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November 21, 2024 

 

City Service Commission 

Department of Employee Relations 

200 East Wells Street, Room 706 

 

Request: Extension of Temporary Appointment Request – Dalron Robinson 

 

Dear Commissioners, 

 

The Department of Public Works (DPW) – Infrastructure Services is requesting to extend the 

temporary appointment for Dalron Robinson to the position of Temporary City Laborer. This is the 

first extension request. 

 

This past summer, Dalron Robinson participated in the Transportation Roadbuilding Advancement 

Pre-Apprenticeship – YouthBuild – Program within DPW Infrastructure. This programming was a 

collaborative effort involving other City Departments and various local workforce development 

partners. 

 

Dalron Robinson started the Temporary City Laborer temporary appointment on September 30, 

2024, with an expiration date of December 21, 2024. 

 

This request is necessary to provide a continuation of work to an individual who successfully 

participated in a workforce development partnership and to cover various duties and responsibilities 

of the City Laborer position. Dalron Robinson has experience performing work in the Temporary 

City Laborer title and is familiar with the various job requirements and daily work routines. The 

approval of this request will support our workforce development efforts and provide temporary staff 

support. 

 

The Department respectfully requests a six-month temporary appointment extension for Dalron 

Robinson, from December 22, 2024 through June 21, 2025. This will allow enough time to 

complete the hiring process and make a permanent hire.  

 

Thank you for your consideration. Please contact Karen Biernat, Human Resources Analyst, Sr., at 

DPW-Infra-HR@milwaukee.gov or 414-286-5677, with any questions in regard to this request. 

 

Sincerely, 

 

 

 

Kevin Muhs 

City Engineer 

 

Cc: Tim Thur, Andrew Simons, Thomas Wangerin, Brian Peksa, and Carnita Rembert 

mailto:DPW-Infra-HR@milwaukee.gov
mailto:DPW-Infra-HR@milwaukee.gov


R. 07.08.19

Department of Employee Relations 
200 E. Wells Street, Room 706 

Milwaukee, WI 53202-3554 

NOTICE OF TEMPORARY APPOINTMENT 
Rule IX, Section 2 of the Civil Service Rules allows a department to appoint a person to a position on a temporary basis.  A temporary appointment may 
be appropriate when services are for a limited period, or during the leave of absence of an employee who plans to return to the service of the city.  
Therefore a temporary appointment is limited to a period of 90 days, unless an extension is authorized by the City Service Commission. 

When making an employment offer for a temporary appointment, the appointing officer must submit this completed form to DER no later than the 
close of the pay period in which the temporary appointment has been made.  All temporary appointees must meet the minimum requirements 
established for the position to which the individual is appointed.  

      

 

AUTHORIZED POSITION TITLE PAY RANGE F&P COMMITTEE APPROVAL DATE            

UNDERFILL TITLE (IF APPLICABLE) PAY RANGE        

REASON FOR TEMPORARY APPOINTMENT

 

ANTICIPATED EXPIRATION DATE  
During Leave of Absence of an employee who is expected to return   

To perform services of a temporary nature and for a limited period

 
            

ATTACH A COPY OF THE CURRENT JOB DESCRIPTION & A RESUME IN ADDITION TO COMPLETING THE INFORMATION BELOW

LAST NAME FIRST NAME INITIAL

T.A. RATE OF PAY

IS THIS INDIVIDUAL A CURRENT  
CITY OF MILWAUKEE EMPLOYEE? 

IF YES, CURRENT DEPARTMENT: CURRENT POSITION TITLE: EMPLOYEE ID NUMBER:

  No    Yes

EXPLAIN HOW THE INDIVIDUAL WAS SELECTED FOR THE APPOINTMENT, INCLUDING THE SELECTION PROCESS USED AND IF NOT FROM AN ELIGIBLE LIST, HOW 
THE INDIVIDUAL WAS IDENTIFIED AS A POTENTIAL TEMPORARY APPOINTEE: 

  

  

WAS THE INDIVIDUAL HIRED FROM AN ELIGIBLE LIST?

