN-524.5 HRS 0.6 27.00 16.20
22 |12 DAY 5 YR OLD KINDERGARTEN 0.5
23 [3FULL DAY 5 YR OLD KINDERGARTEN 06
24 |4 FULL DAY 5 YR OLD KINDERGARTEN 0.8
25 |5 FULL DAY S YR OLD KINDERGARTEN 1 9.00 9.00
26 GRADES 1-12 1
27 |TOTAL : 36.00 25.20
28 (MEMBERSHIP AVERAGE OF TWOQ COUNT DATES AVERAGE LINES 19 & 27 (FTE COLUMN) ] ' 25.20
29 (ADD: SUMMER SCHOQQOL FTE SUMMER SCHOOL SCHEDULE N/A FOR FY 96/97
3¢ |TOTAL MEMBERSHIP FTE BASIS LINE 28 PLUS 29 25.20
| 31 IPER PUPIL COST |uNg 11 DIviDED BY LINE 30 1 10,816

dAMta\NABIONI TP 1.wkd
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PARENTAL PRIVATE SCHOOL CHOICE PROGRAM
FINANCIAL INFORMATION REPORT

SCHOOL NAME: Downtown Montessori School and Child Care Center

SCHEDULE 3: OPERATING ORGANIZATION

ASSETS, LIABILITIES AND EQUITY
JUNE 30, 1996 and JUNE 30, 1997

LINE |CODE ITEM June 30, 1996 June 30,1997
1. {1100 |CASH AND INVESTMENTS 60,956 31,354
2 [1200 [RECEIVABLES 4,888 13,087
3 |1300 |PREPAID EXPENSES 1,400 3,400
4 |1400 [INVENTORIES 50
5 {1500 [SHORT-TERM DEBT
6§ 11600 |OTHER CURRENT ASSETS
7 11700 |FIXED ASSETS 32,157 32,557
8 |1800 JACCUMULATED DEPRECIATION (28,183) {29,346)
9 [1900 |OTHER NON CURRENT ASSETS
10 {1000 [TOTAL ASSETS 71,268 51,062
11 |2100 [ACCOUNTS PAYABLE
' 12 |2200 |ACCRUED PAYROLL & RELATED BENEFITS 17,782 18,517
13 2400 {|DEFERRED REVENUE
14 |2600 |OTHER CURRENT LIABILITIES 1,475
15 12700 [LONG-TERM DEBT
16 12800 |OTHER NONCURRENT LIABILITIES
INVESTMENT IN PLANT, PROPERTY & EQUIPMENT
7 17 [2910. [{NET OF DEPRECIATION) 3,974 3,211
\(7 18 |2920 [RESTRICTED FUND/EQUITY BALANCES
19 |2990 |UNRESTRICTED FUND/EQUITY BALANCES 49,512 27,859
20 [2000 {TOTAL LIABILITIES AND FUND/EQUITY BALANCES 71.268 91,062

AAMEAVMASIORITIRL_1.wid



PARENTAL PRIVATE SCHOOL CHOICE PROGRAM

FINANCIAL INFORMATION REPORT ‘

SCHOOL NAME: Downtown Montessori School and Child Care Canter
SCHEDULE 4: OFFSETTING CHOICE PROGRAM REVENUE

YEAR ENDING JUNE 30, 1997

* Include on Line 2 payments received by school for 1996 summer school.

