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Licenses for ROSE GUAJARDO

 File number: 077952

_ Most recent application (with payment) received on: May 3, 2004

License Term License Information

Life starting on July 1, 1981 License Type: 08 Life License
Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 316 READING TEACHER

Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

Life starting on July 1, 1978 License Type: 08 Life License

Position/Level:42 GRADES PREKINDERGARTEN-8
Subject: 316 READING TEACHER

Low Grade: PK Pre-Kindergarten

High Grade; 08 Eighth Grade

Life starting on July 1, 1978 License Type: 08 Life License

Position/Level:42 GRADES PREKINDERGARTEN-8
Subject: 317 READING SPECIALIST

Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

Life starting on July 1, 1969 License Type: 08 Life License

Position/Level:42 GRADES PREKINDERGARTEN-8
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade: 01 First Grade

High Grade: 06 Sixth Grade

July 1, 2004 through June 30, 2009|License Type: 40 Professional Educator
Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-§
Subject: 317 READING SPECIALIST

}L(}w Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 2004 through June 30, 20090 icense Type: 46 Professionai Educator
Position/Level:51 PRINCIPAL

Subject: N/A

Low Grade: PK Pre-Kindergarten

High Grade: 12 Fwelfth Grade

fuly 1, 2003 through June 30, 2004]icense Type: 01 1-year License

Position/Level: 44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 317 READING SPECIALIST

Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 2003 through June 30, 2004|License Type: 01 I-year License

Position/Level:51 PRINCIPAL

Subject: N/A

iLow Grade:  PK Pre-Kindergarten

High Grade: 12 Twelfth Grade

July 1, 1997 through June 30, 2002|License Type: 05 S-vear License

Position/Level.44 BILINGUAL - GRADES PREKINDERGARTEN-§
Subiect: 317 READING SPECIALIST

https://iwww2.dpi.wi.gov/lic-tll/search.do 10/10/2006



Licenses for ROSE GUAJARDO Page 2 of 3

Low Grade:  PK Pre-Kindergarten
High Grade: 08 Eighth Grade

July 1, 1997 through June 30, 2002)icense Type: 05 5-vear License
iPosition/Level:51 PRINCIPAL
Subject: N/A

Low Grade:  PK Pre-Kindergarten
iigh Grade: 12 Twelfth Grade
July 1, 1992 through June 30, 1997|License Type: 05 5-vear License
Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 317 READING SPECIALIST

Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1992 through June 30, 1997 icense Type: 05 5-year License

Position/Level:34 ELEMENTARY/MIDDLE LEVEL PRINCIPAL
Subject: N/A

Low Grade:  PK Pre-Kindergarten

[High Grade: 09 Ninth Grade

Lfuly 1, 1987 through June 30, 1992{License Type: 05 5-year License

Position/Level:34 ELEMENTARY/MIDDLE LEVEL PRINCIPAL
Subject: N/A

Low Grade:  PK Pre-Kindergarten

High Grade: 09 Ninth Grade

Lluly 1, 1987 through June 30, 1992/ icense Type: 05 5-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject; 317 READING SPECIALIST

Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1985 through June 30, 1990[License Type: 05 5-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject; 317 READING SPECIALIST

Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

LJuly 1, 1982 through June 30, 1987|License Type: 05 5-year License

Position/Level:34 ELEMENTARY/MIDDLE LEVEL PRINCIPAL
Subject: N/A

Low Grade: PK Pre-Kindergarten

High Grade: 09 Ninth Grade

July 1, 1982 through June 30, 1985]License Type: 03 3-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-§
Subject: 317 READING SPECIALIST

Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1981 through June 30, 1984ILicense Type: 03 3-year License

Position/Level:dd BILINGUAL - GRADES PREKINDERGARTEN-§
Subject; 317 READING SPECIALIST

Fﬁw Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1981 through June 30, 1982 icense Type: 01 1-year License

Position/Level:34 ELEMENTARY/MIDDLE LEVEL PRINCIPAL
Subject: N/A

{Low Grade:  PK Pre-Kindergarten

High Grade: 09 Ninth Grade

Yaly 1, 1978 through June 30, 1981]License Type: 03 3-year License

Position/Level: 44 BILINGUAL - GRADES PREKINDERGARTEN-§
Subject: 116 FIRST THRU SIXTH GRADE

https://www2.dpi.wi.gov/lic-tll/search.do 10/10/2006



Licenses for ROSE GUAJARDO

Low Grade: 01 First Grade
High Grade: 06 Sixth Grade

July 1, 1978 through June 30, 1981fLicense Type: 03 3-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject; 317 READING SPECIALIST
Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1978 through June 30, 1981{Licensc Tvpe: 03 3-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 316 READING TEACHER
Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1975 through June 30, 1978|Licensc Type: 03 3-vear License

Position/Level:42 GRADES PREKINDERGARTEN-8
Subject: 317 READING SPECIALIST

Low Grade: PK Pre-Kindergarten

High Grade: 08 Eighth Grade

Huly 1, 1973 through June 30, 1976|License Type: 03 3-vear License

Position/Level: 42 GRADES PREKINDERGARTEN-8§
Subject: 316 READING TEACHER

Low Grade:  PK Pre-Kindergarten

fHigh Grade: 08 Eighth Grade

July 1, 1966 through June 30, 1969

License Type: 03 3-year License

Position/Level:42 GRADES PREKIN DERGARTEN-§
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade: 01 First Grade

High Grade: 06 Sixth Grade

Page 3 of 3

Information as of Tue Oct 10 13:49:32 CDT 2006

Wisconsin's Open Records Law and the Educator Licensing Database
P

Direct questions about the license search to Educator Licensing

https:/fwww2.dpi.wi.govilic-tll/search.do

10/10/2006



Licenses for ROSE M MARTIN Page 1 of 1

Licenses for ROSE M MARTIN

File number: 176363

Most recent application (with payment) received on: October 9,2003

License Term License Information

July 1, 2003 through June 30, 2008iLicense Type: 63 5-year License

Position/Level:42 GRADES PREKINDERGARTEN-§
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 2003 through June 30, 2008|License Type: 05 S-year License

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade:  PK Pre-Kindergarten

{High Grade: 08 Eighth Grade

July 1, 1996 through June 30, 20601|License Type: 05 5-year License

Position/Level:42 GRADES PREKINDERGARTEN-§
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1996 through June 30, 200 1L icense Type: 85 5-year License

Position/Level:44 BILINGUAL - GRADES PREKIN DERGARTEN-8
Subject: 116 FIRST THRU SIXTH GRADE
ILow Grade:  PK Pre-Kindergarten

High Grade: 08 Eighth Grade

July 1, 1991 through June 30, 1996]License Type: 05 5-year License

[Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-§
Subject: 116 FIRST THRU SIXTH GRADE
Low Grade: 01 First Grade

[High Grade: 06 Sixth Grade

July 1, 1991 through June 36, 1996} icense Type: 05 S-year License

Position/T.evel:42 GRADES PREKINDERGARTEN-8
Subject: 116 FIRST THRU SIXTH GRADE
[ow Grade:  PK Pre-Kindergarten

High Grade: 08 Eishth Grade

Information as of Tue Oct 10 14:00:03 CDT 2006

Applicants: How long will it take to get your license?
Wisconsin's Open Records Law and the Educator Licensing Database

Direct questions about the Heense search to Educator Licensing

https://www2.dpi.wi.gov/ lic-tll/search.do?personKey=176363 16/10/2006



Section I: School Operations

Person Secking to Establish Charter School

I'am enclosing my transcripts from Alverno College in Milwaukee, Wisconsin. T was not able to
secure transcripts from UW-Milwaukee by September 29, 2006, but have sent a letter and request
form via US mail. Per my email communication with Ms. Cindy Zautcke, it is my understanding
that a letter requesting that information will suffice at this time.

Enclosed please find a copy of the letter and request form. I will submit the transcripts from
UWM when I receive them.

Rose M. Martin



A\ Alverno College

Fun Hates

3401 South 39th Street / Milwaukee, Wi 53215-4020
TRANSCRIPT

STUDENT NAME Mart i
: (knEZIC,) ROSE

H

WAKE AT BIRTH

12/22/5% {NTY

Gus jardo, Roze

EOCIAL SECURITY # 391745443
STUGENT 1.0, 1130142
SATE OF ENTHY 1731787
SEMUYR. OF DECREE BEC. 1 /O

An Alverno degree is awarded when a student has
completed a program of study which includes
accomplishment in required areas of knowiedge
{including general education and major and supporting
areas of concentration) integrated with achievement
of required levels of competence in all of the following
eight areas:

® Effective communication ability
* Analytical capability
¢ Problem solving ability
® Facility in forming value judgments within the
decision-making process
® Effective social interaction
® Taking responsibility for the global environment
¢ Effective citizenship
- ® Aesthetic response

The degree is based upon ability leve! units achievad
through demonstration of ability at general and
specialized levels.

For graduation from a bacecalaureate program ail
students are required to achieve a total of 40 units:

32 general units--4 in each of the above eight
areas, and

8 specialized {or advanced! units selected from

the above eight and integrated with areas of
concentration. {(Some advanced units may be earned
. ;

in the performance areas of Art and Music))

g
EVALUATION OF STUDENT LEARNING:

As the final report of demonstrated achisvement which
defines the Alverno College degree, this academic
transcript r?ffects the importance the collsge attaches

both to the mastery of content and to the ability to use

)

knowledge! effectivaly.

8 Famnifv Rinhte and Priveo, Aas ace. o

Fravisus [olicges

----- MELMAUREE, 1

HE In Educatian
- . R L
Gracuatison Date! 13714791

. P
gy Esy

Ma for Armalegdl Elsmsntary Fducation

e

Support Arsais): Bilinoual Education

Evaluation or assessment of student ability by faculty,
external assessors, and the student herself, is integral to
the Alverno program of study. Cngoing assessment
takes place under the direction of the instructor in every
course based upon established critaria. In addition,
culminating external assessments are conducted
through the Assessment Center according to college
criteria and standards,

RECORD OF ACHIEVEMENT:

The College requires all students to meat the standards
established by faculty and departments for mastery of
content and demonstration of ability to utilize
knowledge. In all courses listed on the official transcript
the student met these standards for successful
completion of the courses. Successful completion of a
course means that the student is ready for the next
course in a given area--that is, that in the judgment of
her facuity, her work Is equivalent to a C or better in a
letter grade system. Courses in which the student did
not meet these criteria are not recorded,

STATEMENT OF EVALUATION:

At the time of graduation, Alverno College faculty in the
student’s major and supporting areas of concentration
evaluate her overall academic achievement, This
evaluation replaces lettar grades for individual courses
and reflects areas of special strangth and areas requiring
further development.

HONORS:

The College awards Graduation Honors to students
whose work warranis special merit and citation.
Graduation Honors is based on scholarly excellence and
appiication of scholarship in service to others,
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Alverno College

Martin
Student Name: (mzzc,\ Rose
;“”uden?l@: 1120142

STATEMENT OF EVALUATION

Rose Knezic has demonstrated the abilities that characterize an Alverno College graduate
with a major in elementary education and a support area in bilingual education. In
elementary education these include the ability to integrate content knowledge with educa-
ticnal frameworks, to relate observed behavior to relevant frameworks in order to deter~
mine and implement learning prescriptions, to use verbal, nonverbal, and media modes of
conmunication to structure and reinforce learning, and to manage resources effectively,
in bilingual education they include the ability to draw upon a well-developed understand-
ing of the cultural and historical backgrounds of Hispanic peoples in planning learning
activities and in developing an awareness of appropriate instruction in bilin-

gual/bicultural settings.

Ms. Knezic’s work in her undergraduate
preparation for elementary teaching was
marked by the ability to communicate
effectively and to design specialized
learning activities. In her first student
teaching placement in an urban, first grade
bilingual classroom, for example, she
prepared lessons in Spanish that incorpo-
rated bicultural elements. Her understand-
ing of child development became stronger as
she became more comfortable with the
"ynamics of the first grade curriculum. In
~..er second student teaching placement in an

urban, bilingual fifth grade, she designed
creative, well-developed learning activ-
ities. In social studies, she involved the
students in an art activity which inte-
grated concepts related to the study of
Native American cultures introduced in
earlier lessons. In science, she was able
to excite students about the study of cells
through the use of microscopes, overheads,
and engaging discussion.

In both placements, Ms. Knezic demonstrated
an understanding of the goals and diffi~
culties of bilingual education. She used
sound language practices when teaching, for
example, not mixing languages in a single
lesson and:researching technical terms in
Spanish rather than merely supplying the
English equivalent, especially in math and
gcience.

In her professional education course work,
Mg. Knezic began developing an understand-
“ng of developmental growth and needs, as
211 as analytical skill in perceiving
irdividual needs. One of her major
strengths lay in her ability to develop
engaging activities as a portion of lesson
presentations. For example, she developed
a learning station on weather which in-

cluded a tape by a local meteorologist;
she also baked cookies, in a kindergarten
field placement, after reading a story
about the gingerbread boy.

In a genior seminar on professional ijssues
facing teachers, she artioulated a personal
philosophy of education, indicating some
direction to her ongoing development as an
educator. In discussing problems facing
teachers and the schools, she offered
suggestions based on her experience in
methods courses and field experiences.
Recognizing the need to examine elements of
the educational process, she focused her
senior project on the use of technology in
the classroom. The emphasis of her re-
search project was on the use of electronic
equipment with limited-English-proficiency
students. Included in her research were
practical applications of laser discs,
voice mail, and audio-computers. Her
presentation of the findings featured a
taped multi-media demonstration.

Throughout her work, Ms. Knezic worked to
improve her own skills so that she might
serve her students more effectively. Open
to learning from others, she built good
rapport with the cooperating teachers at
both of her student teaching sites. In
classes at the college, she willingly
shared her experiences with other students
in a way that furthered discussicn of
concepts. She was effective in geeking
assistance from many sources in developing
as a teacher, whether in planning lessone,
organizing the curriculum, or trying out
specific teaching strategies. She has
demonstrated the ability to accomplish the
professional responsibilities of a class-
room teacher at the baccalaureate level.



ALVERNO COLLEGE
Milwaukea, Wisconsin

ABILITY-BASED LEARNING PROGRAM

The curriculum Is an ablfity-based, outcoma-orientad approach 1o liberat arts/professionsl sducalion. To earn a degree at Alverns

College a student demonsirates the eight broad abliities listed belew, at Increasingly complex levels, in general educstion and in
her aress of specialty, .

These abilites constitute liberal education at the collegs and undergird end Infuse advanced study In the disciplines and profes.

sions. Within the curriculum of a given major, the student develops tha abililies secording to the distinctive requirements of the
disciplines ahd prolessions.

Throughout her coursa of studies, the studant participales in performance-based assessments and learns to assess herself, Her
progression toward a degree s based upon these assessments, both Intarnal and external,

With demonstrated achlevement at each level {ﬁa student racsives one lsvel unit, Fér a Bachelor's degree, In gddi!ion to 32 unils
-awarded when the first four levels ol each of the eight abilities have bean demonsirated, tha student must achieve anolher 8
units, at feast one of them at level 6. Advanced levels of any given ability require more time and effort to achieve than lower

ones, For an Assoclate of Arls degres in General Studies, a student demonslrates her ability at the first four tavels in each of the
elght areas.

Ablilitles and Developmental Levals

1 Davslep communleations abliity (affaciively send and respond to communicaﬂcns for varled audlances and
purposas)’
Level 1 — ldenlify own sirengths and weaknesses as communicalor _
Level 2 -— Show analytic appro_ach to e{!ectiya communicating | ;;‘E?g;;g,&
Leveid - Communicate effecth:/ely'. ‘ . ‘ SPEAKING,
Level 4 — GCommunicats effectively making relationships cut of explicit frameworks from at LISTENING
- least three major areas of knowledge USING MEDIA,
Level 5 — Communicate elfactively, with application of communications theory QUANTIFIED
Level 8 — Communicata with habitual elfectivensss and application of theory, through . DATA, and'
© coordinated use of diffarent media that represent contemporary technologleal THE COMPUTER
advancemant in the communications field -
2 Develop analylical capabliities
" tevel 1 — Show observational skills
Level 2 - Draw reasonabla inferences from ohservalions
Level 3 — Parcelve and make relationships
Level 4 — Analyza structure and organization
Level 5 — Establish ability to employ frameworks from area of concentration or support area discipline in order o
! analyze %
Level 8 — Master abillly to employ independently the frameworks from erea of conc&%tramn or support area
discipline In order io enalyze ?
3 Develop workabls prcbfﬁm«vm ng sklil
Level 1 = [daniily the process, assumptions, and imilalions Invoived In problem-aoiving approaches
Leval 2 — Recognize, analyze and siale 2 problam 1o ba solved
Leval 3 - Apply a problem-solving prozess to s psebiaw
tevel 4 — Compars procasses end eveluals own approach In sclving problsms :
Level 5 — Deslgn and implement & procass for resoiving a problsm which requires coliaboration with othars

Level 8 -~ Demonsirate {aciity In selving problams In a varisty of sltuations



4 pevelop facllity In making veius judgments and Independent declsions

tevel 1 — [dentity own values

‘Level 2 — Infer and analyzs values In artistic and humanistic works

tevel 3 — Relale values o sclentific and Eechnoic’)‘;}?ﬁiﬁ davelopments

Level 4 — Engage in valuing in ecislon-making In multiple contexts g ’
fevel 5 —

Analyze and formulste the value foundation/framewark of & speynﬂc area of knowledge, in its theory and
practice

Level 6 — Apply own theory of value and the value foundation of an araa a! knowledge In a prolessional context

5 Ppevelop facility for scelsl Interaction

tavel 1 — lIdentify own inleraclion behaviors uiilized in a group problem selving situation
Level 2 — Analyze behavior of others within two theoretica! trameworks
Levet 3 — Evaiuale behavior of sell within fwo theoretical frameworks

" Levei 4 — Demonstrate elisclive social interaction behavior In a variely of situalions and circumstances
Level 5 — Demonsirate effecliva Interpersonal and intergroup beﬁavtors in cross-cultural Interactions
Level &

