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150.40   DUCES TECUM SUBPOENAS 
 

A. Any member who receives a Duces Tecum subpoena requiring them to provide any 
department record other than their personal memorandum book shall consult with 
their commanding officer. In the event that the commanding officer has a question or 
concern regarding the appropriate response to a Duces Tecum subpoena, the 
commanding officer shall consult with the Internal Affairs Division for guidance. 
Records provided in response to the subpoena must first be reviewed by the 
member’s commanding officer and approval shall be obtained from the Chief of Police 
or designee. 

 
B. If a department member receives a request from the prosecuting assistant district 

attorney to provide a copy of their memorandum book pursuant to an active case, the 
member shall provide the relevant portions of their memorandum book related to the 
case to the requesting assistant district attorney.  
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