A RABGORE Tt _1.wid

( OFFSETTING CHOICE SCHEDULE
™ NE | CODE ITEM FINANCING SOURCES | PROGRAM REVENUE | REFERENCES
1 3110 TUITION 286,954
2 3120 |STATE CHOICE PROGRAM PAYMENT * 37,609
3 3130 |BOOK & SUPPLY FEES
4 3140 |TESTING FEES
5 3180 IOTHER PROGRAM FEES 3,695 2,870
6 | 3200 |CONTRIBUTIONS
7 3300 |RENTALS
8 3400 |FOOD SERVICE RECEIPTS
9 3500 {GOVERNMENT ASSISTANCE ‘ 2,883 2,239
10 | 3610 |[LONG-TERM DEBT INVESTMENT INCOME
11 3620 |TEMPORARY DEBT INVESTMENT INCOME
12 | 3680 JOTHER INVESTMENT INCOME 592
13 3710 (LONG-TERM DEBT RECEIPTS SCHEDULE 8 LiNG 1
14 | 3720 [TEMPORARY BORROWING DEBT RECEIPTS SCHEDINE # LG 15
15 | 3800 [SALE OR EXCHANGE OF ASSETS
16 [ 3900 |OTHER REVENUES AND ADJUSTMENTS 4490
17 | 3000 [TOTAL FINANCING SOURCES 336,223 5,109
SCHEDULE 2 LINE 8



PARENTAL PRIVATE SCHCOL CHOICE
FINANCIAL INFORMATION REPORT
SCHOOL NAME: Downtown Montessori School and Child Care Center
SCHEDULE §: ELIGIBLE CHOICE PROGRAM EXPENDITURES
YEAR ENDING JUNE 30, 1997

( LINE | cODE _ ITEM TOTAL COST CHOICE PROGRAM ELIGIBLE COST
1 4110 |SALARIES-K-12 PROGRAMS 165339 165,339
2 |4120 {SALARIES -FOCD SERVICES
3 |4190 |SALARIES-OTHER 47 562
4 14100 [TOTAL SALARIES 212,801 165,339
5 |4210 BENEFITS—K-1'2 PROGRAMS 20,948 20,948
6 [4220 |BENEFITS-FOOD SERVICES
7 |4290 |BENEFITS-OTHER 6,026
B8 [4200 [TOTAL BENEFITS 26,974 20,948
9 K310 |PROFESSIONAL SERVICES-K-12 PROGRAMS 3,049 3,049
10 4320 |PROFESSIONAL SERVICES-FOOD SERVICES
11 |4390 |PROFESSIONAL SERVICES-OTHER 877
12 4300 |TOTAL PROFESSIONAL SERVICES 3,926 3,049
13 |4410 |PROPERTY SERVICES-K-12 PROGRAMS 43,888 48,888
| 14 4420 [PROPERTY SERVICES-FOOD SERVICES
K 15 (4490 [PROPERTY SERVICES-OTHER 14,063
16 4400 |TOTAL PROPERTY SERVICES 62.951 | 48,388
17 |4610 |SUPPLIES-K-12 PROGRAMS 18,393 18,393 i
18 |4620 |SUPPLIES-FOOD SERVICES
19 |4690 [SUPPLIES-OTHER 5291
20 |4600 [TOTAL SUPPLIES 23,684 ' 18,393
21 [4910 JOTHER GOODS & SERVICES-K-12 PROGRAMS 20,999 20,999
22 (4920 |[OTHER GOODS & SERVICES-FOOD SERVICES
23 ]4990 [OTHER GOODS & SERVICES -OTHER 8,041
24 (4500 |TOTAL OTHER GOODS & SERVICES 27,040 20,999
25 4000 TOTAL OPERATING EXPENSES 357 476 277 616

TS TR il

- SCHEDULE 2LINE 1



PARENTAL PRIVATE SCHOOL CHOICE
FINANCIAL INFORMATION REPORT
SCHOOL NAME: Downtown Montessori School and Child Care Center
SCHEDULE §: ELIGIBLE CHOICE PROGRAM EXPENDITURES
YEAR ENDING JUNE 30, 1997