Facilitate ellective inlerpersonal and inlergroup relationships in one's prolessional situation
6 Develop responsiblity for the environmeant

Level T — Percelve and describe the complex relationships within the environment
Level 2 — Observe and explain how the behavior of individuals and groups has an Impact on the environmeant

tevel 3 — Observe and explain how the environment has an Impact on the behavior of Individuals and groups

Level 4 — Respond holisticaly t'.c: environmental Issues and eva%uate tha response of olthers

Level & - Identdfy a rezearchable anvzronmental problem and independentiy deva op responsible alternative
o solitions

tevel§ —

Selact and rigorously supporl & responsible sa!utian tc an erzvircnmantal problem with an Implementation
sirategy

"7 - Develop awarsness and understanding of tha world in which the Indlyidual tives

Level1 ~— Damoaslra!e awarensss, perception and knowledge of observable avents In the contemporary world
Level 2 — Analyze conlamporary evenis in thelr historical contaxt

Level 3 — Analyre Interrelationships of conlemporary events end conditions

Level 4 -

Deamonstrate understanding of the world ss a global unit by analyzing {he impact of evenis of cne society
upan another

Level 5 — Demonstrale understanding of p;o(ession@? responsibifity In the conternporary world

Level 6 — Take perscnal position regarding Impfications o! contemporary evenis

8 Develop responsiveness (o the aris

Level 1 — Express response o selected arts In terms of thalr formal elemeants and personal background

Level 2 — ODistinguish among ertistic forms in terms of thalr elements and personal response o sslecled arl works
Level 3 — Relalg artistic works o ine contex!s from whish they emerge

Level & — Make and defend judgmenls about the quality of selecled arlislic expressions

Level B ~— Choose and discuss arfislic works which rellact pewsowa‘ vision of what it means 1o be human

Level & —— Demonsirate the impact of 1he aris on your own ife to this polnt and projact thelr role in personal luture

3 {33 right 1873, Bevissd Gotober, 1983 Alverns College Fm:ﬁushcm M%’w&ums Wigoonsln, All rights resarved under
M h Eema ional and Univereal Copyright Conventlons. Beproduction in part or whale by any method is prohiblied by faw,







ATTACHMENT Q
TEACHING LICENSES AND TRANSCRIPTS

(copies of teaching licenses and transcripts are provided
for the School Director and the Fducational Leader)



Licenses for IRENE DENISE ALARCON Page 1 of 1

Licenses for IRENE DENISE ALARCON

File number: 622069

Most recent application (with payment) received on: April 7, 2006

[icense Term

License Information

July 1, 2004 through June 30,
2005

License Type: 09 Emergency Permit

71 EARLY CHILDHOOD to MIDDLE CHILDHOOD (birth-
age 11)
Subject: 777 REGULAR EDUCATION

Position/Level:

July 1, 2004 through June 30,
2005

License Type: 09 Emergency Permit

71 EARLY CHILDHOOD to MIDDLE CHILDHOOD (birth-
age 11)
Subject: 023 BILINGUAL EDUCATION

Positiorn/Level:

July 1, 2003 through June 30,
2004

License Type: 09 Emergency Permit

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 106 KINDERGARTEN THRU SIXTH GRADE

Low Grade: KG Kindergarten

High Grade: 06 Sixth Grade

July 1, 2002 through June 30,
2003

[icense Type: 09 Emergency Permit

Position/Level:44 BILINGUAL - GRADES PREKINDERGARTEN-8
Subject: 106 KINDERGARTEN THRU SIXTH GRADE
Low Grade: KG Kindergarten

High Grade: 06 Sixth Grade

Information as of Tue Oct 10 14:02:21 CDT 2006

Applicants: How long will it take to get your license?
Wisconsin's Open Records Law and the Educator Licensing Database
Direct questions about the license search to Educator Licensing

https://www2.dpi.wi.gov/lic-tll/search.do 1071072006
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SECTION III: CERTIFICATION

Charter schools must abide by the following provisions of state law and the policy of the City of Milwaukee
(open records for contractors with city, background checks). Please read the following list carefully. Initial
each section of the list to certify that you understand these requirements and that the school will honor them.
Please sign and date the certification in the space provided and return this section with your application.
{Attachment R}

?gﬂ’ T certify that the school named in this application will not charge tuition to charter students, (Schools

“‘wz may charge tuition for students not eligible for charter status. Charter schools may accept students

under other programs such as the Milwaukee Parental Choice Program. However, schools may not
receive tuition payments for the same students from more than one program. Schools may also

charge reasonable fees for such items as field trips or extracurricular activities.)

ZZ};J: I certify that the school named in this application will abide by statutory eligibility requirements in

{k/i determining who is a charter student. State statutes provide that students must meet the following
tests: the student is a city resident and, in the previous year, the student either 1) enrolled in the
Milwaukee Public Schools; 2) attended a private school under section 119.23, the Milwaukee
Parental Choice Program; 3) enrolled in four-year-old kindergarten to grade three in a private school
not participating in the choice program; 4) not enrolled in school; or 5) enrolled in a charter school.
(Please note that a student who attended pre-school at a level lower than four-year-old kindergarten
qualifies as a student who was not enrolled in school.)

%‘ Eﬂ‘l I certify that the school named in this application will administer required state examinations. (State
5 \H law requires charter schools to administer the state’s examinations for fourth, eighth and tenth
graders.)

?E?Hf I certify that the school named in this application is or will be nonsectarian.

I certify that the school named in this application will not discriminate in its admission policies or

Rw deny participation in any program or activity on the basis of a person’s sex, race, religion, national
origin, ancestry, pregnancy, marital or parental status, sexual orientation, or physical, mental,
emotional or learning disability.

’}l%ﬁk Fcertify that the school named in this application serves at-risk students or, if it does not now serve
;O\,M at-risk students, will serve at-risk students who apply and meet other admission requirements. (State
statutes define at-risk students to include students in grades 5 - 12 who are one or more years behind
their age group in the number of high school credits attained, or two or more years behind their age
group in basic skills levels, and who are also on¢ or more of the following: dropouts, habitual truants,
parents or adjudicated delinguents.)



Qﬁ‘ : I certify that the school named in this application will abide by health and safety codes that apply to
{x,\ public schools, including immunization requirements.
H

W&Z T certify that the school named in this application is located in the City of Milwaukee.
0
%
;’zﬂ‘g‘ T certify that the applicant is not a for-profit entity.

%4 b,
Q%u' I certify that the school named in this application will abide by city requirements for access to records

§;M of a contractor with the city.

%}Z cesrtify that the school named in this application has conducted criminal background checks on
{l .j».\ current employees and volunteers and will conduct criminal background checks on all new
employees, and that the school will assign only those employees and volunteers who, in the judgment
of the school have nothing in their background, including but not limited to pending charges or
convictions of criminal offenses, which would render them unfit to work or otherwise have contact

with the school’s students and employees.

A

po——

:E }é}{’\" T certify that the school named in this application will submit the annual report required by contract,
44 including an annual financial audit, to the sponsor by the date established in the contract, :
} & P

?!éi i Lcertify that I understand that the award of a charter school contract is contingent upon receipt of an
RM occupancy certificate for school use from the City of Milwaukee Department of Building Inspection.

r Sy ik 1 o that nemeda b
uuuuuuuuuuuuuuuuuu CLILAWAE Rk L1220 SR R RARALANLL ¥Y RLT MWASLITESL ¥ VY RLED v OE Lwmidiaiivield Liia R o e A

’V%i U7 portify that the schonl named in thie annlicaticn will i aiiih fadaral rooislafia
LS i Iy

certt
5

3&" | charter schools authorized by the City of Milwaukee, ncluding, but not limited to, the provisions in
the No Child Left Behind Act that apply to schools in need of improvement {The 2001 passage of the
Elementary and Secondary Education Act, also known as No Child Left Behind, contains significant
sanctions for schools that do not meet it requirements; charter schools are required to comply with its
provisions. For guidance from the US Department of Education, please see Charter School Policy
Guidance for NCLB.)

\
B fzh’,l certify that the school named in this application will comply with the requirements of the CSRC
I/)"}“\ regarding tasks required by the academic monitoring and operations monitoring consultants and any
additional monitoring requirements that the CSRC develops as needed during the lifetime of the

school’s contract with the City of Milwaukee.

I hereby certify that I agree to abide by the requirements above, and understand that failure to do so may result

in tion of the charter. ‘ jg" ) \
P

oca
Ay%ant Signature

/570¢ 150l

Date
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Section 1.0
WELCOME

Dear Students and Families of the Academy of Languages and International Business:
Welcome to all students!

This handbook includes important policies and procedures of our school, all of which
have been presented to you at informational meetings. Please familiarize yourselves

with all of this information.

Please note that on the registration form, you have signed a statement that your family is
familiar with, and will abide by, all of the policies included in this handbook.

If you have any questions, please contact the school. We look forward to an exciting
school year.

Sincerely,

Rose M. Martin
Director

1 10/9/2008
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Section 2.0
OUR MISSION

The mission of Academy of Languages and International Business, inc. (ALIBI) is to
accomplish excellence and equity for our diverse population by ensuring that we will
provide each student with a positive attitude toward self learning. ALIBI will prepare
students to think creatively and critically, to communicate effectively via oral and written
means, to welcome diversity in people, to appreciate the arts and to contribute positively
to society. ALIBI wili prepare students for the future by assuring successful transition
from one level to the next and ultimately from school to work. ALIBl will prepare
students for rapidly changing technological world. These preparations will help our
students so that they will have the skills necessary to achieve a high quality of life.

2 10/9/2006



ALIBI Student/Parent Handbook 2067-2008 School Year

Section 3.0
OUR VISION

The Academy of Languages and International Business is committed to using a multi-
cultural, multi-faceted and integrated approach to addressing student learning and
development.

We will:

» Provide ongoing opportunities for students to demonstrate in-depth
understanding and application of their knowledge.

» Cultivate high academic achievement, positive social interactions.

» Examine the delivery of appropriate standards-based curriculum to help ensure
students are working toward the mastery of the academically applied skill areas.

« ldentify students’ performance levels through state, school-wide and classroom
based assessments to measure progress.

» Be a school community that focuses on learning and encourages achievement to
prepare students for college and life beyond high school.

» Connect students, and the school, to the community by sending students out to
learn from mentors.

* Address the learning needs of students from diverse cultural backgrounds and

develop the knowledge, skills and values required by all students for active
citizenship in a culturally diverse society.

3 10/9/2006
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Section 4.0
EDUCATIONAL PHILOSOPHY

The curriculum at ALIBI is designed to help students develop awareness of international
issues. Instead of organizing curriculum around the different regions of the world,
students learn about international issues that are shared around the giobe, such as
world trade, water pollution, energy consumption, epidemics and disease, revolution,
health care, poverty and class issues, population growth, pluralism, immigration and
border issues, world hunger, human rights, colonialism, genocide, gender issues,
political systems, globalization, nuclear proliferation, etc.

By looking at these and other international issues from multiple perspectives, students at
ALIBI develop a wider view of the world that can lead to responsible and involved
citizenship in the global community.

THE ALIBI STUDENT

1) Uses critical thinking skills when approaching problems and projects.
« Uses the habits of mind {Perspective, Evidence, Connection, Suppaosition and
Significance) to guide the thought process.
s  Supports arguments and draws conclusions using evidence and analysis.
¢ Participates in peer critiques and uses feedback to revise and improve work.

2) Demonstrates creative expression through the design of various projects.
» Develops passions and interests (both personal and academic).
* [inal projects demonstrate professionalism and high quality, as well as a
personal connection to the work.
« Uses "out of the box" thinking to design unique, original work.

3) Collaborates successfully with others on a regular basis.
»  Works well with others.
« Does his/her share when working in a group, contributes ideas and listens to
others,
uses time efficiently.
Has a positive attitude and is soluticn-oriented when problems arise.
Hespects others and the school environment.

4) Uses strong commuunication skills to support learning.

s Asks questions and communicates with teachers when exira help or
challenge is needed.
Communicates in a professional manner with members of the community.

» Uses written language often and effectively.
Is able to present and talk to any audience using strong communication skills.
Maintains eye contact, has appropriate body language, engages audience,
uses visuals, stc.

5y Utilizes technology as a tool to create professional, high-quality work.

4 10/9/2006
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Seeks to use technology often and appropriately.

Maintains an updated digital portfolic that highlights their work.

Demonstrates patience and a willingness to learn and use different forms of
technology.

6) Works to become globally and culturally aware through course work as well as
experiences.

Demonstrates a high level of respect for themselves, others and the
environment.

Contributes in a positive way to the school and community through
community service, internships, power lunches, student organizations, etc.
Broadens perspective through participation in immersion experiences.

Makes connections with exchange students.

Develops a strong understanding of global issues through international
studies and awareness of current events.

5 10/9/2006
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Section 5.0
SCHOOL LOGISTICS

5.1 ENROLLMENT/ADMISSIONS PROCESS

In order to promote the highest standards of education, the Academy of Languages and
International Business, Incorporated engages families as well as students in the
application process. Therefore, students and their parents or guardians are asked to
adhere to the application process:

Students:
» Complete the application.

»+ Read and sign the top section of the last page and return it to the ALIBI
Enrollment Office with the necessary documents.

* Atftend an admissions informational meeting with your pareni(s) or guardian(s).
You will receive a letter in the mail informing you of the meeting location, date,
and time.

* Attend an interview with members of ALIB! facuity with your parents or guardian.

The application packet must be complete in order to be considered for admission into
ALIBI.

Admissions to ALIBI will be processed on a first-come, first-served basis. If the number
of applications exceeds enroliment capacity, students will be placed on a waiting list.
After students are put on this list, a lottery system will be put into effect. Those students
drawn from the lottery will be immediately contacted.

The admissions process is designed to establish a student body that is diverse. ALIBI
does not discriminate in admissions to the school or to any class, program or activity on
the basis of gender, race, religion, national origin, ancestry, creed, pregnancy, marital or
parental status, sexual orientation, disability or on any other basis prohibited by local,
state or federal law.

5.2  RACIAL/ETHNIC BALANCE

ALIBI will have an open enroliment policy with the goal of atiracting a population, of
students that is representative of the racial, ethnic, and socio-economic demographics of
the communities to be served. ALIBI shall conduct annual assessments of its student
popuiation in order to achieve and maintain a racial and ethnic balance among iis
students that is reflective of the general population in the MPS district. This balance will
be maintained by recruitment in various representative areas of the community and by
targeting under-represented students, if any.

6 10/9/2006



ALIBI Student’Parent Handbook 2007-2008 School Year

ALIBI will:

* publicize ALIBI in the various neighborhoods being served (e.g., hold
neighborhood meetings; distribute written materials to elementary schools,
community centers, religious institutions, and other locations; attend community
events that offer visibility and contact with families of potential students);

« host open houses and campus tours;

» work toward recruiting and retaining a staff that reflects the community's diversity;

» provide community liaisons from the school community with neighborhoods being
served by the school;

5.3 GRADING SYSTEM

ALIBI issues quarterly grades that use a grading system of five basic letter grades and
four alternate descriptors of class performance.

A Excellent 93-100 %

B Above Average 85-92 %

C Average 77-84 %

D Below Average 61-76 %

U Unsatisfactory Below 60 %
P Passing

I incomplete

S Satisfactory

N Not met requirement

Plus (+) and minus (-) signs after a grade indicate high or low student performance
within the specified range. The student's Grade Point Average (GPA) is calculated on a
4-point system in which the following numerical values are assigned to letter grades:

A+ =433 A =400 A-=3.67

B+ =3.33 B=2300 B-=2.67

C+=233 C =200 C-=1.67

D+ =1.33 D=1.00 D- = 0.67
F=0.00

54 HOMEWORK

Students will receive homework and are expected to complete all assignments. If a
student is having difficulty in any subject they should immediately seek help from the
subject area teacher.

7 16/8/2006
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55  PARENT/STUDENT/TEACHER CONFERENCES

Students and teachers meet regularly 1o discuss progress. These conferences will
address student goals, strengths, and areas for improvement. Formal conferences will
be held two times a year to discuss academic achievement. During these conferences
report cards are distributed. informal conferences either by phone or in person will be
held on an as needed basis.

56  ALIBI 9™ THROUGH 12™ GRADE PROMOTION REQUIREMENTS

The coursework and other curriculum requirements for promotion at each grade level are

summarize below:

9" GRADE CURRICULUM 10" GRADE CURRICULUM
Courses Courses
English 1 credit Geometry 1 credit
Algebra | or Math | 1 credit History 1 credit
World Geography 1 credit Physical Science i credit
Biology 1 credit Spanish I or Mandarin Chirese Il 1 credit
Physical Education 0.5 credits | English 10 1 credit
Spanish { or Mandarin Chinese | 1 credit Physical Education 0.5 credits
Technology 1 credit Health 0.5 credits
Elective 0.5 credits

Additional Requirements

Additional Requirements

Perform one community service project

Complete one learning project based on research

Complete one presentation on project

Complete one presentation on learning project

Begin Digital Learning Portfolio

Continue development of Digital Learning
Portfolia

11" GRADE CURRICULUM 12" GRADE CURRICULUM
Courses Courses

Engiish 11 {American Literature) 1 credit English 12 (World Literature) 1 credit
Algebra I/Math I 1 credit Trigonometry 1 credit
.S, History 1 credit Civics and Economics 1 credit
Spanish B or Mandarin Chinese Il | 1 credit Spanish IV or Mandarin Chinese IV | 1 credit
Chemistry and Lab 1 credit Psychotogy 0.5 credits
Physical Education 0.5 credits | Consumer Education 0.5 credits
Multimedia Production (Tech) 0.5 credits | Business Internship 1 credit
Business internship 0.5 credits

Additional Requirements

Additional Requirements

Complete one presentation based on intertiship

Complete one presentation based on internship

Continue development of Digital Learning
+ & &
Portfolio

Complete Digital Learning Fortfolic

Gegin preparing College Portfolio

Complete Coilege Portiolio

10/972006
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In 9" grade, all students will begin the development of a digital portfolio that will highlight
their projects, abilities and skills. They will continue developing their portfolio at each
grade level. The completed portffolio will demonstrate their sequential learning and
growth.