 

  

PROVIDE INFORMATION TO DEMONSTRATE HOW THE INDIVIDUAL MEETS THE MINIMUM REQUIREMENTS:

TRAINING AND EDUCATION: WORK EXPERIENCE: OTHER REQUIREMENTS (i.e. LICENSES) 

IS THE INDIVIDUAL BEING GIVEN THIS TEMPORARY APPOINTMENT RELATED BY BLOOD OR MARRIAGE TO THE APPOINTING OFFICER, ANY MEMBER OF THE 
APPOINTING BOARD OR BODY, DIRECT SUPERVISOR, OR TO ANY ELECTIVE OF APPOINTIVE CITY OFFICIAL?  (Refer to CSC Rule VIII, Section 10 regarding nepotism.) 

  No         Yes  –  Explain Relationship  

THIS TEMPORARY APPOINTMENT IS MADE IN ACCORDANCE WITH RULE IX, SECTION 2 OF THE CITY SERVICE COMMISSION AND IS LIMITED TO A PERIOD OF 90 
DAYS UNLESS AN EXTENSION IS APPROVED BY THE COMMISSION. 

REPORTING OFFICER SIGNATURE TITLE DATE 

APPROVING OFFICER SIGNATURE TITLE DATE 

THIS SECTION FOR DER REVIEW

SIGNATUREDER REVIEW COMPLETED BY: TITLE DATE 

REQUISITION #

PROVIDE AN EXPLANATION OF WHY THE TEMPORARY APPOINTMENT IS NEEDED:

           

DEPARTMENT/DIVISION

TEMPORARY APPOINTMENT / APPOINTEE DETAILS

SEND COMPLETED FORM AND SUPPORTING DOCUMENTATION TO DER, CITY HALL, ROOM 706 OR DERCERTIFICATION@MILWAUKEE.GOV 

Yes No If yes, Referral #

EFFECTIVE DATE

Robinson Dalron

9MN N/A 10757Temporary City Laborer

12/22/24 6/21/25 $1,548.87

The temporary appointment is needed to supplement our staff with laborers while our vacancies are being filled. Our laborers assist in 
performing pothole patching, concrete restoration, crackfilling, maintenance of gravel shoulders, and traffic control management.

Dalron was one of three laborers working with Street Maintenance through the Youthbuild program and has gained the skills and 
knowledge necessary to work with our maintenance crews through the program as well as his initial temporary appointment as a 
Temporary City Laborer from 9/23/24 to present.

Youthbuild Program On-the-job training with Street Maintenance crews 
for five months

DPW/ISD/Trans. Infra./St. Mnt.

Tom Wangerin Street Services Manager

Tim Thur Infra. Administration Manager

11/21/24

11/21/24

DPW-ISD-Street Maintenance Temporary City Laborer 038631
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November 21, 2024 

 

City Service Commission 

Department of Employee Relations 

200 East Wells Street, Room 706 

 

Request: Extension of Temporary Appointment Request – Jeremy Kyles 

 

Dear Commissioners, 

 

The Department of Public Works (DPW) – Infrastructure Services is requesting to extend the 

temporary appointment for Jeremy Kyles to the position of Temporary City Laborer. This is the first 

extension request. 

 

This past summer, Jeremy Kyles participated in the Transportation Roadbuilding Advancement Pre-

Apprenticeship – YouthBuild – Program within DPW Infrastructure. This programming was a 

collaborative effort involving other City Departments and various local workforce development 

partners. 

 

Jeremy Kyles started the Temporary City Laborer temporary appointment on September 30, 2024, 

with an expiration date of December 21, 2024. 

 

This request is necessary to provide a continuation of work to an individual who successfully 

participated in a workforce development partnership and to cover various duties and responsibilities 

of the City Laborer position. Jeremy Kyles has experience performing work in the Temporary City 

Laborer title and is familiar with the various job requirements and daily work routines. The 

approval of this request will support our workforce development efforts and provide temporary staff 

support. 

 

The Department respectfully requests a six-month temporary appointment extension for Jeremy 

Kyles, from December 22, 2024 through June 21, 2025. This will allow enough time to complete 

the hiring process and make a permanent hire.  

 

Thank you for your consideration. Please contact Karen Biernat, Human Resources Analyst, Sr., at 

DPW-Infra-HR@milwaukee.gov or 414-286-5677, with any questions in regard to this request. 