C
LINE : cope [TEM TOTAL COST CHOICE PROGRAM ELIGIBLE COST
26 |5100 |EDUCATIONAL MEDIA

27 {5200 [EQUIPMENT

28 [5300 |BUILDINGS AND SITES

29 (5400 |LEASEHOLD IMPROVEMENTS

30 5500 |LONG-TERM DEBT PRINCIPAL REPAYMENT

31 |5600 |LONG-TERM DEBT INTEREST PAYMENT

32 |5700 |TEMPORARY BORROWING PRINCIPAL REPAYMENT

33 |5800 |TEMPORARY BORROWING INTEREST PAYMENT
34 |5000 [TOTAL CAPITAL OUTLAY AND DEBT SERVICE

35 {9100 [START-UP COST

36 [9200 |CHOICE PAYMENT REFUND | N/AFOR FY 96/97

37 8300 [SUMMER SCHOOL COST - SUMMER OF 1986 Schedue
93 9400 [SUMMER SCHOOL COST - SUMMER OF 1997 e
39 TOTAL EXPENDITURES (4000+5000+8200) 157 876

C
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PARENTAL PRIVATE SCHOOL CHOICE PROGRAM
FINANCIAL INFORMATION REPORT
SCHOOL NAME: Downtown Montessori School and Child Care Center
SCHEDULE 3: OPERATING ORGANIZATION
ASSETS, LIABILITIES AND EQUITY
JUNE 30, 1996 and JUNE 30, 1997

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Basis of Accounting

Schedule 3 of the financial report of Downtown Montessori School and Child Care Center has been
prepared on the accrual basis of accounting and accordingly reflects all significant receivables, payables and
other liabilities. :

Plant, Property and Equipment

Plant, property and equipment consists of the following:

June 30,
1996 1997

Leasehold improvements $ 3,805 $ 3,805
Fumiture and fixtures : 1,503 1,503
Machinery and equipment 26,849 27,249

32,157 32,557
Accumulated depreciation 28,183 29,346

Net plant, property and equipment $ 3,974 §$ 3,211

The school uses the modified accelerated cost recovery system of depreciation for the following useful
lives: ' ‘

Leasehold improvements 39 yrs
Fumiture and fixtures 10 yrs
Machinery and equipment 5&7yrs

Cash and Investments

Cash and investments consist of a checking and savings account at one financial institution in the
Miiwaukee metro area.
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ATTACH FINANCIAL NOTES IMMEDIATELY BEFORE THIS PAGE



Reilly, Penner & Benton LI P

CERTIFIED PUBLIC ACCOUNTANTS
611 North Broadway
Milwavker, Wisconsin 53202

FACSIMILE TRANSMITTAL

QURFAX #  (414)271-6005
OUR PHONE # (414)271-7800

Al

v _Llut] Hamiky

DATE: é////’ (74 !

NUMBER OF PAGES
TRANSMITTED

(Including Transmittal Page)

(, ” COIVIMENTS:

OUR HISTORY
Founded in 1907, we are a mediym-sized certified
public accounting firm located in Wisconsiy, We are
the oldest accounting firm in the state, and have a
long tradition of quality service to a wide variety of
businesses, individuals and organizations,

OUR GOAL
At Reilly, Penner & Benton LLP our number one goal
is to provide you, QUR CLIENT, guidance in today’s
complex financial world,

OUR SERVICES _
We provide a full range of services, from basic
accounting services to highly specialized tax and
management consulting engagements. Each service
is tailored to respond to each client’s needs,

Here are some of our services:

4 Financial Reporting
Audit, Review & Compilation

> Tax Planning and Preparation
Corporate and Personal Taxes
Compensation and Pensions
Estate and Financial Planing

> Mauagement Services
Litigation Support
Business Valuation

TAX TIP

Flood, fire, thef, or other damage might give you
atax break. Find out how!

See our Website, give us a call or E-Mai] us at
rpblip@execpe.com.

o ived 5
Kathleen Ortman o/
Miller, S.C.