5.7  ALIBI PROMOTION AND GRADUATION REQUIREMENTS

in addition to completing the curricuium components described in Section 5.6, students
are required to satisty the following additional requirements for graduation,

¢ All students will have completed the above core curriculum with a grade of C or
better.

+ All students will demonstrate proficiency on required standardized tests and
assessments.

« All students will demonstrate proficiency in formal and informal assessments
based on standards.

« All students will demonstrate proficiency in either Spanish or Chinese as a
second language based on formal and informal assessments.

« All students will participate in a community service project.

 Ali students wilt participate in a business internship during the 11" and 12"
grade.

» Al students will do a multimedia presentation based on their project at the end of
the semester in which their project was completed.

« All students will have completed a college portfolio by the end of 12" grade.

» All students will have completed at least 4 college visits before graduation.

58  MINIMUM GRADE REQUIREMENTS FOR CORE COURSES

ALIBI requires that students receive a C or higher in all core academic courses.
Students not receiving a C or higher in two or more core courses have the option of
attending summer school or repeating the grade in order to achieve the minimum
graduation requirement. Students not receiving a C or higher in more than two core
courses must repeat the grade to achieve the minimum grade requirement.
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5.9 READMISSION REQUIREMENTS

Students who choose to enroll in ALIBI must seek re-admission on an annual basis. The
ALIBI school charter sets out the school's policy for re-admitting studenis and is worded
in the ALIBI charter as follows:

"ALIBI will evaluate the performance of all enrollees annually and consider each for
readmission.”

The established criteria for evalualing students who seek readmission include
consideration of the following:

s  Whether or not the student may have engaged in "disruption of school activities
or willful defiance of valid school authorities."

s Whether or not the student and student's family reasonably continue to
demonstrate a commitment to the ALIBI program.

« Whether there is evidence of non-compliance with the provisions of the
Student/Parent Handbook

After consultation with faculty, staff and other school related individuals, the Director of
ALIBl bears ultimate responsibility for all readmission decisions. Based upon
consuliations, a review of the student's acts and omissions based on the above
governing documents, and upon staff observation, readmission to the ALIB! may not be
allowed.

5.10 PARENT TEACHER ASSOCIATION

Qur Parent Teacher Association will consist of parents and teachers. Its primary
purpose is to empower parents with the knowledge and understanding of how schools
operate, 0 be partners with teachers, assist in interpreting data, support public
education and take the lead with school fundraisers. Participation is strictly voluntary
and has no term limits.

5.11 TRANSFERRING STUDENTS

No transfer students will be accepted after the 10" grade due to the rigorous curriculum.
Students that transfer into ALIB! will be required tc take a placement exam o determine
what classes are appropriate. These students are still required to fulfill ali promotion and
graduation requirements. Students transferring from ALIBI will receive appropriate credit
for completed coursework. School records will be sent immediately once we receive
notification from the student's current school.

10 10/9/2006



ALIBI Student/Parert Handbook 2007-2008 School Year

5.12 RETURNING STUDENTS

ALIBI retains the option, at its sole discretion, to enroll students who have previously left.
If you need additional information about this matter, please contact the Director.

5.13 SPECIAL NEEDS STUDENTS

In accordance with the Individuals with Disabilities Education Act (IDEA), we will address
students with special education needs in a manner aligned within the key provisions of
this law. The education for each student with special education needs will be based
upon his/her Individual Education Plan (IEP) focusing on quality educational practices
that allow the student to learn. Emphasis will be placed on outcomes and accountability
and not merely procedural compliance. Students will be educated in the least restrictive
environment with greater emphasis on a regular education placement.

Each student will have access to the general education curriculum with his/her |EP
outlining specific supports and services needed. The |EP team (one special education
teacher, regular education teacher, the parent/guardian, and LEA representative) will
meet for an intake session wherein the student's |EP will be reviewed and revised, as
necessary, prior to developing a class schedule. This intake session will ensure that the
student is programmed in a manner that focuses on the student's strengths and abilities
while ensuring that his/her placement at ALIB! is appropriate.

5.14 TESTS

Students will be required to take all state mandated standardized tests, pre- and post-
placement assessments, classroom-based assessments and any other form of
assessment needed for the evaluation of student achievement or data collection.
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Section 6.0
ATTENDANCE GUIDELINES

6.1 PHILOSOPHY

A positive and successful learning experience at school can only be achieved by regular
attendance.

All students are expected to attend school every day, be on time, and be present in all
classes, advisories and internships. This places an even greater responsibility upon
students and their parents to minimize the number of absences from school and from
class.

6.2 EXCUSED ABSENCES

A student's absence is considered “Excused" if the absence:

* Is due foillness or injury of the student, death of an immediate family member, or
observance of a religious occasion and

s Itis verified by the student's parent or guardian.

If a student is to be absent from school, the parent/guardian is requested to call the
school on the day of the absence. A written note, signed by the student's
parent/guardian, is to accompany the student on his or her return, and should be given
to the school office.

6.3 COLLEGE VISITS

An on-site college visitation is an important part in the process of selecting a college,
university, or technical institute. College visits are recorded as an excused absence
from school. Students should submit a Planned Absence Form prior to the date
scheduled for the absence.

6.4  UNEXCUSED ABSENCES

Any unverified absence or absence which does not fall into one of the above categories
is considered unexcused, and may affect the student's grade in class or promotion.

6.5 TRUANCY

A student with excessive unexcused absences or who is absent from school without a
valid cause is considered truant. The school will pursue fruancy action in such cases,

which may include parent conferences, court proceedings, notification to other state
agencies, and withdrawal of the student from school,

12 10/9/2006
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6.6 EARLY DISMISSALS
Early dismissals from schoo! will only be granted in cases of emergency, as determined

by the Director or his/her desighee. A student may not be released unless the student's
parent/guardian is notified.

6.7 TARDINESS

All students are expected to arrive at school and be in class on time. Students who are
excessively tardy to school will be subject to consequences, which may include parent
conferences, detention or suspension.
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Section 7.0
STUDENT BEHAVIOR EXPECTATIONS

7.1 CODE OF ACADEMIC INTEGRITY

The students of ALIBIL united in a spirit of mutual trust and fellowship, mindful of the
values of a true education and the challenges posed by the world, agree to accept the
responsibilities for honorable behavior in all academic activities, to assist one another in
maintaining and promoting personal integrity, and to follow the principles and procedures
in this Code of Academic Integrity.

Definition: Violations of the Code of Academic Integrity may take several forms. Any of
the following, without full acknowledgement of the debt to the original source, counts as
plagiarism.

* direct duplication, by copying (or allowing to be copied) another's work, whether
from a book, article, Web site, another student's assignment, etc;

* duplication in any manner of another's work during an exam;

* paraphrasing of another's work closely, with minor changes but with the essential
meaning, form and/or progression of ideas maintained;

* piecing together sections of the work of others into a new whole:

* submitting one's own work which has already been submitted for assessment
purposes in another subject area;

* producing assignments in conjunction with other people (e.g., another student, a
tutor) which should be your own independent work.

Note: Students are responsible for adhering to expectations and following the code with
all assignments and in all disciplines.

Examples:

The following webpage gives examples of acceptable and unacceptable uses of sources
in writing,

Www.oregonstate edu/admin/stucon/olag.htm

The following on-line guide from the Paul Robeson Library also provides an excellent
overview of acceptable and unacceptable uses of sources in writing.

www.!ébfaries.rumers.edufru%ﬁiébsirobeson lib/flash presents/text olag. himl

Consequences for not following the academic code of conduct may include receiving a
zero on the assignment, failing the course, and/or suspension/expulsion from the schoot.
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7.2 RESPECT FOR SELF AND OTHERS

Behavior: ALIBI students and staff are expected to respect others and support teaching
and learning. Prohibited behavior includes offensive language, ignoring a staff request,
threats, slander, sexual harassment or misconduct, lying, theft, and fighting.  Willfully
causing physical harm to another member of the ALIBI community will lead to an
expulsion hearing. Any student who steals from the school, another student, or a staff
member will be subiect to an expulsion hearing.

Vandalism: No one is to injure, destroy, deface or trespass on school property. A clean
school environment is important to all and vandalism will be dealt with severely. All
Students and Staff are urged to treat the building with care and respect,

Parents/Guardians will be responsible for paving for any damage done by their
child. People with any information about damage done to the building or its contents
should report it to the ALIBI Director. Writing or spraying inappropriately on or around
campus (graffiti}, carving on school furniture and/or building fixtures, mishandiing a book,
breaking a window, destroying equipment or damaging materials are all infringements on
the right of the ALIBI community.

Weapons: Guns, knifes, explosives, or weapons of any type are not permitted in the
school building or anywhere on the premises. Violations will lead to expulsion. ltems
that appear to be weapons are prohibited as weli.

Drugs, alcohol, and tobacco: Drugs, alcohol, and smoking are prohibited in the school
and at off-campus school functions. Violations can lead to suspension or in some cases
an expulsion hearing.

Personal electronics: Cell phones, pagers and/or beepers, iPods® and similar devices
must be off during school hours and stored in backpacks, except during lunch or before
and after school hours. Headphones may be used only when provided by, and under
the supervision of an ALIBI faculty member.

7.3  DISCIPLINARY CONSEQUENCES

The purpose of disciplinary action at ALIBI is to ensure that both individua! students and
the ALIBI community stay focused on growth and Learning. Prompt resolution of the
problem or issues is expected. Disciplinary actions include a warning to the student,
parent notification, and a written commitment by the student to improve his/her behavior
and/or performance. In addition, depending on the nature of the infraction and the
student's past performance, any or all of the following consequences may be
appropriate;

+ Academic consequences: Infractions that are primarily academic in nature, such

as non-participation in class or Wrning in an assignment late, may result in
students receiving a lower grade.
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« Suspension: A student may be suspended from school as deemed necessary.
Academic make-up work is required. Return to school is contingent upon
submission of a written essay addressing the issue at hand and stating how the
student intends to move forward.

» Expulsion: After a proper investigation and hearing, a student may be expelled
from ALIBL.

The following represent typical grounds for expulsion:

» The threat, causation or attempted causation of physical injury to another person,
including sexual assault.

+ Possession of a weapon (e.g., firearms, knives or explosives) or possession of a
replica firearm.

+ Unlawful possession, use, sale, offer, or being under the influence of any
controlled substance, aicoholic beverage or any intoxicant.

« Theft or attempted theft of school or private property.,

» Destruction or attempted destruction of school or private property.

+ Extortion,

» Obscene or offensive acts or habitual profanity or vulgarity.

« Disruption of school activities or willful defiance of valid school authorities.

« Violation by a student and/or parent/guardian of a policy or procedure as set forth
in this student handbook.

» When the student has demonstrated she/he does not value histher place at the
school.

+ When expulsion is in the greater interest of the school community.

7.4  UNIFORM CODE

ALIBI students will be participating in internships throughout the city of Milwaukee,
therefore the designated school uniform  will help them assimilate to the
business/corporate world.

The schoot uniform is designed to be conservative in nature and to enhance the learning

environment of our students. We ask that all students and parents abide and support
this policy.
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Uniform for male students:

® & & & ¢ & ¥ 9 @

Piain white or light blue button down shirt
School tie

Black or gray trousers

Black or gray socks

Black belt

Plain black shoes

Black or gray V-neck pullover

Black pullover with school logo

School blazer

Uniform for female students:

* Plain white or light blue button down shirt
» School tie
¢ Pleaded skirt
» Black or gray slacks
* Black tights
+ White, gray or black socks
* Plain back shoes
* Black or gray pullover
« Black pullover with school logo
¢ School blazer
Jdeweiry:

* Nothing that would be considered unsafe or harmful

Conservative and simple in nature

Not Acceptable:

* » 2 9 9 » @

Oversize clothing

Mini skirts

Hats, caps or/and bandanas

Chains hooked to wallets, belts, Keys efc.
Spandex or denim material

Outer jackets or coats worn during school
Hair coloring that is excessive or extreme,

17

2007-2008 School Year

10/9/2006



ALiBl Student/Parent Handbook 2007-2008 Schoof Year

7.5  CLOSED CAMPUS POLICY

ALIBl is a closed campus ALIBI hours are the following, during which all students
must remain on campus,

7:30 am. - 2:40 p.m.
Students must always be in ciass and under the supervision of an aduit.

Students who drive their own vehicles to and from school must comply with the following
rules.  Failure to follow these rules will result in an immediate disciplinary meeting.
Please note: We have an aflocation of parking spaces, and students must obtain
permission to use one of those spaces (NOTE: THIS SECTION WILL BE MODIFIED
AS NECESSARY AFTER THE FACILITY FOR 2007-08 HAS BEEN IDENTIFIED)

Written Permission

Students cannot ieave campus during the school day or without prior written consent
from their patents or guardians. This permission form or written note may be given in
advance to the front desk staff, An early dismissal slip is needed for students to leave
school before the end of the day. The only exception to this closed campus rule is the
academic internship program, which requires different approval forms for liability
purposes.

Sign Out

Parents must sign their students out at the front desk when students leave campus
before the end of the school day. Students must check in at the front desk for a tardy
slip, when they return from a midday appointment or when arriving late for school.
(Please see Attendance Information).

Driving to School
Students who drive to and from school will be asked to provide the following information:

Name of student and signature

Student’s Driver’'s License number

Parent and/or Guardian name and signature

Car make and model and license plate number of each vehicle the student may
be driving

+  Automobile Insurance Policy Number and expiration date

Parking

Students will be issued parking permits in ALIBI parking spaces on a space available
basis. Students who drive to school and park elsewhere need to obtain an ALIBI
identification tag which must be displayed in the vehicle

Please contact the ALIB! Diractor for questions regarding the closed campus policy.
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Section 8.0
GENERAL INFORMATION

8.1 EMERGENCY CONTACT SHEET

This information is needed to best care for your child if he/she becomes ill during school,
or if an emergency should arise.

8.2  MEDICAL CONSENT

This permission form grants ALIBI permission to care for your child in case of an
emergency.

8.3  MEDICATION POLICY

A parent or guardian will advise the school administrative office when the parent wishes
medication to be administered to a student while at school.

A student who has a parent's written authorization may bring medication to school and
take it during school hours. The student shall not possess more than a day's supply of
medication. Students who suffer from asthma or other respiratory ilinesses that require
the medicinal use of inhalers may carry and use inhalers for self-administration during
the school day.

A short-term prescription (not to exceed 10 days) shall be In the original labeled
container with the student's name, doctor's name, name of medication, amount and
frequency of dosage, date of filling, and preseription number. A parent shall submit a
written request to the school office that school personnel administer the medication.

For long-term medication needs, written statements addressed to the director shall be
requested of (i) the family physician who shall state the necessity of said medication to
be given during school hours an (ii) the parent/guardian of the student who shall request
school personnel to administer medication as prescribed by the physician.

The parent shall request the physician to prescribe a duplicate container of the
medication for the school. The pharmacy shall label the container to include the
student's name, doctor's name, name of medication, amount and frequency of dosage,
date of filling, prescription number, and telephone number of pharmacy.

A daily log for each medication administered by school personnel shall be kept including
the date, name of the student, name of medication, dosage, and name of the person
who administered the medication,

A thirty (30} day supply of medication is the maximum amount to be stored at school. All
long-term meedication authorizations shail expire at the end of the school year. The
physician and a parent/guardian shall notify the school when there is to be any change
in the administration of the medication.
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ALIBI shal Mmaintain g master list of students who are to take Medication a¢ school,
incfuding the student's name, name of medication, ang amount angd frequency of
dosage, This list shall be kept current and revieweq perfodica!fy, Parents/guardians
shall inform school personn I of the name of the medication, dosage, time o be
adminf'stered, and the reason for the administration, The Quantity of non-prescriptior;
Medication storeqg at school shayy not exceed ten (10) days.

All parental and physician reéquests shall he kept as part of the student file for one (1)
year after graduation, A Medication myst be kept in 5 locked areg.

8.4 VISITORS

Parents/guardians are always Welcome 1o visit the schoo|. In order for visits to be
productive, Parents agre urged to make an appointment with the staff member whom they
wish to see. Otherwise, visitors will be limited to Persons on officjg business. Relatives
and friends of students may not atteng school with them. Ajf visitors are 1o obtain

The staff of ALIB] receives training in order to provide for the safety of Students, staff and
visitors during timesg of emergency. Emergency Preparedness Includes fire arills whick
happen at regular times during the school year,

Al alarms are treated as reg| at ALIBI, in the event of a false alarm, alj staff, students
and visitors are required to Complete an orderly and safe Svacuation of the classrooms
and building. Staff and students wijj Mmeet in Pre-assigned areas, and will remain there

until all students are accounted for and instructed to return to the building or move to g

Failure to foliow emergency Procedures or the wiltful attempt to Compromise emergency

Préparedness at ALIBI schools is grounds for Severe Consequences, including possible

emergency, ALIB staff will pe focused on Ensuring that g students are safe ang
accounted for. Students ang parents are agked to do thejr part by not having g Student
leave the Premises withoyt Signing proper releases,

8.6 INCLEMENT WEATHER CLOSING
The Academy of i_anguages and Internationa; Business may close schools for a full or

part of a day becauge of inclement weathar of emergency conditions. When sych
conditions exist, the Director will make the official decision Concerning the closing of the
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ALIBI facility. When it becomes necessary to open late or release students early, school
officials will notify local television and radio stations as soon as a decision has been
made.

8.7  CONFIDENTIALITY

Student records are confidential and will only be disclosed as needed and allowed under
§ 118,125(a), Wisconsin Statutes. Therefore, a parents' access to records is limited to
information about their own child. In cases where an education record contains
information about more than one child, the information must be separated so that
parents do not have access to the records of any child other than their own.

8.8 PARENT RIGHTS TO STUDENT RECORDS
Parents have the right to:
1. Inspect and review their child's record.

2. Seek to amend the record if they believe the record to be inaccurate, misleading,
or otherwise in violation of their child's rights.

3. Consent to disclosures of personally identifiable information in the record, with
certain exception, as indicated.

8.2  DRUG PARAPHERNALIA

No student or employee shall use, possess or possess with intent to use or sell any drug
paraphernalia for purposes prohibited by the controlled substances law while on the
premises owned or rented or under the control of ALIBI.

8.10 POSSESSION OR USE OF WEAPONS

it is the goal of ALIBI to provide a safe and healthy environment for all persons on its
premises or attending any of its activities or functions. To aid in reaching that goal,
ALIBI shall strictly enforce a policy that no person shall possess, use or threaten use of a
weapon, firearm, an imitation firearm or an imitation weapon, on school premises, in
school vehicles, or at any school-related event.

A weapon is defined as a firearm (loaded or unloaded), knife, razor, chemical irritant
including pepper Spray, martial arts devices, explosive devices, metal knuckle or any
other object which, by the manner in which its use is capable of inflicting bodily harm.
An imitation weapon is defined as a toy gun, non-working replica or g weapon, cap gun,
starter pistol, or any other object which could reasonably be mistaken as an actual
weapon regardless of where it is manufactured for that purpose.
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All persons are prohibited by state law from possessing a firearm on school premises, on
school sponsored vehicles, or at any school-related event, or within 1,000 feet from the
grounds of the schooi.

Exceptions to this policy shall be made for:

¢ Weapons under the contro! of law enforcement personnel; and

+ Tools that may be used as weapons but are used in non-threatening manner
by school personnel in the completion of the daily endeavors.

A student, age 20 or less, who violates this policy, shall be subject to school disciplinary
action, in accordance with state and federal law. Circumstances involving a policy
violation, including the age of the student, will be taken into consideration when
disciplinary action is being determined.

A violator age 20 or less who is not a student of ALIBI will be subject to appropriate
response by ALIBI which will include referral to law enforcement officials.

A person age 21 or more who violates this policy will be referred to law enforcement
officials.

A student with exceptional education needs who violates this policy shall be removed
from school and placed in an interim alternative educational setting in accordance with
the IDEA and state regulations while the violation is being processed.

Weapons will be confiscated by the principal or her designee. A weapon taken from a
student will be reported to the student's parents/guardians. The principal will also report
the confiscation of the weapon to the Milwaukee Police Department.

8.11 PARENT COMPLAINT PROCEDURE

ALIBI is committed to working closely with parents and guardians to resolve issues and
concerns in a way that is mutually agreeable. if at any time a parent or guardian feels
their concerns about their child's achievement or a school policy are not being

addressed, they should use the following steps to resolve a concern, question, or
problem that needs attention.

» Contact the classroom teacher, if applicable. If there is a serious issue, you may
wish to schedule a mesting rather than by phone.
* If no resolution has been reached, contact the Director.

» If resolution is still not reached, or i your concern is school wide, contact the
school for the names and phone numbers of governance board members.
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* Unresolved issues may be appeaied to the Governance Board in writing. Some
complaints may be governed in a different procedural manner based upon the
natural of the compliant.

8.12 STUDENT AND PARENT MEDIA RELEASE

ALIBI reserves the right to make, produce, reproduce, exhibit, distribute, publish, and
transmit by means of live broadcast, videotape, photograph and print student’s name,
grade, voice, picture, iikeness and actions as an individual in connection with school
activities,

Occasionally, classrooms are videotaped for teacher training and supervision purposes.

8.13 INTERNET AND ELECTRONIC MAIL

We are pleased to offer the students of ALIBI access to the school computer network for
electronic mail and the Internet.

Access to e-mail and the Internet will enable students to explore thousands of fibraries,
databases, and bulletin boards while exchanging messages with Internet users
throughout the world. Families should he warned that some material accessible via the
Internet may contain items that are illegal, defamatory, inaccurate or potentially offensive
1o some people. While our intent is to make Internet access available to further
educational goals and objectives, students may find ways to access other materials as
well. We believe that the benefits to students from access to the Internet, in the form of
information resources and opportunities for collaboration, exceed any disadvantages.
But ultimately, parents and guardians of minors are responsible for setting and
conveying the standards that their children should follow when using media and
information resources. To that end, ALIBI supports and respects each family's right to
decide if their child should not have Internet access, and relies on the family to inform us
of that choice.

internet and E-Mail Rules

Students are responsible for good behavior on school computer networks just as they
are everywhere in the school environment. Communications on the network are often
public in nature. General school rules for behavior and communications apply.

The network is provided for students to conduct research and communicate with others.
Access to network services is given to students who agree to act in a responsible
manner. Access is a privilege - not a right. Access entails responsibility,

individua! users of the computer networks are responsible for their behavicr and
communications over these networks. |t is presumed that users will comply with schoof
standards. Bevond the clarification of such standards, ALIBI is not responsibie for
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restricting, monitoring, or controlling the communications of individuals utilizing the
network,

Network storage areas may be accessed by network administrators to review files and
communications to maintain system integrity and to ensure that users are using the
system responsibly. Users should not expect that files stored on ALIB! servers will
always be private. Within reason, freedom of speech and access to information will be
honored.

The following are not permitted:

Sending or displaying offensive messages or pictures

Using obscene language

Harassing, insulting or attacking others

Damaging computers, computer systems or computer networks
Violating copyright laws

Using another’s password

Trespassing in another’s folders, work or files

Intentionally wasting limited resources

Employing the network for commercial purposes

& & * & & & » & ¥

Violations may result in a loss of access as well as other disciplinary or legal action.

8.14 INTELLECTUAL PROPERTY STATEMENT

An intellectual property which is generated at school, or related to school, including,
without limitation, ali equipment, documents, books, computer disks (and other
computer-generated files and data), and copies thereof, created on any medium and
furnished to, obtained by, or prepared by any student in the course of or incidental to
student matriculation at ALIBI, belong to ALIBI.

24 10/9/2006



ALIB! Student/Parent Handhook 2007-2008 Schoot Year

Section 9.0
EQUAL EDUCATION OPPORTUNITIES

9.1 STATEMENT OF COMPLIANCE WITH FEDERAL LAW

ALIBI, as an Equal Opportunity Employer, complies with applicable federal and state
laws prohibiting discrimination, including Title X of the Education Amendments of 1972
and Section 504 of the Rehabilitation Act of 1973. It is the policy of ALIBI that no
person, on the basis of race, gender, color, religion, national origin or ancestry, age,
marital status, disability, or any other bass prohibited by applicable law, shall be
discriminated against in employment, educational programs, or admissions. Questions
or concerns regarding this statement should be directed to the principal.

9.2  GENERAL EQUAL EDUCATION POLICY

ALIB! is committed and dedicated to the task of providing the best education possible for
every student at ALIBI for as long as the student can benefit from attendance and the
student's conduct is compatible with the welfare of the entire student body. The right of
the students to be admitted to school, to participate fully in curricular, extracurricular,
student services, recreational or other programs and activities shall not be abridged or
impaired because of a student's gender, religion, color, race, national origin, ancestry,
creed, pregnancy, marital or parental status, sexuai orientation, disability, or any other
factor protected by applicable state or federal law. Students who have been identified as
having a disability shail be provided with appropriate educational services or programs,
regardiess of the nature or severity of the disability. This policy applies even if such
students are not covered by the provisions or the IDEA or applicable state law. ALIBI
will also provide for the reasonable accommodation of a student's sincerely held
religious beliefs with regard to examination and other academic requirements. Requests
for religious accommodation shall be made in writing and be approved by the Director.
Any accommodations or program modifications granted shall be provided to students
without prejudicial effect. Complaints regarding the interpretation or application of this
policy will be referred to the Director and processed in accordance with established
procedures,

9.3  STUDENT HARASSMENT

ALIBI seeks to provide a learning environment free from any form of harassment or
intimidation toward and between students. Therefore, ALIBI will not lolerate harassment
in any form and wili take all necessary and appropriate action to eliminate it. Harassment
or intimidation can arise from a broad range of physical or verbal behavior which can
include, but is not limited to, the following: physical or mental abuse, racial insulis, ethnic
slurs, religious slurs, unwelcome sexual advances and touching,

It is the responsibility of administrators, staff members and all students to ensure that
these prohibited activities do not oceur. Any student who believes that he/she has been
the subject of harassment shall report the matter in accordance with established
discrimination complaint procedurss. if the student is not comfortable making a
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complaint to the designated person, the complaint may be made to a teacher, counselor
or other employee with the understanding that he/she will report the complaint through
proper channels.

There shall be no retaliation against students who file complaints under this policy. All
complaints shalf be investigated in a timely manner. Violations of this policy are subject
to consequences, up to and including suspension or expulsion.

9.4  COMPLAINT PROCEDURE FOR STUDENT NON-DISCRIMINATION POLICY

Any complaint regarding the interpretation or application of ALIBI's nondiscrimination or
harassment policy shall be processed in accordance with the following procedures:

* Any student or parent complaining of discrimination on the basis of gender,
race, national origin, ancestry, creed, pregnancy, marital or parental status,
sexual orientation, disability or any other basis prohibited by applicable law in
school programs or activities shall report the complaint in writing to the
Director.

» The Director, upon receiving such a written complaint, shall undertake an
investigation of the suspected infraction. The Director will review with all
appropriate persons, the facts comprising the alleged discrimination. Within
15 days of receiving the complaint, the Director will decide the merits of the
complaint, determine the action to be taken, if any, and report in writing the
findings and the resolution of the complaint to the grievant.

+ If the individual is dissatisfied with the decision of the Director, he/she may
appeal the decision in writing to the School Governance Board. The Board
shall hear the appeal at its next regular meeting, or a special meeting may be
called for the purpose of hearing the appeal. The Board shall make its
decision in writing within 15 days after the hearing. Copies of the written
decision shall be mailed or delivered to the grievant and the Director.

* If the individual is dissatisfied with the Board's decision, he/she may, within
30 days, appeal the decision in writing to the State Superintendent of Public
Instruction.

* Discrimination complaints relating to the identification, evaluation, educational
placement, or the provision of free appropriate public education of a child with
exceptional educational needs shall be ALIBI's special education handbook.

¢ Discrimination complaints relating to programs specifically governed by

federal law or regulation shall be referred directly to the State Superintendent
of Public Instruction.
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8.5  INTERNATIONAL EXPERIENCE/ IMMERSION PROGRAM

The curriculum at ALIBI is designed to help students develop awareness of international
issues. instead of organizing curriculum around the ditferent regions of the world,
students learn about international issues that are shared around the globe, such as
world trade, water pollution, energy consumption, epidemics and disease, revolution,
health care, poverty and class issues, population growth, pluralism, immigration and
border issues, world hunger, human rights, colonialism, genocide, gender issues,
political systems, globalization, nuclear proliferation, etc. By looking at these and other
international issues from multiple perspectives, students at ALIBI develop a wider view of
the world that can lead to responsible and involved citizenship in the international community.

Students and teachers also have the opportunity to collaborate with schools from around
the world. We have already begun to develop relationships with schools in China and
Guatemala and are looking for ways to build a network of international sister schools.

Part of the culture at ALIB! is the belief that some of the most important learning
experiences are not available within the four walls of a classroom. For example, it is
difficult to recreate the curiosity and awe inspired when walking the Inca trail and cbserving
the ruins at Machu Picchu in Peru without immersing yourself in that experience. History
becomes a living, tangible concept and the desire to communicate in another language is
often sparked when traveling.

During the spring semester, ALIBI will host a Multicultural Week to expose students to
different cultural traditions and perspectives. Students have the option of participating in
local workshops and field trips that explore the international community in Milwaukee. By
the 2008-2009 school year, it is planned to offer Immersion Trips, the locations of which
will vary from year to year, but each trip will have an educational focus that explores the
history, language, culture and ecology of the region. Students are encouraged to help
earn money for their trips through our fundraising program and plan ahead if they wish to
go on a larger trip at some point during their 4 years at ALIBI. Limited scholarships are also
available based on financial need. i you have any questions about our Immersion Program,
please contact our Immersion Program Coordinator.
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Section 10.0
SUMMARY

The expectations contained in this handbook are not all-inclusive, meaning that they do
not cover each and every situation which may arise. However, when those situations do
arise, they will be dealt with in a comparable manner. Below is a sample receipt for the
Student/Parent Handbook. A duplicate is found on the next page. Please sign and date
the receipt form on the next page and return it to the Director.

“SAMPLE”
RECEIPT FOR STUDENT/PARENT HANDBOOK
I have received and read a copy of the Student/Parent Handbook for ACADEMY OF
LANGUAGES AND INTERNATIONAL BUSINESS. | understand that the policies and

procedures described in it are subject to change at the sole discretion of ALIBI at any
time.

Parent’s Printed Name Parent’s Signature
Student's Printed Name Student’s Signature
Date:
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RECEIPT FOR STUDENT/PARENT HANDBOOK

I have received and read a copy of the Student/Parent Handbook for ACADEMY OF
LANGUAGES AND INTERNATIONAL BUSINESS. 1 understand that the policies and
procedures described in it are subject to change at the sole discretion of ALIBI at any
time.

Parent's Printed Name Parent’s Signature
Student's Printed Name Student's Signature
Date:
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August 30, 2006

Ms. Rose M. Martin

THE ACADEMY OF LANGUAGES AND
INTERNATIONAL BUSINESS, INC.

608 S. 26th Street

Sheboygan, WI 53081

Dear Ms. Martin:

We appreciate the opportunity to submit this proposal for auditing services our firm would provide
for the proposed High School for The Academy of Langnages and International Business, Inc. that
will be located in Milwaukee, Wisconsin.

o

“\ ’ .
N We will audit the statement of financial position of Innovators és of June 30, 2008, and the related
statements of activities, functional expenses, expenditures of state and federal awards, and cash
flows for the year then ended. :

Audit Objectives

The objective of our audit is the expression of an opinion about whether your financial statements are
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting
principles. The objective also includes reporting on:

\&\\\\% e Internal control related to the financial statements and compliance with laws, regulations,
and the provisions of contracts or grant agreements, noncompliance with which could have
a material effect on the financial statements in accordance with Government Auditing

Standards.

\\ * Internal control related to major programs and an opinion (or disclaimer of opinion) on
compliance with laws, regulations, and the provisions of contracts or grant agreements that
could have a direct and material effect on each major program in accordance with the Single
Audit Act Amendments of 1996 and OMB Circular A-133, Adudits of States, Local
Governments, and Non-Profit Organizations. g

The reports on internal control and compliance will each include a statement that the report is
intended for the information and use of the audit committee, management, specific legislative or
regulatory bodies, federal awarding agencies (Charter School Selection Committee of the City of
Milwaukee) and, if applicable, pass-through entities and is not intended to be and should not be used
by anyone other than these specified parties.



Our audit will be conducted in accordance with U.S. generally accepted auditing standards; the
standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single audit Act Amendments of 1996; and the
provisions of OMB Circular A-133, and will include tests of accounting records, a determination of
major programs in accordance with OMB Circular A-133, and other procedures we consider
necessary to enable us to express such an opinion and to render the required reports. If our opinion
on the financial statements or the Single audit compliance opinion is other than unqualified, we will
discuss the reasons with management in advance. If, for any reason, we are unable to complete the
audit or are unable to form or have not formed an opinion, we may decline to express an opinion or
to issue a report as a result of this engagement.

Audit Procedures - General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audif will involve judgment about the number of transactions to
be examined and the areas to be tested. We will plan and perform the audit to obtain reasonable
assurance about whether the financial statements are free of material misstatement, whether from
errors, fraudulent financial reporting, misappropriation of assets, or violations of laws or
governmental regulations that are attributable to the Organization or to acts by management or
employees acting on behalf of the Organization. Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting
abuse. As required by the Single Audit Act Amendments of 1996 and OMB Circular A-133, our
audit will include tests of transactions related to major state and federal award programs for
compliance with applicable laws and regulations and the provisions of contracts and agreements.
Because an audit is designed to provide reasonable, but not absolute, assurance and because we will
not perform a detailed examination of all transactions, there is a risk that material misstatements or
noncompliance may exist and not be detected by us. In addition, an audit is not designed to detect
immaterial misstatements or violations of laws or governmental regulations that do not have a direct
and material effect on the financial statements or to major programs. However, we will inform you
of any material errors and any fraudulent financial reporting or misappropriation of assets that come
to our attention, We will also inform you of any violations of laws or governmental regulations that
come to our attention, unless clearly inconsequential. We will include such matters in the reports
required for a Single Audit. Our responsibility as auditors is limited to the period covered by our
audit and does not extend to any later periods for which we are not engaged as auditors,

Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, tests of the physical existence of inventories, and direct confirmation of receivables and
certain other assets and liabilities by correspondence with segécted funding sources, creditors, and
financial institutions. We will also request written representations from the Organization’s attorneys
as part of the engagement, and they may bill the Organization for responding to this inguiry. At the
conclusion of our audit, we will require certain written representations from management about the

financial statements and related matters.
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Audit Procedures — Internal Control

In planning and performing our audit, we will consider the internal control sufficient to plan the audit
in order to determine the nature, timing, and extent of our auditing procedures for the purpose of
expressing our opinions on Innovator's financial statements and on its compliance with requirements
applicable to major programs.

We will obtain an understanding of the design of the relevant controls and whether they have been
placed in operation, and we will assess control risk. Tests of controls may be performed to test the
effectiveness of certain controls that we consider relevant to preventing and detecting errors and
fraud that are material to the financial statements and o preventing and detecting misstatements
resulting from illegal acts and other noncompliance matters that have a direct and material effecton
the financial statements. Tests of controls relative to the financial statements are required only if
control risk is assessed below the maximum level., Qur tests, if performed, will be less in scope than
would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by OMB Circular A-133, we will perform tests of controls to evaluate the effectiveness
of the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance with compliance requirements applicable to each major state and federal award
program. However, our tests will be less in scope than would be necessary to render an opinion on
those controls and, accordingly, no opinion will be expressed in our report on internal control issued
pursuant to OMB Circular A-133.