Visit our Website at:
Htp:/fwww.execpc. com/~rpblip

dYd\fax_covifugons.wpd



REILLY, PENNER & BENTON LLP

MICHALL M, PENNER CERTIFIED PUBLIC ACCOUNTANTS JOHN £ BGILLY - 5089445

RICHANSE A, RAYMAKER EA#L PONNER - 3913 1870
E1EVEN €. DARNEY CLARSNGCE H. BENTON . 1He972
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June 9, 1998

Downtown Montessori Academy, Inc. .
100 E, Pleasant Street
Milwaukee, Wisconsin 53202

We are pleased to confirm our understanding of the services we are to provide for the Downtown Montessori
Academy, Inc. for the year ending June 30, 1998, We will audit the statement of financial position of Downtown
Montessori Academy, Inc. as of June 30, 1998, and the related statements of activity and cash flows for the year
then ended. We will also audit the Parental Private School Choice Program Financial information Heport “Financial
Report” to the Wisconsin Department of Public Instruction of Downtowr: Montessori Academy, Inc. for the year ended
June 30, 1998.

Qur audit will be made in accordance with generally accepted auditing standards and will include tests of the
accounting records of Downtown Montessori Academy, Inc. and other procedures we consider necessary 1o enable
Us 1o express an unqualified opinion that your financial staterents are fairly presented, in all material respacts, in
conformity with generally accepted accounting principles. Our audit will also be conducted in accordance with the
requirements of the Wisconsin Administrative Code Chapter Pl 35, ‘Parental Private School Choice Program,"”
Those standards and Pl 35 tequire that we plan and perform the audit to obtain reasonable assurance abouyt whether
the Parental Private School Choice Program Financial Information Reportis free from material misstatement, and
that the pupil cost and any adjustment payment due to or from Downtown Montessorj Academy, inc. for its
participation in the Private School Choice Program for the year ended June 30, 1998 is fairly presented. If our
opinion is other than unqualified, we will fully discuss the reasons with you in advance. If, for any reason, we are
unable to complete the audit, we will not issue a report as a result of the engagement.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts
and direct confirmation of cash and investment balances by correspondence with selected financial institutions, We
will request written representations from your attorneys as part of the engagement, and they may bill you for

An audit includes examining, on a test basis, evidence supporting the amounts ineluded in the financial report;
therefore, our audit wilt involve judgment about the number of transactions to be examined and the areas to be

a detailed examination of all transactions, there is a risk that material errors, fraud, or other illegal acts may exist and
notbe detected by us, However, we will inform you of any material errors and any fraud that come to our attention,
We will also inform you of any other illegal acts that come to our altention, unless clearly inconsequential, Qur
responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods for
which we are not engaged as auditors, '

the Financial Report remains with you. This responsibility includes the establishment and maintenance of adequate
records and related intemnal contio] structure, the selection and application of accounting principles, and safeguarding
of assets, Managementis also responsible for identifying and ensuring the organization complies with applicabis
laws and regulations.

411 NIHTH BREAZWAY, SJITE 360 MILWAUKEE, wiSCONSIN 33202 M 27,7000 TAX 1140 ¥ieces
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Downtown Montessori Academy, In¢. - Page 2 ' June 9, 1998

Our fees far these senvices will be based on the actual time spent at our standard hourly rates, plus travel and
ather out-of-packet costs such as report production, typing, postage, ete. Our standard hourly rates vary according
to the degree of responsibility involved and the experience level of the personnel assigned to your audit.

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the

significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of
our engagement as described in this letter, please sign the enclosed copy and retum it to us, and this letter will

continue in effect until canceled by sither party. /
RESPONSE;

This letter correctly sets forth the understanding of Downtown Montessari Academy, Inc.

Officer Signature: mo/@ %éé
Title: _’Wx@/‘f
Date: VARA —Q,,,V
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Downtown Montessori Academy

Accounting Policies and
Procedures Manual




I. Cash Receipts

All incoming mail will be opened and sorted by the Principal or, in the absence
of the Principal, by the designated staff member,

All tuition payments will be forwarded to the Principal, or designated staff
member, for daily deposit.

All checks will be restrictively endorsed with the Academy’s endorsement stamp
by the Principal or designated staff member.