An audit is not designed to provide assurance on internal control or to identify reportable conditions.
However, we will inform the governing body or audit committee of any matters involving internal
control and its operation that we consider to be reportable conditions under standards established by
the American Institute of Certified Public Accounts. Reportable conditions involve matters coming
to our attention relating to significant deficiencies in the design or operation of the internal control
that, in our judgment, could adversely affect the entity’s ability to record, process, summarize, and
report financial data consistent with the assertions of management in the financial statements. We
will also inform management of any nonreportable conditions or other matters involvin g mternal
control, if any, as required by Government Auditing Standards and OMB Circular A-133.

We expect to begin our audit in July 2008 of the designated contract year, and to complete your
information returns and issue our reports no later than September 30, 2008 or alternative dates as

required.

Our fees for these services will be based on the actual time spent at our standard hourly rates, plus
travel and other out-of-pocket costs such as report production, typing, postage, etc. The fee is based
on anticipated cooperation from your personnel and the assumption that unexpected circumstances
will not be encountered during the audit. If significant additional time is necessary, we will discuss
it with you and arrive at a new fee estimate. We estgmaﬁe the cost of the audit to be $8,000. We will
bill only for actual fees incurred and will not bill above the quoted amount unless we encounter
unexpected problems requiring a change in the scope of our work.
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You may request that we perform additional services not addressed in this proposal. Ifthis occurs,
we will communicate with you the scope of the additional services and the estimated fees, We will
also be available to provide ongoing accounting assistance and consulting services on an as-neceded
basis. This work would be billed at individual hourly rates for accounting and consulting services
and depends on the level of the individuals performing the services and approximate the following:

Partner 3180
Supervision $95-8115
Accounting/tax staff $75-890

Government Auditing Standards requires that we provide you with a copy of our most recent external
peer review report and any letter of comment, and any subsequent peer review reports and letters of
comment received during the period of the contract. Our 2003 peer review report accompanies this
letter.

Parental Private School Choice Program

The quote of $8,000 as identified in the section titled "audit administration, fees, and other" does not
mclude fees to audit Innovator's Parental Choice Program Financial Information Report ("FIR") to
the Wisconsin Department of Public Instruction as required by Wisconsin Administrative Code
Chapter PI 35 ("PI 35"). If your charter school does quahify under this program, we would be
required to amend this proposal, as an audit of the FIR would be separate in procedures and
objectives from a single audit of a non-profit organization's financial statements. The objective of
our report to the Wisconsin Department of Instruction on the school's compliance or non-compliance
with sound fiscal practices required by PI 35 is to determine and report on the extent to which the
school does or does not comply with such practices. The objective of our audit of the financial
statements is the expression of an opinion whether your financial statements are fairly presented, in
all material respects, in conformity with U.S. generally accepted accounting principles.

If you have any questions regarding the proposal or need further clarification, please contact me at
(414) 271-3966. We want to thank you for allowing us the opportunity to submit this proposal.

Very truly yours,

KOMISAR BRADY & CO., LLP

Edward M. BradyAartner

Kowrson 8nanv s CoLL?P



MANN | WEITZ & ASSOCIATESY L. L. C.

August 27, 2003

To the Partners
Komisar, Brady & Co., L.L.P.

We have reviewed the systemn of quality control for the accounting and auditing practice of Komisar, Brady &
Co., L.L.P. (the firm) n effect for the year ended March 31, 2003, A systemn of quality control encornpasses the
firm’s organizational structure and the policies adopted and procedures established to provide it with reasonable
assurance of conforming with professional standards. The elements of quality control are described in the
Statements on Quality Control Standards issued by the American Institute of Certified Public Accountants
(AICPA). The design of the systern and compliance with itare the responsibility of the firm. Our responsibility
is to express an opinion on the design of the system, and the firm’s compliance with the system based on our
review.

Our review was conducted in accordance with standards established by the Peer Review Board of the AICPA. Tn
performing our review, we obtained an understanding of the system of quality control for the {irm’s accounting
and auditing practice. In addition, we tested compliance with the firm’s quality control policies and procedures
to the extent we considered appropriate. These tests covered the application of the finm’s policies and
procedures on selected engagements. Because our review was based on selective tests, it would not necessarily
disclose all weaknesses in the system of quality control or all instances of lack of compliance with it.

Because there are inherent Hmitations in the effectiveness of any system of quality control, departures from the
system may occur and not be detected. Also, projection of any evaluation of a system of quality control to future
periods is subject to the risk that the system of quality control may become inadequate becausc of changes in
conditions, or because the degree of compliance with the policies or procedures may deteriorate.

In our opinion, the system of quality control for the accounting and auditing practice of Komisar, Brady & Co.,
L.L.P. in effect for the year ended March 31, 2003, has been designed to meet the requirements of the quality
control standards for an accounting and auditing practice established by the AICPA and was complied with
during the vear then ended to provide the firm with reasonable assurance of conforming with professional

standards.
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Reporting to the Charter School Review Committee

The Academy of Languages and International Business, Inc. (ALIBI) will
report to the Charter School Review Committee at their request and in the
methods they require.



ALIBI IDEA Manual

Under Section 504 of the Rehabilitation Act and Title Il of the Americans with Disabilities Act
(ADA), The Academy of Languages and International Business, Inc. is mandated to provide a
free appropriate public education to each qualified person with a disability within its jurisdiction,
regardiess of the nature or severity of the person’s disability.

The Academy of Languages and International Business, Incorporated has developed an
abbreviated guide for its Special Education Department. This guide is also included in the
Policy & Procedures Manual.

Definitions
For the purpose of these policies, the following definitions apply:

Assistive technology device is any item, piece of equipment or product system that is used to
increase, maintain or improve the functional capabilities of a child with a disability.

Assistive technology service is any service that directly assists a child with a disability in the
selection, acquisition or use of an assistive technology device, including all of the following:

* evaluating the needs of the child, including a functional evaluation of the child in the
child's customary environment;

» coordinating and using other therapies, interventions or services with assistive
technology devices, such as those associated with existing education and rehabilitative
plans and programs;

* training or technical assistance for the child or, if appropriate, the child's family; and

* training or technical assistance for professionals, including individuals providing
education and rehabilitation services, employers or other individuals who provide
services to, employ or are otherwise substantially involved in the major life functions of
that child.

Child is any person who is at ieast three years old but not yet 21 years old and who has not
graduated from high school and, for the duration of a school term, any person who becomes 21
years old during that school term and who has not graduated from high school.

Child with a disability is a child who, by reason of any of the following, needs special
education and related services:

cognitive disabilities;

hearing impairments;

speech or language impairments;
visual impairments:

emotional disturbance;
orthopedic impairments;

autism;

traumatic brain injury;
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» other health impairments; and/or
» learning disabilities.

if it is determined through an appropriate evaiuation that a child has one of the impairments
listed above but only needs a related service and not special education, the child is not a child
with a disability. "Child with a disability" may, at the discretion of ALIBI and consistent with
Department of Public Instruction rules, include a child who, by reason of his or her significant
developmental delay, needs special education and related services.

Consent means:

» the parent has been fully informed of all information relevant to the activity for which
consent is sought, in his or her native language, or other mode of communication;

* the parent understands and agrees in writing to the carrying out of the activity for which
his or her consent is sought, and the consent describes that activity and lists the records
(if any) that will be released and to whom: and

+ the parent also understands the granting of consent is voluntary on the part of the parent
and may be revoked at any time. If a parent revokes consent, that revocation is not
retroactive (i.e., it does not negate an action that has occurred after the consent was
given and before the consent was revoked).

Controlled substance is a drug or other substance identified under schedules |, II, I, IV, V in
section 202(c) of the Controlled Substance Act [21 U.S.C. 812{c)].

Destruction as used in the section on confidentiality in these policies, is the physical
destruction or removal of personal identifiers from information so the information is no longer
personally identifiable.

Division is the Division for Learning Support: Equity and Advocacy in the Department of Public
Instruction.

Evaluations are procedures used to determine whether a child has a disability and the nature
and extent of the special education and related services the child needs.

Free appropriate public education (FAPE) is special education and related services that are
provided at public expense and under public supervision and direction, meet the standards of
the Department of Public Instruction, include an appropriate preschool, elementary or secondary
school education and are provided in conformity with an individualized education program (1EP).
General curriculum means the same curriculum used for non-disabled chiidren.

Hearing officer is an independent examiner appointed to conduct hearings under § 115.80,
Wis. Stats.

independent educational evaluation is an evaluation conducted by a qualified examiner who
is not employed by the public agency responsible for the education of the child in guestion.
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Individualized educational program (IEP) is a written statement for a child with a disability
that is deveioped, reviewed and revised in accordance with § 115,787, Wis. Stats.

Local educational agency (LEA) except as otherwise provided, is the school district in which
the child with a disability resides, the Department of Health and Family Services if the child with
a disability resides in an institution or facility operated by the Department of Health and Family
Services, or the Department of Corrections if the child with a disability resides in a Type 1
secured correctional facility, as defined in § 938.02(19), Wis. Stats, or a Type | prison, as
defined in § 301.04(5), Wis. Stats.

Native language for individuals with limited English proficiency means the language normally
used by that individual. For children with limited English proficiency, the term means the
language normally used by the parents of the child, except that in all direct contact with a child
{(including evaluation of the child), the term means the language normally used by the child in
the home or leamning environment. For an individual with deafness or blindness, or for an
individual with no written language, the mode of communication is that normally used by the
individual (such as sign language, Braille, or oral communication).

Nonacademic and extracurricular services and activities may include counseling services,
athletics, transportation, health services, recreational activities, special interest groups or clubs
sponsored by the public agency, referrals to agencies that provide asgsistance to individuals with
disabilities and employment by the public agency and assistance in making outside employment
available.

Parent is any of the following: a biological parent; a husband who has consented to the
artificial insemination of his wife under 891.40; a male who is presumed to be the child's father
under § 891.41; a male who has been adjudicated the child's father under Sub.ch. Vil of Ch. 48,
under § 767.45 to 767.51, by final order or judgment of an Indian tribal court of competent
jurisdiction or by final order or judgment of a court of competent jurisdiction in another state; an
adoptive parent; a legal guardian; a person acting as a parent of a child; a person appointed as
a sustaining parent under 48.428; or a person assigned as a surrogate parent under
115.792(1)(a)2; a foster parent, if the right and responsibility of all of the aforementioned
individuals to make educational decisions concerning the child has been extinguished by
termination of parental rights, by transfer of guardianship or legal custody or by other court
order; the foster parent has an ongoing, long-term parental relationship with the child: the foster
parent is willing to make educational decisions required of parents under special education law;
and the foster parent has no interests that would conflict with the interests of the child.

Parent does not include any person whose parental rights have been terminated; the state or a
county or a child welfare agency if a child was made a ward of the state or a county or child
welfare agency under Ch. 880 or if a child has been placed in the legal custody or guardianship
of the state or a county or a child welfare agency under Ch. 48 or Ch. 767; or an American
Indian tribal agency if the child was made a ward of the agency or placed in the legal custody or
guardianship of the agency.

Person acting as a parent of a child is a relative of the child or a private individual allowed to
act as a parent of a child by the child's biological or adoptive parents or guardian, and includes
the child's grandparent, neighbor, friend or private individual caring for the child with the explicit
or tacit approval of the child's biological or adoptive parents or guardian. *Person acting as a
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parent of a child” does not include any person that receives public funds 1o care for the child if
such funds exceed the cost of such care. ALIBI only permits a foster parent to act as a parent
of a child if the natural parents’ authority to make educational decisions on the child's behalf has
been extinguished under stale law; and the foster parent has an ongoing, long-term parental
relationship with the child, is willing to make the educational decisions required of parents under
the Act and has no interest that would conflict with the interests of the child.

Participating agency is a state or local agency other than ALIBI that is financially and legally
responsible for providing transition services to the student.

Participating agency as used in the section on Confidentiality of Information in these policies,
is any agency or institution that collects, maintains or uses personally identifiable information, or
from which information is obtained, under the Individuals with Disabiiities Education Act.

Personally identifiable is that information which inciudes the name of the child, the child's
parent or other family member; the address of the child; a perscnal identifier such as the child's
social security number or student number; or a list of personal characteristics or other
information that would make it possible to identify the child with reasonable certainty.

Qualified is a person that has met the Department of Public Instruction requirements that apply
to the area in which he/she is providing special education or related services.

Related services means transportation and such developmental, corrective and other
supportive services as are reqguired 1o assist a child with a disability to benefit from special
education and includes speech-language pathology and audiology services, psychological
services, physical and occupational therapy, recreation, inciuding therapeutic recreation, early
identification and assessment of disabilities in children, counseling services, including
rehabilitation counseling, orientation and mobility services, and medical services for diagnostic
or evaluation purposes. The term also includes school health services, social work services in
schools, and parent counseiing and training.

In this definition:
"Audiology” includes:
» identification of children with hearing loss;

« determination of the range, nature, and degree of hearing loss including referrat for
medical or other professional attention for the habilitation of hearing;

« provision of habilitalive activities such as language habilitation, auditory training, speech
reading {lip-reading), hearing evaluation and speech conservation;
« creation and administration of programs for prevention of hearing loss;

» counseling and guidance of pupils, parents and teachers regarding hearing loss; and

» determination of the child's need for group and individual amplification, selecting and
fitting an appropriate aid and evaluating the effectiveness of amplification.
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Counseling services are services provided by qualified social workers, psychologists,
guidance counselors or other qualified personnel.

Early identification and assessment of disabilities in children is the implementation of a
formal plan for identifying a disability as early as possible in a child's life.

Medical services are services provided by a licensed physician to determine a child's medically
related disability that resulis in the child's need for special education and related services.

Occupational therapy includes:

improving, developing or restoring functions impaired or lost through iliness, injury, or
deprivation;

improving ability to perform tasks for independent functioning if functions are impaired or
lost; and

preventing, through early intervention, initial or further impairment or loss of function.

Orientation and mobility services are services provided to blind or visually impaired students
by qualified personnel to enable those students to aftain systematic orientation to and safe
movement within their environments in school, home, and community, including:

teaching students spatial and environmental concepts and use of information received
by the senses (such as sound, temperature and vibrations) to establish, maintain, or
regain orientation and line of travel (for example, using sound at a traffic light to cross
the street);

teaching students to use the long cane, as appropriate, to supplement visual travel skills
or as a tool for safely negotiating the environment for students with no available travel
vision;

teaching students to understand and use remaining vision and distance low vision aids,
as appropriate; and

other concepts, techniques, and tools, as determined appropriate.

Parent counseling and training is assisting parents in understanding the special needs of their
child and providing parents with information about chiild development, and helping parents to
acquire the necessary skills that will allow them to support the implementation of their child's
individualized education program.

Physical therapy is service provided by a qualified physical therapist.

Psychological services include:

administering psychological and educational tests, and other assessment procedures;

interpreting assessment resuits;
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s obtaining, integrating, and interpreting information about child behavior and conditions
relating to learning;

« consulting with other staff members in planning school programs to meet the special
needs of children as indicated by psychological tests, interviews, and behavioral
evaluations;

e planning and managing a program of psychological services, including psychological
counseling for children and parents; and

e assisting in developing positive behavioral intervention strategies.
Recreation includes:
¢ therapeutic recreation services;

» recreation programs in schoois and community agencies

Rehabilitation counseling services are services provided by gualified personnel in individual
or group sessions that focus specificaily on career development, employment preparation,
achieving independence, and integration in the workplace and community of a student with a
disability.

School health services are services provided by a qualified school nurse or other gqualified
person.

Social work services in schools include:
e preparing a social or developmentatl history on a child with a disability;
e group and individual counseling with the child and family;

» working with those problems in a child's living situation (home, school, and community)
that affect the child’s adjustment in school;

» mobilizing school and community resources to enable the child to learn as effectively as
possible in his or her educational program; and

s assisting in developing positive behavicral intervention strategies.

Speech-language pathology services include:
¢ identification of children with speech or language impairments;

« diagnosis and appraisal of specific speech or language impairments;
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e referral for medical or other professional attention necessary for the habilitation of
speech or language impairments;

e provision of speech and language services for the habilitation or prevention of
communicative impairments; and

= counseling and guidance of parents, children, and teachers regarding speech and
language impairments.

Transportation includes:

travel to and from school and between schools;

travel in and around school buildings; and

specialized equipment (such as special or adapted buses, lifts, and ramps), if required to
provide special transportation for a child with a disability.

School day is any day, including a partial day that children are in attendance at school for
instructional purposes. The term "school day” has the same meaning for all children in school,
including children with and without disabilities.

Secondary school is a nonprofit institutional day or residential schooi that provides secondary
education, as determined under Wisconsin law, except that it does not include any education
heyond grade 12.

Special education is specially-designed instruction, at no cost to the parents, to meet the
unique needs of a child with a disability, including:

+ instruction conducted in the classroom, in the home, in hospitals and institutions, and in
other settings;

+ instruction in physical education;

» speech-language pathology services, or any other related service, if the service consists
of specially-designed instruction, at no cost to the parents, to meet the unique needs of a
child with a disability, and is considered special education rather than a related service
under Wisconsin standards;

« travel training if it consists of specially-designed instruction, at no cost to the parents, to
meet the unique needs of a child with a disability; and

o vocational education if it consists of speciaily designed instruction, at no cost to the
parents, to meet the unigue needs of a child with a disability.

The terms in the definition of special education are defined as follows:
At no cost means that all specially designed instruction is provided without charge, but does

not preclude incidental fees that are normally charged to non-disabled students or their parents
as a part of the reguiar education program.
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Physical education is the development of:

physical and motor fitness;
fundamental motor skills and patterns; and

» skills in aguatics, dance, and individual and group games and sports (including
intramural and lifetime sports).

The term includes special physical education, adaptive physical education, movement education
and motor development.

Specially-designed instruction is adapting content, methodology or delivery of instruction:

« to address the unigue needs of an eligible child under this part that result from the child's
disability and

* to ensure access of the child to the general curriculum, so he or she can meet the
educational standards within the jurisdiction of the public agency that apply to all
children.

Travel training is providing instruction, as appropriate, fo children with significant cognitive
disabilities and any other children with disabilities who require this instruction to:

+ enable them to develop an awareness of the environment in which they live and
o earn the skills necessary to move effectively and safely from place to place within that
environment (e.9., in school, in the home, at work and in the community).

Vocational education is organized educational programs that are directly related to the
preparation of individuals for paid or unpaid employment.

Substantial evidence means beyond a preponderance of the evidence.

Supplementary aids and services are aids, services and other supports that are provided in
regular education classes or other education-related settings to enable a child with a disability to
be educated with non-disabled children 1o the maximum extent appropriate.

Transition services are a coordinated set of activities that are:

e designed within an outcome-oriented process that promotes movement from school 1o
post-school activities, including post secondary education, vocational training, integrated
employment (including supported employment), continuing and adult education, adult
services, independent living or community participation;

« are based on the individual student's needs, taking into account the student's
preferences and interests; and

include:
o instruction;
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o related services;
o community experiences;

o the development of employment and other post-school adult living objectives;
and

o if appropriate, acquisition of daily living skilis and functional vocationai evaluation.

Weapon has the meaning given the term "dangerous weapon" under paragraph (2) of the first
subsection (g) of section 930 of title 18, United States Code.

Full Educational Opportunity Goal

It is the goal of Academy of Languages and International Business, Incorporated {ALIBI) to
provide full educational opportunity to all children with disabilities. ALIBI has available to ali of
its children with disabilities the variety of educational programs and services available to non-
disabled children, including art, music or any program or activity in which non-disabled children
pariicipate.

Free Appropriate Public Education (FAPE)

All children with disabilities attending ALIBI are provided a free appropriate public education.
Special education and related services are provided to all students with disabilities, including
children with disabilities who have been suspended or expelled from school. Children with
disabilities entitled to a free appropriate public education are children age three, but not yet 21
who have not graduated from high school with a regular high school diploma and, for the
duration of a school term, persons who become 21 years old during that school term and who
have not graduated from high school with a regular dipioma. The special education and related
services provided to children addresses all of their special education and related services
needs.

ALIBI provides prior written notice of a change in placement consistent with the requirements in
the law when a child with a disability graduates from high school with a regular diploma.

ALIBI ensures that an individualized education program (IEP) is current for each efigible child.

When ALIBI conducis a manifestation determination and determines that the behavior at issue
is not a manifestation of the child’'s disability, ALIBI provides services necessary to enable a
child to appropriately progress in the general curriculum and appropriately advance toward
achieving the individualized education program goals during a pericd of removal. In such a
case, the child's individualized education program team determines the extent of the services.

ALIB! provides services consistent with requirements relating to an appropriate interim
alternative educational setting, if the removal is:

« for drug or weapons offenses under the law; or based on a hearing cfficer decision that

maintaining the current placement of the child is substantially likely to result in injury fo
the chiid or to others,
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HEARING AIDS

ALIBI ensures that hearing aids worn in school by children with hearing impairments, including
deafness, are functioning properly.

PHYSICAL EDUCATION

Physical education services, specially designed if necessary, are made available to every child
with a disability. Each child with a disability is afforded the opportunity to participate in regular
physical education programs available to non-disabled children untess the child is enrolled full
time in a separate facility, or the child needs specially designed physical education as
prescribed in the child's individualized education program.

if specially designed physical education is prescribed in a child's individualized education
program, ALIBI provides the services directly or makes arrangements for those services {o be
provided through other public or private programs.

ASSISTIVE TECHNOLOGY

ALIBI makes available assistive technology devices or assistive technology services, or both, to
a child with a disability if required as part of the child's special education, related services, or
supplementary aids and services.

PARTICIPATION IN ASSESSMENTS

Children with disabilities are included in statewide and district-wide assessments with
appropriate accommodations and modifications if necessary. Those children who cannot
participate in statewide or district-wide assessments participate in alternative assessments.
Needed accommodations and modifications or alternate assessments are identified by the
individualized education program team and are specified in the child's (IEP).

METHODS OF ENSURING A FREE APPROPRIATE PuBLIC EDUCATION

ALIBI provides or pays for services that are considered special education and related services
that are necessary for ensuring a free appropriate public education to the child in a timely
manner.

When ALIB! uses Medicaid or other public insurance benefits programs in which a child
participates to provide or pay for special education and related services necessary for the child
to receive a free appropriate public education as permitted under the public insurance program,
ALIBI does not:

s require parenis 1o sign up for or enroll in public insurance programs in order for their
child to receive a free appropriate public education under Part B of the Act;
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* require parents to incur an out-of-pocket expense such as the payment of a deductible
or co-pay amount incurred in filing a claim for special education and related services: or

+ use a cnild's benefits under a public insurance program if that use would:

» decrease availabie fifetime coverage or any other insured benefit,

» resultin the family paying for services that would otherwise be covered by the public,
e increase premiums or lead to the discontinuation of insurance or

* risk loss of eligibility for home and community-based waivers based on aggregate
health-related expenditures.

Each time ALIBI proposes to access the proceeds of a parents' private insurance to provide
services necessary for the child to receive a free appropriate public education, ALIBI:

« obtains informed parent consent in accordance with the law; and

» informs the parents that their refusal to permit the public agency to access their private
insurance does not relieve the public agency of its responsibility to ensure that all
required services are provided at no cost to the parents.

ALIBI ensures there is no delay in implementing a child's individualized education program
including any case in which the payment source for providing or paying for special education
and related services to the child is being determined.

Public information

ALIBI makes available upon request, documents relating to ALIBI's eligibility for state and
federal special education funds. Any state or federal aid that is made available to ALIBI for
special education and related services are used by ALIBI to comply with the requirements of
special education law.

If ALIBI receives a notice from the Department of Public Instruction that it is in noncompliance
with respect to state or federal special education law and the Department of Public Instruction is
proposing to reduce or withhold any further payments to ALIBI until the Department of Public
Instruction is satisfied ALIBI is complying with that requirement, ALIBI gives public notice of the
pending state actions.

individualized Education Program Team

ALIBI establishes an individualized education program team for each child.

The individualized education program (IEP) team for each child includes:

+ the parents of the child;

11 18/9/2006



ALIBI IDEA Manual

at least one regular education teacher of the child if the child is, or may be, participating
in a regular educational environment;

at least one special education teacher who has knowledge and experience related to the
child's known or suspected disabilily or, where appropriate, at least one special
education provider of the child;

A representative of ALIBL

who is qualified to provide or supervise the provision of special education,
who is knowledgeable about the general curriculum,

who is knowledgeable about the availability of and authorized to commit the resources of
ALIBI, and

who can interpret the instructional implications of evaluation results

when determining the child's educational placement, is knowledgeable about the child
and the placement options;

at the discretion of the parent or ALIBI, other individuals who have knowledge or special
expertise about the child, including related services personnel as appropriate (the
determination of the individual's knowledge or special expertise is made by the party
[parents or ALIBI] who invited the individual to be a member of the individualized
education program);

other agencies who may be responsible for the provision or payment of transition
services; and

when the purpose of the meeting will be consideration of transition services, the student.

if an invited agency does not send a represeniative to the meeting, ALIBI takes other steps to
obtain the agency's participation in planning transition services. If the student does not attend
the individualized education program meeting, ALIB! takes other steps to ensure consideration
of the student's preferences and interests.

PARENT PARTICIPATION IN INDIVIDUALIZED EDUCATION PROGRAM TEAM MEETINGS

ALIBI takes steps to ensure that one or both of the parents of a child with a disability are present
at each individualized education program meeting or are afforded the opportunity to participate,
including:

notifying parents of the meeting early enough to ensure that they will have an
opportunity to attend and

scheduling the mesting at a mutually agreed on time and place.
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The notice required in this policy indicates the purpose, time, and location of the meeting and
who will be in attendance and informs the parents of the provisions in these policies relating to
the participation of other individuals on the individualized education program team who have
knowledge or special expertise about the child.

For a student with a disability beginning at age 14, or younger, if appropriate, the notice also:

« indicates that a purpose of the meeling will be the development of the required
statement of the transition services needs of the student and

+ indicates that ALIBI will invite the student.
For a student with a disability beginning at age 16, or younger, if appropriate, the notice:

« indicates a purpose of the meeting is the consideration of needed transition services for
the student;

+ indicates ALIBI will invite the student; and
+ identifies any other agency that will be invited to send a representative.

If neither parent can attend, ALIBI uses other methods to ensure parent participation, including
individual or conference telephone calls.

ALIBI conducts meetings without a parent in attendance if ALIBI is unable fo convince the
parenis that they should attend. In this case, ALIBI has a record of its attempts to arrange a
mutually agreed on time and place, such as:

¢ detailed records of telephone calls made or attempted and the results of those calls;

copies of correspondence sent to the parents and any responses received; and

detailed records of visits made to the parent's home or place of employment and the

resulis of those visits.
ALIB! takes whatever action is necessary to ensure that the parent understands the
proceedings at the individualized education program meeting, including arranging for an
interpreter for parents with deafness or whose native language is other than English. ALIB!
gives the parent a copy of the child's individualized education program at no cost to the parent.
INDIVIDUALIZED EDUCATION PROGRAM TEAM DUTIES

The individualized education program team does all of the following:

e« evaluates the child to determine the child's eligibility or continued eligibility for special
education and related services, and the educational needs of the child;

¢ develops an individualized education program {1EP) for the child;

¢« deveiops the child's individualized education program in collaboration with appropriate
personnel designated by ALIBI
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e determines the special education placement for the child in conformity with the least
restrictive environment policies of ALIBL.

TIMELINE

ALIBI provides a notice of placement to the parents within 90 calendar days from the receipt of
the referral or the initiation of a reevaluation. Before the expiration of the 90-day period, if an
extension is needed ALIBI informs the child’s parents of the need and reasons for an extension.
ALIBI requests the child's parent to agree in writing to a specific extension of time beyond the
90-day period. [f parental approval cannot be obtained, ALIBI may request an extension from
the Department of Public Instruction, Division for Learning Support: Equity and Advocacy,
before the expiration of the 90-day period. ALIBI informs the division of the reasons for the
request and demonstrates that it has acted in good faith and that there is good cause for an
extension.

At the beginning of any meeting to address the evaluation, individualized education program, or
placement, ALIBI informs the child's parents of their right to additional time and their right to a
copy of the evaluation report. If the parents of the child or ALIBI staff determines at any point
during the process of evaluation, development of the individualized education program, of
placement, that additional time is needed to permit meaningful parent participation, ALIBI
provides it.

Evaluation

As part of an initial evaluation of a child and as part of any reevaluation of a child, the
individualized education program team and other qualified professionals, as determined by
ALIBI:

+ reviews existing evaluation data on the child, including evaluations and information
provided by the child's parents, previous interventions and the effects of those
interventions, current  classroom-based assessments and observations, and
observations by teachers and related services providers; and

» on the basis of that review and information provided by the child's parents, identifies the
additional data, if any, that are needed, and the qualifications of the evaiuators that are
needed, to determine:

« whether the child has a particular category of disability or, in case of a reevaluation of a
child, whether the child continues to have such a disability;

» the present levels of performance and educational needs of the child:
« whether the child needs special education and related services, or in the ease of a

reevaluation of a child, whether the child continues to need special education and
related services; and/or
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» whether any additions or modifications to the special education and related services are
needed to enable the child to meet the measurable, annuai goals specified in the child's
individualized education program and to participate, as appropriate, in the general
curriculum.

ALIBI does not require parental consent before reviewing existing data as part of an evaluation
or reevaluation or administering a test or other evaluation that is administered to all children
unless, before administration of that test or evaluation, ALIBI requires consent for all children.

ALIBI notifies the parents of the child, in accordance with the notice provisions in the law, of any
evaluation procedures ALIBI proposes to conduct, the qualifications of the individuals who will
conduct the evaluation and their names, if known.

ALIB! obtains informed consent from the child's parent before administering tests or other
evaluation materials to the child. Parental consent for the evaiuation does not constitute
consent for placement for receipt of special education and related services.

Each individualized education program team participant who administers tests, assessments or
other evaluation materials as part of an evaluation or reevaluation of a child prepares and
makes available to all team participants at a team meeting a written summary of the participant's
findings that will assist with program planning.

INDIVIDUALIZED EDUCATION PROGRAM TEAM DETERMINATION OF ELIGIBILITY OR CONTINUING
ELIGIBILITY (INITIAL AND REEVALUATION)

Following a review of existing data and administration of tests and other evaluation materials (if
any), the individualized education program team determines whether the child is or continues to
be a child with a disability. For a child who does not otherwise meet the eligibility criteria under
state law, the individualized education program team does not determine that the child is a child
with a disability solely because the child has received insufficient instruction in reading or math
or because the child has limited proficiency in English. In interpreting evaluation data for the
purpose of determining if a child is a child with a disability, and the educational needs of the
child, ALIBI draws upon information from a variety of sources, including aptitude and
achievement tests, parent input, teacher recommendations, physical condition, social or cultural
background, and adaptive behavior. ALIBI ensures that information obtained from all of these
sources is documented and carefully considered.

REEVALUATION
In conducting reevaluations, the individualized education program team:

« evaluates a child, with a disability in accordance with the law before determining that the
child is no longer a child with a disability and

« reevaluates a child with a disability in accordance with the law if ALIBI determines that

conditions warrant a reevaluation or if the child's parent or teacher reguesis a
reevaluation, but at least once every 3 years.
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ALIBI obtains informed consent from the child's parent before administering new tests and other
evaluation materials. ALIB!I proceeds without consent only if ALIBI has taken reasonable
measures to obtain the consent and the child's parents have failed to respond. Reasonable
measures are the measures required for conducting an individualized education program
meeting without a parent in atiendance.

if the individualized education program team finds no additional information is needed to
determine whether a child continues to be a child with a disability, ALIBI notifies the child's
parents of that finding and the reasons for it, and that the parent has a right to request an
assessment to determine whether the child continues to have a disability. ALIBI conducts such
an assessment if the parent requests it.

EVALUATION REPORT

if the individualized education program team determines a child is or continues to be a child with
a disability, the team prepares an evaluation report that includes documentation of the
determination of eligibility. ALIBI will provide each 1EP participant with a copy of the evaluation
report. ALIBI will also give a copy to the child's parents with the notice of placement.

if the individualized education program team determines a child is not a child with a disability,
the team prepares an evatuation report. The report identifies any educational needs of the child
and any services offered by ALIBI from which the child may benefit and includes information
about any programs and services, other than those offered by ALIBI that may benefit the child.
ALIBI gives a copy of the evaluation report to the child's parents with the notice that the child
does not have a disability.

EVALUATION SAFEGUARDS
When ALIBI evaluates a child with a disability, it:
e ensures materials and procedures used to assess a child with limited English proficiency
are selected and administered to ensure they measure the extent to which the child has
a disability and needs special education rather than measuring the child's English

language skills and

» administers such tests and other evaluation materiais as may be needed to produce the
data necessary t¢ make the determinations listed above.

The individualized education program team:
s does not use any single procedure as the sole criterion for determining whether a child is
a child with a disability or for determining an appropriate educational program for the
child;

+ yses a variely of assessment tocols and strategies {o gather relevant functional and
developmental information, including information provided by the chiid's parent, that may
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assist in determining whether the child is a child with a disability and the content of the
child's individualized education program, including information related to enabling the
child to be involved in and progress in the general curriculum or, for preschool children,
to participate in appropriate activities,

uses technically sound instruments that may assess the relative contribution of cognitive
and behavioral factors in addition to physical or developmental factors; and ensures all
of the following:

tests and other evaluation materials used to assess a child are selected and
administered so as not to be racially or culturally discriminatory and are provided and
administered in the child's nalive fanguage or other mode of communication, unless it is
clearly not feasible to do so;

assures that any standardized tests given to the chiid have been validated for the
specific purpose for which they are used, are administered by trained and
knowledgeable personnel and are administered in accordance with any instructions
provided by the producer of such tests;

the child is assessed in all areas of suspected disability; and

use assessment tools and strategies that provide relevant information that directly
assists persons in determining the educational needs of the child.

If an assessment is not conducted under standard conditions, ALIBI includes in the evaluation
report a description of the extent to which it varied from standard conditions (e.g., the
qualifications of the person administering the test or the method of test administration).

In evaluating each child with a disability, the evaluation is sufficiently comprehensive to identify
all the child's special education and related services needs whether or not commonly linked to
the disability category in which the child has been classified.

ALIBI ensures tests are selected and administered so as best to ensure that if a test is
administered to a child with impaired sensory, manual, or speaking skilis, the test resuiis
accurately reflect the child's aptitude or achievement level or whatever other factors the test
purports to measure, rather than reflecting the child's impaired sensory, manual or speaking
skills {unless those skills are the skills the test purports to measure).

The individualized education program team evaluation report includes a statement of:

» whether the child has a specific learning disability;
¢ the basis for making that determination;
+ the relevant behavior noted during observation of the child;

s the relationship of thaf behavior to the child’s academic functioning;
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» relevant medical findings, if any;

e whether there is a severe discrepancy between achievement and ability that
is not correctable without speciai education and related services; and

¢ the determination of the team concerning the effects of environmental,
cultural, or economic disadvantage.

Each individualized education program team participant certifies in writing whether the report
reflects his or her conclusion. If the evaluation report does not reflect the individualized
education program team participant's conclusions, the participant submits a separate statement
presenting his or her conclusions.

Determination of Eligibility

An evaluation conducted by an IEP feam under s. 115.782, Stats, shall focus on the
consideration of information and activities that assist the 1EP team in determining how to teach
the child in the way he or she is most capable of learning. Specifically, the IEP team shall meet
the evaluation criteria when conducting tests and using other evaluation materials in
determining a child's disability.

A child shall be identified as having a disability if the IEP feam has determined from an
evaluation conducted that the child has impairment that adversely affects the child's educational
performance, and the child, as a result thereof, needs special education and related services.
As part of an evaluation or reevaluation conducted by the IEP team in determining whether a
child is or continues to be a child with a disability, the |IEP team shall identify all of the following:

e The child's needs that cannot be met through ihe regular education program as
structured at the time the evaluation was conducted.

+ Modifications, if any, that can be made in the regular education program, such as
adaptation of content, methodology or delivery of instruction to meet the child's needs
identified by the IEP team that will allow the child to access the general education
curriculum and meet the educational standards that apply to all children.