Any cash payment for tuition requires issuance of a pre-numbered cash receipt

to the payer immediately upon receipt of payment. The pre-numbered cash
receipt will be completed in triplicate with the original issued to the payer, a copy
forwarded to the accountant for posting to the Quick Books general ledger, and
a copy maintained in the cash receipt book.

All cash payments must be deposited intact.

All payments received by 12:00 noon will be deposited that day. Payments
received after 12:00 noon will be deposited the next business day. Check
deposits may be mailed or hand delivered to the financial institution. All cash
receipts must be hand delivered to the financial institution. Any deposit receipts
from the financial institution will be forwarded to the accountant for posting to

the Quick Books general ledger.

Deposit tickets will be prepared in triplicate. The original deposit ticket and
the first copy of the deposit ticket will accompany the checks and cash to be
deposited in the financial institution. The second copy of the deposit ticket
will be forwarded to the accountant for posting to the Quick Books general
ledger system.

Paln
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Cash Disbursements

All original invoices will be forwarded to the Principal for approval. The
Principal will verify the accuracy of the invoice and approve the invoice for
payment.

Once approved for payment, the invoice, along with a duplicate copy of the
invoice, will be forwarded to the accountant for payment.

For vendors that require payment when an order is submitted, the Principal will
approve the order and forward the original order form, aloeng with a duplicate
copy of the order form, to the accountant for payment.

All computer checks will be pre-numbered and used in sequence. The pre-
numbered check stock will be the responsibility of the accountant.

Checks will be prepared from original vendor invoices or order form.

Checks will be made payable to specified payees and never to cash or bearer.
The accountant will generate the three part voucher checks from the Quick Books
accounts payable system. Appropriate documentation will be attached to the
check voucher and retained on site. Check vouchers will be filed in numerical

order.

The checks will be signed by the individual appointed by the Board but w:ll not
be the Prinicipal or the accountant.

Voided checks will have “VOID” boldly written in ink across the face of the check
and the signature portion of the original check will be defaced. The original
voided check will be forwarded to the accountant for recording in the general
ledger system. The original voided check be retained on site and filed in
numerical order with check vouchers.

In no event will checks be:

1. Prepared unless these procedures are followed.

2. Prepared uniess there is backup documentation.

3. Used in other than chronological order.

4. Signed blank.

5. Made out to cash or bearer.

6. Prepared on oral authorization.



Illl. Bank Reconciliation

A. Bank statements will be forwarded directly to the accountant who will
immediately prepare the bank reconciliation.

B. Paid checks will be examined for date, name, amount, cancellation and
endorsement. Paid checks will be filed on site on a monthly basis.

C. A full reconciliation rebort will prepared via Quick Books. The report will
itemnized all outstanding checks and deposits and will compare the reconcited
bank balance to the general ledger balance for that bank account.

D. The accountant will take appropriate action on any checks outstanding over 90
days.



( IV. Petty Cash

A. The Academy may have a petty cash fund which must be approved by the Board
of Trustees. This fund will be the responsibility of the Principal.

'B. The petty cash fund will be maintained on an imprest cash basis whereby cash
and receipts will always equal the approved petty cash amount,

C.  Petty cash funds will be kept under lock and key at all times and segregated from
other cash.

D. A request for funds is submitted on a petty cash request form approved from by
the staff to the Principal. Itis reviewed and approved by the Prmclpal and upon
approval funds are given to the staff by the Principal.

E. Both the Principal and staff member sign the petty cash request form stating the
amount of petty cash disbursed. This form is placed with the petty cash.

F. The staff member will tum in receipts for all purchases made from the petty cash
fund. The Principal will complete the petty cash request fonn with the amount
of supporting receipts and amount of excess petty cash returned to the fund.

(_ G. A monthly reconciliation of the pefty cash fund will be prepared by the Prmcnpal
. and audited by the accountant.

H. When expenditures total 76% of the petty cash fund, the Principal will prepare a
summary recap and submit the recap and all recelpts to the accountant for
replenishment of the fund.

i Petty cash fund replenishment checks will be issued to: *Petty Cash Fund,
Principal’s Name.”