+ Additions or modifications, if any, the child needs, which are not, provided through the
general education curricuium, including replacement content, expanded core curriculum
or other supports,

Areas of Impairment

AuTISM is a developmental disability significantly affecting a child's social interaction and verbal
and non-verbal communication, generally evident before age 3 that adversely affects learning
and educational performance. Other characteristics often associated with autism are
engagement in repetitive activities and sterectyped movements, resistance o environmental
change or change in daily routines and unusual responses to sensory experiences. The term
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does not apply if a child's educational performance is adversely affected primarily because the
child has an emotional disturbance.

The results of standardized or norm-referenced instruments used to evaluate and identify a child
under this paragraph may not be reliable or valid. Therefore, alternative means of evaluation,
such as criterion-referenced assessments, achievement assessments, observation and work
samples, shall be considered io identify a child under this paragraph.

Augmentative communication strategies, such as facilitated communication, picture boards or
signing shall be considered when evaluating a child under this paragraph. To identify a child as
a child with autism, the criteria under 1. and 2. and one or more criteria under 3. through 6. shall
be met.

1. The child displays difficulties or differences or both in interacting with people and events,
The child may be unable to establish and maintain reciprocal relationships with people. The
child may seek consistency in environmental events to the point of exhibiting rigidity in
routines.

2. The child displays problems, which extend beyond speech and language to other aspects of
social communication, both receptively and expressively. The child's verbal language may
be absent or, if present, lacks the usual communicative form, which may involve deviance or
delay or both. The child may have a speech or language disorder or both in addition to
communication difficulties associated with autism.

3. The child exhibits delays, arrests or regressions in motor, sensory, social or learning skills.
The child may exhibit precocious or advanced skifl development, while other skills may
develop at normal or extremely depressed rates. The child may not follow normal
developmental patterns in the acquisition of skills.

4. The child exhibits abnormalities in the thinking process and in generalizing. The child
exhibits strengths in concrete thinking while difficulties are demonstrated in abstract thinking,
awareness and judgment. Perseverant thinking and impaired ability to process symbolic
information may be present.

5. The child exhibits unusual, inconsistent, repetitive or unconventional responses to
sounds, sights, smells, tastes, touch or movement. The child may have a visual or hearing
impairment or both in addition to sensory processing difficulties associated with autism.

6. The child displays marked distress over changes, insistence on following routines and a
persistent preoccupation with or attachment to objects. The child's capacity to use
objects in an age-appropriate or functional manner may be absent, arrested or delayed.

COGNITIVE DIiSABILITY

Cognitive disability means significantly sub average intellectual functioning that exists
concurrently with deficits in adaptive behavior and that adversely affects educational
performance. The IEP team may identify a child as having a cognitive disability if the child
meets the criteria under 1.a. or b, 2. and 3.a. or b. as follows:
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1.a.

1.b.

3.a.

3.b.

The child has a standard score of 2 or more standard deviations below the mean on at
least one individually administered intelligence test developed to assess intellectual
functioning.

The child has a standard score between 1 and 2 standard deviations below the mean on
at least one individually administered intelligence test, the child has been documented
as having a cognitive disability in the past, and the child's condition is expected to last
indefinitely.

The child has deficits in adaptive behavior as demonstrated by a standard score of 2 or
more standard deviations below the mean on standardized or nationally-normed
measures, as measured by comprehensive, individual assessments that include
interviews of the parents, tests, and observations of the child in adaptive behavior which
are relevant to the child's age, such as:

Communication

Seif-care

Home living skills

Social skills

Approptriate use of resources in the community
Self-direction

Wealth and safety

Applying academic skills in life

Leisure

Work

TETe e o0 TR

The child is age 3 through 5 and has a standard score of 2 or more standard deviations
below the mean on standardized or nationally-normed measures, as measured by
comprehensive, individual assessments, in at least 2 of the following areas: academic
readiness, comprehension of language or communication, or motor skKills.

The child is age 6 through 21 and has a standard score of 2 or more standard deviations
below the mean on standardized or nationally-normed measures, as measured by
comprehensive, individual assessments, in general information and at least 2 of the
following areas: written language, reading, or mathematics

EMOTIONAL, BEHAVIORAL DiSABILITY

Emotional behavioral disability, pursuant to s. 1 15.76 (5) (a} 5, Stats, means social, emotional
or behavioral functioning that so departs from generally accepted, age appropriate ethnic or
cultural norms that it adversely affects a child's academic progress, social relationships,
persona!l adjustment, classroom adjustment, self-care or vocational skills.

The IEP team may identify a child as having an emotional behavioral disability if the child meets
the preceding definition and meets all of the fcllowing:

The child demonstrates severe, chronic and frequent behavior that is not the result of
situational anxiety, stress or contlict.
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« The child's behavior described under par. (a) occurs in school and in at least one other
setling.

« The child displays any of the following:
o Inability to develop or maintain satisfactory interpersonal relationships.
o Inappropriate behavior response to a normaj situation.
o Pervasive unhappiness, depression or anxiety.
o Physical symptoms, pains or fears associated with personal or school problems.

o Inability to learn that cannot be explained by intellectual, sensory or health
factors.

o Extreme withdrawal from social interactions.
o Extreme aggressiveness for a long period of time.

o Other inappropriate behaviors that are so different from children of similar age,
ability, educational experiences and opportunities that the child or other children
in a reguiar or special education program are negatively affected.

The IEP team shali rely on a variety of sources of information, including systematic observations
of the child in a variety of educational settings and shall have reviewed prior, documented
interventions. i the 1EP team knows the cause of the disability under this paragraph, the cause
may be, but is not required to be, included in the |EP team's written evaluation summary.

The IEP team may not identify or refuse fo identify a child as a child with an emotional
behavioral disability solely on the basis that the child has another disability, or is socially
maladjusted, adjudged delinquent, a dropout, chemically dependent, or a child whose behavior
is primarily due to cultural deprivation, familial instability, suspected child abuse or socio-
economic circumstances, or when medical or psychialric diagnostic statements have been used
to describe the child's behavior,

HEARING IMPAIRMENT

Hearing impairment, including deafness, means a significant impairment in hearing, with or
without amplification, whether permanent or chronically fluctuating, that significantly adversely
affects a child's educational performance including academic performance, speech perception
and production, or ianguage and communication skills. A current evaluation by an audiologist
licensed shall be one of the components for an initial evaluation of a child with a suspected
hearing impairment.
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SPECIFIC LEARNING DISABILITY

Specific learning disability is a severe learning problem due to a disorder in one or more of the
basic psychological processes involved in acquiring, organizing or expressing information that
manifests itself in school as an impaired ability 1o listen, reason, speak, read, write, spell or do
mathematical calculations, despite appropriate instruction in the general education curriculum,
Specific learning disability may include conditions such as perceptual disability, brain injury,
minimal brain dysfunction, dyslexia and developmental aphasia.

The IEP team shall base its decision of whether a child has a specific learning disability on
formal and informal assessment data on intellectual ability, academic achievement, and learning
behavior from sources such as standardized tesis, error analysis, criterion referenced
measures, curriculum-based assessments, student work samples, interviews, observations, and
an analysis of the child's response to previous interventions, classroom expectations, and
curricuium. The IEP team may identify a child as having a specific learning disability if ali of the
following are true:

s (Classroom achievement Upon initial identification, the child's ability 1o meet the
instructional demands of the classroom and to achieve commensurate with his or her
age and ability levels is severely delayed in any of the following areas:

Oral expression
Listening comprehension
Written expression

Basic reading skill
Reading comprehension
Mathematical calculation
Mathematical reasoning

0000000

s Significant discrepancy. Upon initial identification, a significant discrepancy exists
between the child's academic achievement in any of the areas above and intellectual
ability as documented by the child's composite score on a multiple score instrument or
the child's score on a single score instrument. The |EP team may base a determination
of significant discrepancy only upon the results of individually administered, standardized
achievement and ability tests that are reliable and valid. A significant discrepancy
means a difference between standard scores for ability and achievement equal to or
greater than 1.75 standard errors of the estimate below expected achievement, using a
standard regression procedure that accounts for the correlation between ability and
achievement measures. This regression procedure shall be used except under any of
the following conditions:

o The regression procedure under this subdivision may not be used to determine a
significant discrepancy if the [EP team determines that the child cannot attain
valid and reliable standard scores for intellectual ability or achievemant because
of the child's test behavior, the child's language, another impairment of the child
that interferes with the attainment of valid and reliable scores or the absence of
valid and reliable standardized, diagnostic tests appropriate for the child's age.

22 1079/ 2006



ALIBI IDEA Manuat

o [f the |EP team makes such a determination, it shall document the reasons why it
was not appropriate to use the regression procedure and shall document that a
significant discrepancy exists, including documentation of a variable pattern of
achievement or ability, in at least one of the areas classroom achievement cited
above using other empirical evidence.

o If the discrepancy between the child's ability and achievement approaches but
does not reach the 1.75 standard error of the estimate cut-off, the child's
performance in any of the areas in classroom achievement cited above is
variable, and the IEP team determines that the child meets all other criteria
relating to classroom achievement, significant discrepancy, and information
processing deficit, the |IEP team may consider that a significant discrepancy
exists.

e Information processing deficit. The child has an information-processing deficit that is
linked to the child's classroom achievement delays and to the significant discrepancy.
An information-processing deficit means a pattern of severe problems with storage,
organization, acquisition, retrieval, expression, or manipulation of information rather than
relative strengths and weaknesses.

The IEP team shall document the reasons for and data used to make its determination that the
child has an information-processing deficit. The IEP team may not identify a child as having a
specific learning disability if it determines that the significant discrepancy between ability and
achievement is primarily due to environmental, cultural or economic disadvantage.

If the IEP team is concerned that a child has a significant discrepancy in oral expression or
listening comprehension, the IEP team shall include a person qualified to assess speech and
language impairments.

A child who is found to have a significant discrepancy between ability and achievement in the
single area of oral expression or listening comprehension and who meets criteria for speech and
language impairment under s. Pl 11.36 (5) shall be considered to have a primary impairment in
the area of speech and language.

At least one observation in the general classroom setting by a team member other than the
classroom teacher shall be conducted.

Upon reevaluation, a child who mat initial identification criteria and continues to demonstrate a
need for special education, including specially designed instruction, is a child with a disability
under this section, unless the significant discrepancy between ability and achievement is now
primarily due to environmental, cultural or economic disadvantage. If a child with a specific
learning disability performs to generally accepted performance expectations in the general
education ciassroom without specially designed instruction, the 1EP team shall determine
whether the child is no longer a child with a disability.

ORTHOPEDIC IMPAIRMENT is a severe orthopedic impairment that adversely affects a child's

educational performance. The term includes but is not limited o impairments caused by
congenital anomaly such as clubfoot or absence of some member; impairments caused by
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disease such as poliomyelitis or bone tuberculosis; and impairments from other causes such as
cerebral palsy, amputations and fractures or burns that cause contractures.

OTHER HEALTH IMPAIRMENT is having limited sirength, vitality or alertness due to chronic or
acute health problems. The term includes but is not limited to a heart condition, tuberculosis,
rheumatic fever, nephritis, asthma, sickle cell anemia, hemophilia, epilepsy, lead poisoning,
leukemia, diabetes or acquired injuries to the brain caused by internal occurrences or
degenerative conditions which adversely affects a child's educational performance.

NOTE: With respect to the eligibility criteria under s. Pl 11.36, in September 1921 the U.S.
Department of Education issued a memorandum clarifying state and local responsibilities for
addressing the educational needs of children with attention deficit disorder (ADD). A child with
ADD is neither automatically eligible nor ineligible for special education and related services
under Ch. 115, Stats. In considering eligibility, an IEP team must determine whether the child
diagnosed with ADD has one or more impairments under this section and a need for special
education.

SPEECH OR LANGUAGE IMPAIRMENT is an impairment of speech or sound production, voice,
fluency, or language that significantly affects educational performance or social, emotional or
vocational development. The |EP team may identify a child as having speech or language
impairment if the child meets the preceding definition and meets any of the following criteria:

» The child's conversational intelligibility is significantly affected and the child displays at
teast one of the foliowing:

o The child performs on a norm-referenced test of articulation or phonology at least
1.75 standard deviations below the mean for his or her chronological age.

o Demonstrates consistent errors in speech sound production beyond the time
when 90% of typically developing children have acquired the sound.

¢« One or more of the child's phonological patterns of sound are at least 40% disordered or
the child scores in the moderate to profound range of phonological process use in formal
testing and the child's conversational intelligibility is significantly affected.

« The child's voice is impaired in the absence of an acute, respiratory virus or infection and
not due fo temporary physical factors such as allergies, short-term vocal abuse or
puberty. The child exhibits atypical loudness, pilch, quality or resonance for his or her
age and gender.

s The child exhibiis behaviors characteristic of a fluency disorder.

« The child's oral communication or, for a child who cannot communicate orally, his or her
primary mode of communication, is inadequate, as documented by all of the following:

o Performance on norm referenced measures that are at least 1.75 standard
deviations below the mean for chronological age.
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o Performance in activities is impaired as documented by informal assessment
such as language sampling, observations in structured and unstructured settings,
interviews, or checklists.

o The child's receptive or expressive language interferes with oral communication
or his or her primary mode of communication.

The 1EP team may not identify a child who exhibits any of the following as having speech or
language impairment:

Mild, transitory or developmentally appropriate speech or language difficulties that
children experience at various times and to various degrees.

Speech or language performance that is consistent with developmental levels as
documented by formal and informal assessment data unless the child requires speech or
language services in order to benefit from his or her educational programs in school,
home, and community environments.

Speech or language difficulties resulting from dialectical differences or from learning
English as a second language, unless the child has language impairment in his or her
native language.

Difficulties with auditory processing without a concomitant documented oral speech or
janguage impairment.

A tongue thrust which exists in the absence of a concomitant impairment in speech
sound production.

Elective or selective mutism or school phobia without a documented oral speech or
language impairment.

The IEP team shall substantiate speech or language impairment by considering all of the
following:

.

»

Formal measures using normative data or informal measures using criterion referenced
data.

Some form of speech or language measures such as developmental checklists,
intelligibility ratio, language sample analysis, minimal core competency.

Information about the child's cral communication in natural environments.

information about the child's augmentative or assistive communication needs.

An [EP team shall include a department-licensed speech or language pathologist and
information from the most recent assessment to document speech or language impairment and
the need for speech or language services.
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TRAUMATIC BRAIN INJURY

Traumatic brain injury means an acquired injury to the brain caused by an external physical
force resulting in total or partial functional disability or psychosocial impairment, or both, that
adversely affects a child's educational performance. The term applies to open or closed head
injuries resulting in impairments in one or more areas such as cognition; speech and language;
memory; altention; reasoning; abstract thinking; communication; judgment; problem-solving;
sensory, perceptual and motor abilities; psychosocial behavior; physical functions; information
processing; and executive functions, such as organizing, evaluating and carrying out goal-
directed activities. The term does not apply to brain injuries that are congenital or degenerative,
or brain injuries induced by birth trauma.

Children whose educational performance is adversely affected as a result of acquired injuries to
the brain caused by internal occurrences, such as vascular accidents, infections, anoxia,
tumors, metabolic disorders and the effects of {oxic substances or degenerative conditions may
meet the criteria of one of the other impairments.

The results of standardized and norm-referenced instruments used to evaluate and identify a
child, as traumatic brain injured may not be reliable or valid. Therefore, alternative means of
evaluation, such as criterion-referenced assessment, achievement assessment, observation,
work samples, and neuropsychological assessment data are considered to identify a child who
exhibits total or partial functional disability or psychosocial impairment in one or more areas
listed above. Before a child may be identified as traumatic brain injured, available medical
information from a licensed physician shall be considered.

VISUAL IMPAIRMENT is a child's visual functioning significantly adversely affects his or her
educational performance. The IEP team may identify a child as having a visual impairment after
all of the foliowing events occur:

e A certified teacher of the visually impaired conducts a functional vision evaluation, which
includes a review of medical information, formal, and informal tests of visual functioning
and the determination of the implications of the visual impairment on the educational and
curricular needs of the child.

s An ophthalmologist or optometrist finds at least one of the following:

o Central visual acuity of 20/70 or less in the beiter eye after conventional
correction.

o Reduced visual field to 50° or less in the better eye.
o Other ocular pathologies that are permanent and irremediable.

o Cortical visual impairment.

o A degenerative condition that is likely to result in a significant loss of vision in the
future.
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An orientation and mobility specialist, or teacher of the visually impaired in conjunction with an
orientation and mobility specialist, evaluates the child to determine if there are related mobility
needs in home, school, or community environments.

Meetings to Develop, Review or Revise an Individualized Education Program
INDIVIDUALIZED EDUCATIONAL PROGRAM IN EFFECT

At the beginning of each school year ALIBI has in effect an individualized education program for
gach child with a disability within its jurisdiction. ALIBI ensures that a meeting to develop an IEP
for the child is conducted within 30 days of a determination that the child needs special
education and related services. ALIBI ensures an IEP is in effect before special education and
related services are provided to children with disabilities and is implemented as soon as
possible following the meetings at which the individualized education program is developed.
ALIBI develops and implements an individualized education program for each child with a
disability served by that agency including children placed in or referred to a private school or
facility by ALIBI.

ALIBI ensures each child's IEP is accessible to each regular education teacher, special
education teacher, related service provider and other service provider who is responsible for its
implementation. ALIBI ensures each teacher and provider responsible for implementing a
child's individualized education program is informed of his or her specific responsibilities related
to implementing the child's individualized education program and the specific accommodations,
modifications and supports that must be provided for the child in accordance with the
individualized education program. ALIBI provides special education and related services to a
child with a disability in accordance with the child's individualized education program and makes
a good faith effort to assist the child to achieve the goals and objectives or benchmarks listed in
the individualized education program.

Individualized Education Program Development

In developing, reviewing and revising each child's individualized education program, the IEP
teamn considers the strengths of the child, the concerns of the child's parents for enhancing the
education of their child, and the results of the initial evaluation or most recent reevaluation of the
child and, as appropriate, the results of the child's performance on any general state-wide or
district-wide assessment programs,

The individualized education program team:
e considers, when appropriate, strategies including positive behavioral interventions and
supports to address behavior in the case of a child whose behavior impedes his or her

learning or that of others;

« considers the language needs of the child as such needs relate to the child's
individualized education program in the case of a child with limited English proficiency;
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e provides for instruction in Braille and the use of Braille in the case of a child who is
visually impaired uniess the individualized education program team determines, after an
evaluation of the child's reading and writing skills, needs and appropriate reading and
writing media including an evaluation of the child's future needs for instruction in Braille
or the use of Braille, that instruction in Braille or the use of Braille is not appropriate for
the child;

o considers the communicative needs of the child and, in the case of a child who is
hearing impaired, consider the child's language and communicative needs, opportunities
for direct communications with peers and professional personnel in the child’s language
and communicative mode, academic level and full range of needs including opportunities
for direct instruction in the child's ianguage and communicative mode; and

» considers whether the child requires assistive technology devices and setvices.

i when considering these special factors, the individualized education program team
determines a child needs a particular device or services in order 1o receive a free appropriate
public education, the individualized education program team includes a statement to that effect
in the tEP.

The child's regular education teacher, as a participant on the IEP team, participates in the
development of the IEP of the child to the extent appropriate. The teacher participates in the
determination of appropriate positive behavioral interventions and strategies, supplementary
aids and services, program modifications and support for school personnel.

ALIBI gives a copy of the IEP to the child's parents with the notice of placement.

Individualized Education Program Review

The individualized education program team reviews the child's {EP periodically, but at least
once a year, to determine whether the annual goals for the child are being achieved and revises
the individualized education program as appropriate to address:

any lack of expected progress toward the annual goals and in the general curriculum,
the results of any reevaluation,

information about the child provided to or by the parents,

the child's anticipated needs and other matters.

To the extent appropriate, the regular education teacher of the child, as a participant on the
individualized education program team, participates in the review and revision of the
individualized education program of the child.

If a participating agency, other than ALIBI, fails to provide transition services, ALIBI reconvenes

the individualized education program feam to identity alternative strategies to meet the transition
objectives for the child set out in the individualized education program.
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Individualized Education Program Content

The individualized education program for each child with a disability includes:

a statement of the child's present level of educational performance including how the
child's disability affects the child's invclvement and progress in the general curriculum
{i.e., the same curriculum as for non-disabled children).

a statement of measurable annual goals for the child including benchmarks or short-term
objectives related to meeting the child's needs that result from the child's disability to
enable the child to be involved in and progress in the general curriculum and to meeting
each of the child's other educational needs that result from the child's disability;

a statement of the special education and related services and supplementary aids and
services to be provided to the child or on behaif of the child and a statement of the
program modifications or supports for school personnel that will be provided for the child
to:

o advance appropriately toward the annual goals;

o be involved and progress in the general curriculum and participate in
extracurricular and other non academic activities; and

o be educated and participate with other children with disabilities and non-disabled
children in the activities described above;

an explanation of the extent to which the child will not participate with non-disabled
children in regular classes in the general curriculum and in extracurricular and other
nonacademic activities;

a statement of any individual modifications in the administration of any state-wide or
local educational agency assessment of pupil achievement that are needed for the child
to participale in the assessment;

if the individualized education program team determines a child will not participate in a
particular state-wide or local educational agency assessment of pupil achievement or
part of such an assessment, a statement indicating why that assessment is not
appropriate for the child and how the child will be assessed through alternative means;

the projected date for the beginning of the services and modifications described in the
individualized education program and the anticipated frequency, duration and location of
those services and medifications;

beginning when the child attains the age of 14 and younger, if appropriate, and annually
theraafter until the child is no longer eligible for special education and related services, a
statement of transition service needs of the student under the applicable components of
the individualized education program that focuses on the courses of study needed o
prepare the child for a successiul transition to his or her goals for life after secondary
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school such as participation in advanced placement courses or a vocational education
program;

for each student beginning at age 16, or younger if that is determined to be appropriate
by the individualized educational program team, and annually thereafter until the chiid is
no longer eligible for special education and related services, a statement of needed
transition services for the student including, when appropriate,

a statement of the interagency responsibilities or any cooperative arrangements
between and among persons; a statement that the student has been informed of the
parental rights that will transfer to the pupil under special education law on reaching the
age of 18, beginning at least one year before the child attains the age of 18, and
annually thereafter until the pupil is no longer eligible for special education and related
services;

a statement indicating how the child's progress toward the annual goals will be
measured; and

a statement of how the child's parents will be regularly informed, at least as often as
parents are informed of their non-disabled children's progress, of their child's progress
toward the annual goals and the extent to which that progress is sufficient to enable the
child to achieve the goals by the end of the effective period of the individualized
education program.

Placement

ALIBI ensures an evaluation is conducted before special education and related services are
provided to a child with a disability and an educational placement is provided to implement each
child’s individualized education program. The individualized education program team makes
placement decisions. The placement is based upon and implements the child's individualized
education program and is determined at least annually.

LEAST RESTRICTIVE ENVIRONMENT

ALIBI ensures the following:

Unless the individualized education program requires a different arrangement, the child
is educated in the school he or she would attend if not disabled.

The placement is provided as close as possible to the child's home.

In selecting the least restrictive environment, consideration is given to any potential
harmful effect on the child or on the quality of services that he or she needs.

A child with a disability is not removed from education in age-appropriate regular
classrooms solely because of needed modifications in the general curriculum,
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« To the maximum extent appropriate, a child with a disability is educated with children
who are not disabled.

* Special classes separate schooling or any other removal of a child from the regular

educational environment occurs only when the nature or severity of a child's disability is

such that education in regular classes with the use of supplementary aids and services

cannot be achieved satisfactorily.

+ ALIBI ensures a continuum of alternative placements is available to meet the needs of
children with disabilities for special education and related services.

* The continuum makes provision for supplementary aids and services that are provided in
conjunction with regular classroom instruction such as resource rooms.

+ ALIBI provides or arranges for nonacademic and extracurricular services and activities
including meals and recess periods so each child with a disability can participate with
non-disabled children to the maximum exient appropriate to the needs of that child.

NOTICE OF PLACEMENT
Following the development of the individualized education program, a notice of placement is
sent to the child's parent(s). The notice includes the way in which the parents may obtain a
description of the procedural safeguards.
CONSENT FOR PLACEMENT
ALIBI obtains written parental consent prior to the initial provision of special education and
related services to a child with a disability in a program providing special education and related
services.
Related Service: Physical and Occupational Therapy
if a child is suspected to need occupational therapy or physical therapy or both, the
individualized education program team includes an appropriate therapist employed or
contracted by ALIBI.
PHYSICAL THERAPISTS’ LICENSURE AND SERVICE REQUIREMENTS
ALIBI ensures the foliowing:

» The Department of Public Instruction licenses ALIBI physical therapists.

» (Caseloads for physical therapists are consistent with the requirements in state law.

« ALIBI physical therapist has medical information from a licensed physician regarding a
child before the child receives physical therapy.
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ALIBI physical therapist delegates to a school physical therapist assistant only those
portions of a child's physical therapy, which are consistent with ALIBI physical therapist
assistant's education, training and experience.

ALIBI physical therapist supervises the physical therapy provided by a ALIBI physical
therapist assistant. ALIBI physical therapist develops a written policy and procedure for
written and oral communication to the physical therapist assistant. The policy and
procedure includes a specific description of the supervisory activities undertaken for
ALIB! physical therapist assistant which includes either of the following levels of
supervision:

o ALIBI physical therapist has daily, direct contact on the premises with ALIBI
physical therapist assistant or

o ALIBI physical therapist has direct, face-to-face contact with ALIBI physical
therapist assistant at least once every 14-calendar day. Between direct contacts
the physical therapist is available by telecommunication. ALIBI physical therapist
providing general supervision under this subdivision provides an onsite
reevaluation of each child's physical therapy a minimum of one time per calendar
month or every tenth day of physical therapy, whichever is sooner, and adjusts
the physical therapy as appropriate;

A full-time ALIBI physical therapist supervises no more than two full-time equivalent
physical therapist assistant positions, which may include no more than three physical
therapist assistants.

Acts undertaken by ALIBI physical therapist assistant are considered acts of the
supervising physical therapist that has delegated the act.

ALIBI physical therapist conducts all physical therapy evaluations and reevaluations of a
child, participates in the development of the child's individualized education program,
and develops physical therapy treatment plans for the child. A school physical therapist
assistant on an individualized education program team does not represent ALIBI
physical therapist.

PHYSICAL THERAPIST ASSISTANTS' QUALIFICATIONS AND SUPERVISION OF PHYSICAL THERAPY

ALIBI ensures the following:

The Depariment of Public instruction licenses ALIBI physical therapist assistants.

ALIBI physical therapist assistant providing physical therapy to a child is supervised by
ALIBI physical therapist as specified in these policies.
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OCCUPATIONAL THERAPISTS' LICENSURE AND SERVICE REQUIREMENTS

ALIBI ensures the following:

The Department of Public instruction licenses ALIBI occcupational therapists.
Caseloads for occupational therapists are consistent with the requirements in state law.

ALIB! occupational therapist has medical information before a child is evaluated for
occupational therapy.

DELEGATION AND SUPERVISION OF OCCUPATIONAL THERAPY

ALIBI ensures the following:

ALIBI occupational therapist may delegate to occupational therapy assistant only those
portions of a child's occupational therapy which are consistent with ALIBI occupational
therapy assistant's education, training and experience.

ALIBI occupational therapist has daily, direct contact on the premises with ALIBI
occupational therapy assistant or

ALIBI occupational therapist has direct, face-to-face contact with ALIBI occupational
therapy assistant at least once every 14-calendar day. Between direct contacts the
occupational therapist is available by telecommunication.

ALIBI occupational therapist providing general supervision provides an onsite
re-evaluation of each child's occupational therapy a minimum of one time per calendar
month or every tenth day of occupational therapy, whichever is sooner, and adjust the
occupational therapy as appropriate.

A full-time ALIBI occupational therapist supervises no more than two full-time equivalent
occupational therapy assistant positions which includes no more than three occupational
therapy assistants;

An act undertaken by ALIBI occupational therapy assistant is considered the act of the
supervising occupational therapist that has delegated the act.

RESPONSIBILITY OF ALiBI OCCUPATIONAL THERAPIST

ALIBI ensures the following:

ALIBI occupational therapist conducts all occupational therapy evaluations and
reevaluations of a child, patrticipates in the development of the child's individualized
education program and develops occupational therapy treatment plans for the child.
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« ALIBI occupational therapy assistant on an individualized education program team may
not represent ALIB! occupational therapist.

ALIBI OCCUPATIONAL THERAPY ASSISTANTS' QUALIFICATIONS AND SUPERVISION
ALIBI ensures the following:
+ The Department of Public Instruction licenses ALIBI occupational therapy assistants.

¢ ALIBI occupational therapy assistant providing occupational therapy o a child is
supervised by ALIBI occupational therapist as specified in these policies.

Transfer Pupils

A “transfer pupil with a disability” means a child with a disability whose enroliment has changed
from ALIBI to ancther local educational agency in this state or from a public agency in ancther
state to ALIBI.

ALIBI ensures there is no interruption of special education and related services when a child
with a disability transfers from another Wisconsin local educational agency. When ALIBI
receives a transfer pupil with a disability, ALIBl implements the individualized education
program from the sending Wisconsin local educational agency until ALIBI adopts the sending
local educational agency's individualized education program or develops its own individualized
education program. To the extent that ALIBI is not able to implement the sending local
educational agency’s individualized education program, ALIBl provides services that
approximate, as closely as possible, the sending local educational agency's individualized
education program.

When ALIB! receives a transfer pupil with a disability and does not receive the pupil's records
from the sending local educational agency, ALIBI requests in writing the pupil's records from the
sending local educational agency. When ALIBI receives such a request for a transfer pupil,
ALIBI transfers the pupil's records to anocther local educational agency within five working days
of receipt of the written notice as required under s. 118.125(4), Wis. Stats.

When ALIBI receives a transfer pupil with a disability from a public agency in another state,
ALIBl may provide special education and related services in accordance with the most recent
individualized education program developed by the sending pubic agency until ALIBI develops
its own individualized education program or adopt the sending public agency's individualized
education program.

ALIBI adopts the evaluation and the eligibility determination of the sending public agency or
conducts a new evaluation and eligibility determination of the transfer pupil. f ALIB! decides not
to adopt the evaluation and eligibility determination of the sending public agency, ALIBI initiates
a special education referral of the child. ALIB! completes the evaluation and develops an
individualized education program and the placement in accordance with the requirements of
sub.ch. V of ch. 115, Wis. Btats, within 80 days of the date the child enrciied in ALIBL. ALIBI
adopts the individualized education program of the sending public agency or deveiops a new
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individualized education program. ALIBI does not adopt the evaluation and -eligibility
determination or the individualized education program of the sending public agency if the
evaluation and eligibility determination or the individualized education program does not meet
state and federal requirements.

Due Process Procedures
OPPORTUNITY TO EXAMINE RECORDS AND PARENT PARTICIPATION IN MEETINGS

The parents of a child with a disabiiity are afforded, in accordance with the policies in the
"Confidentiality” section of this document, an opportunity to:

e inspect and review all education records with respect to the identification, evaluation,
and educational placement of the child and the provision of a free appropriate public
education to the child; and

« Participate in meetings with respect to the identification, evaluation and educational
placement of the child and the provision of a free appropriate public education to the
child.

ALIB! provides notice consistent with the policies in the "Parent Participation in individualized
Education Program Team Meetings” section of these policies to ensure that parents of children
with disabilities have the opportunity to participate in meetings described above.

A placement decision may be made by a group without the involvement of the parents if ALIBI is
unable to obtain the parents' participation in the decision. In this case, ALIB! must have a
record of its attempt to ensure their involvement including information that is consistent with the
policies in this section.

ALIBI makes reasonable efforts to ensure the parents understand and are able to participate in
any group discussions relating to the educational placement of their chiid including arranging for
an interpreter for parents with deafness, or whose native language is other than English.

NoTICE

ALIBI ensures a child's parents are provided prior written notice a reasonable time before ALIBI
proposes 1o initiate or change or refuses to initiale or change the identification, evaluation or
educational placement of the child or the provision of a free appropriate public education to the
child. The notice coniains

« g description of the action proposed or refused and why;
» 2z statement that the parents of a child with a disability have protection under the
procedural safeguards and, if this notice is not an initial referral for evaluation,

the means by which a copy of a description of the procedural safeguards can be
obtained;
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a description of any other options considered and the reason(s) they were
rejected;

e a description of each evaluation procedure, test, record or report used as a basis
for the proposed or refused action
» a description of any other factors relevant to the proposal or refusal;

e« sources for parents to contact to obtain assistance in understanding special
gducation law; and

* The right to ask for additional time and their right to a copy of the evaluation
report at the beginning of any meeting to address the evaluation, individualized
education program or placement of the child.

Each prior written notice is writlen in language understandable to the general public, in the
parent's native language or other means of communication unless it is clearly not feasible to do
so. |f the native language or other mode of communication of the parent is not a written
language, ALIBI takes steps to ensure the notice is translated orally or by other means to the
parent in his or her native language or other mode of communication; the parent understands
the content of the notice and there is written evidence parents understand the notice if their
language is not written.

PROCEDURAL SAFEGUARDS NOTICE

Upon the child's initial referral for evaluation, upon each notification of an individualized
education program meeting and upon reevaluation of the child, ALIBI gives the parents a full
explanation of the procedural safeguards available under special education law written so as o
be easily understood by the general public relating to:

+ independent educational evaluation;

prior written notice;

» 2 pareniai consent;

» access to educational records;

¢ opportunity to present complaints to initiate due process hearings;
» the child's placement during pendency of due process proceedings;

« procedures for pupils who are subiect to placement in interim aliernative
educational settings under 20 USC § 1415(k);

s mediation:
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+ due process hearings including requirements for disclosure of evaluation results
and recommendations;

s civil actions;
« attorney fees; and

« a statement informing the parents about the state Individuals with Disabilities
Education Act complaint procedures including a description of how to file a
complaint and the timelines under those procedures.

LIMITATIONS ON REQUIRING CONSENT

ALIBI does not use a parent's refusal to consent to an initial evaluation or reevaluation or the
initial provision of special education and related services to a child with a disability to deny the
parent or child any other service, benefit or activity of ALIBL

INDEPENDENT EDUCATIONAL EVALUATIONS

A parent may obtain an independent educational evaluation of his or her child. If a parent
requests information from ALIBI about an independent evaluation, ALIBI provides the parent
with information about where an independent evaluation may be obained and ALIBI criteria
applicable for independent educational evaluations. A parent has the right to an independent
educational evaluation at public expense if the parent disagrees with an evaluation obtained by
ALIBL.

If a parent requests an independent educational evaluation at public expense, ALIBI, without
unnecessary delay, either initiates a due process hearing to show its evaluation is appropriate
or insures an independent educational evaluation is provided at public expense uniess ALIBI
demonstrates in a due process hearing that the evaluation obtained by the parent did not meet
ALIBI criteria.

if a parent requests an independent educational evaluation, ALIBI may ask for the parent's
reason why they object to the public evaluation. However, ALIBI does not require the
explanation and ALIBI does not unreasonably delay either providing the independent
educational evaluation at public expense or initialing a due process hearing to defend the public
evaluation.

if ALiBI initiates a hearing and the final decision is that ALIBl's evaluation is appropriate, the
parent still has the right to an independent educationa!l evaluation but not at public expense. If
the parent obtains an independent educational evaluation at private expense, the results of the
evaluation must be considered by ALIBI, i it meets ALIBI criteria, in any decision made with
respect to the provision of a free appropriate public education to the child.

if a hearing officer requests an independent educational evaluation as part of a hearing, the cost

of the evaluation must be af public expense. When an independent educational evaluation is at
public expense, the criteria under which the evaluation is obtained, including the location of the
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