J. Loans will not be made from petty cash funds.

K. Any irregularities in the petty cash fund will be immediately reported in writing
to the Board of Trustees,



V. Hiring

@ »

o 0

The Board of Trustees hires the Principal.
Requests for new personnel should be originated only by the Principal.
The Principal must approve the hiring of all other employees,

The Principal will be responsible for having all new employees complete the
following:

1. W-4form - Employee Withholding Certificate. (A copy of the W-4 form wil] be
forward to the accountant for payroll processing.)

2. Insurance Application forms when applicable.

3. Employment offer foom containing salary and benefit information. (A copy of
this letter will be forward to the accountant for payroll processing.)

4. Employment Eligibility Veﬁﬁcation form (1-8).

The Principal will be responsible for having all employees receive and read the
following:

1. Personnel palicies.

2. Insurance information as applicable. N
All employees will comply with the Academy’s personnel policy.

The Principal will set up a personnel file for each employee which will contain the
employment application, resume, 1-9 form, criminal history checks, references,

and W4 form.

Copies of any letters informing employees of status or wage rate changes will be
kept in the employees file.

Written termination notices that properly document reasons for termination,

unemployment compensation status, and any administrative actions necessary

at the time of termination will be maintained in the personnel files.

Physical controls will exist over all personnel records that will prevent their loss
or use by unauthorized personnel.
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Payroll

All nonexempt employees will be responsible for completing a time card on a
daily basis using the automated time clock.

Completed time card will be collected by the Principal. The Principal will review
the time cards for accuracy. The Principal will discuss any imregularities or
incomplete time cards with the employee.

The Principal will produce a payroll summary for each pay period. This payroll
summary will contain regular hours, overtime hours, sick hours, vacation hours
and in-service hours for each employee.

The accountant will process payroll at the authorized pay rates and generate the
3 part payroll checks. Payroll checks will be pre-numbered and issued in
numerical sequence,

Payroll check stubs will contain detail of all employee deductions.
The Principal will review the payroll checks for accuracy.

Payroll checks will be signed by the individual designated by the Board of
Trustees which will be someone other than the Principal or accountant.

All voided checks will be retained and filed in numerical sequence.

N

Employee time records will be maintained in sufficient detail to allow for
appropnriate allocations of payroll costs.

Federal payroll taxes will be paid to the bank, who in turn will make payment for
the Academy to the Federal Government. These payments will be made in
accordance with Federal guidelines.

State payroll taxes will be paid directly to the State of Wisconsin via the mail.
These payments will be made in accerdance with the State of Wisconsin
guidelines.

W-2 forms are prepared at year-end by an outside accounting service.



Vil. Financial Statements

A The Quick Books accounting system will be backed up monthly and forwarded
to an outside accounting firm for preparation of financial statements and
appropriate tax forms.

B. The backup will be executed upon completion of the bank reconciliation.

C. The outside accounting firm will fo:ward the comp!eted financial statements to

the Principai for review.
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Accounts Receivable

The accountant prepares monthly billing based on student schedules submitted
by parents and guardians.

All changes to student schedules will be approved by the Principal and
forwarded to the accountant for processing and updating of the student
database,

All billings are based on an average of 4.33 weeks per month.

All payments are due by the 1% of the month and payable by the 10" of the month.

The accountant is responsible for collection of past due accounts.

A late fee is assessed for nonpayment and late notices are issued for
nonpayment by the 10™ of the month.

Enroliment be suspended for nonpayment by the 10" of the month.

Nonpayment may result in the past due account being forwarded to an outside
collection service.

The decision to write-off any receivable will be made by the Principal with input
from the accountant. s



IX. Reporting Requirements

A. All necessary governmental reporting will be completed in a timely manner.

Copies of all reports with supporting documentation will be maintained on site.

B. The Principal will review the reports before submission to the necessary
authority.
C. The Principal or designee will sign the reports.

—~,