 

Sincerely, 

 

 

 

Kevin Muhs 

City Engineer 

 

Cc: Tim Thur, Andrew Simons, Thomas Wangerin, Brian Peksa, and Carnita Rembert 

mailto:DPW-Infra-HR@milwaukee.gov
mailto:DPW-Infra-HR@milwaukee.gov


R. 07.08.19

Department of Employee Relations 
200 E. Wells Street, Room 706 

Milwaukee, WI 53202-3554 

NOTICE OF TEMPORARY APPOINTMENT 
Rule IX, Section 2 of the Civil Service Rules allows a department to appoint a person to a position on a temporary basis.  A temporary appointment may 
be appropriate when services are for a limited period, or during the leave of absence of an employee who plans to return to the service of the city.  
Therefore a temporary appointment is limited to a period of 90 days, unless an extension is authorized by the City Service Commission. 

When making an employment offer for a temporary appointment, the appointing officer must submit this completed form to DER no later than the 
close of the pay period in which the temporary appointment has been made.  All temporary appointees must meet the minimum requirements 
established for the position to which the individual is appointed.  

      

 

AUTHORIZED POSITION TITLE PAY RANGE F&P COMMITTEE APPROVAL DATE            

UNDERFILL TITLE (IF APPLICABLE) PAY RANGE        

REASON FOR TEMPORARY APPOINTMENT

 

ANTICIPATED EXPIRATION DATE  
During Leave of Absence of an employee who is expected to return   

To perform services of a temporary nature and for a limited period

 
            

ATTACH A COPY OF THE CURRENT JOB DESCRIPTION & A RESUME IN ADDITION TO COMPLETING THE INFORMATION BELOW

LAST NAME FIRST NAME INITIAL

T.A. RATE OF PAY

IS THIS INDIVIDUAL A CURRENT  
CITY OF MILWAUKEE EMPLOYEE? 

IF YES, CURRENT DEPARTMENT: CURRENT POSITION TITLE: EMPLOYEE ID NUMBER:

  No    Yes

EXPLAIN HOW THE INDIVIDUAL WAS SELECTED FOR THE APPOINTMENT, INCLUDING THE SELECTION PROCESS USED AND IF NOT FROM AN ELIGIBLE LIST, HOW 
THE INDIVIDUAL WAS IDENTIFIED AS A POTENTIAL TEMPORARY APPOINTEE: 

  

  

WAS THE INDIVIDUAL HIRED FROM AN ELIGIBLE LIST?

 

  

PROVIDE INFORMATION TO DEMONSTRATE HOW THE INDIVIDUAL MEETS THE MINIMUM REQUIREMENTS:

TRAINING AND EDUCATION: WORK EXPERIENCE: OTHER REQUIREMENTS (i.e. LICENSES) 

IS THE INDIVIDUAL BEING GIVEN THIS TEMPORARY APPOINTMENT RELATED BY BLOOD OR MARRIAGE TO THE APPOINTING OFFICER, ANY MEMBER OF THE 
APPOINTING BOARD OR BODY, DIRECT SUPERVISOR, OR TO ANY ELECTIVE OF APPOINTIVE CITY OFFICIAL?  (Refer to CSC Rule VIII, Section 10 regarding nepotism.) 

  No         Yes  –  Explain Relationship  

THIS TEMPORARY APPOINTMENT IS MADE IN ACCORDANCE WITH RULE IX, SECTION 2 OF THE CITY SERVICE COMMISSION AND IS LIMITED TO A PERIOD OF 90 
DAYS UNLESS AN EXTENSION IS APPROVED BY THE COMMISSION. 

REPORTING OFFICER SIGNATURE TITLE DATE 

APPROVING OFFICER SIGNATURE TITLE DATE 

THIS SECTION FOR DER REVIEW

SIGNATUREDER REVIEW COMPLETED BY: TITLE DATE 

REQUISITION #

PROVIDE AN EXPLANATION OF WHY THE TEMPORARY APPOINTMENT IS NEEDED:

           

DEPARTMENT/DIVISION

TEMPORARY APPOINTMENT / APPOINTEE DETAILS

SEND COMPLETED FORM AND SUPPORTING DOCUMENTATION TO DER, CITY HALL, ROOM 706 OR DERCERTIFICATION@MILWAUKEE.GOV 

Yes No If yes, Referral #

EFFECTIVE DATE

Kyles Jeremy

9MN N/A 10757Temporary City Laborer

12/22/24 6/21/25 $1,548.87

The temporary appointment is needed to supplement our staff with laborers while our vacancies are being filled. Our laborers assist in 
performing pothole patching, concrete restoration, crackfilling, maintenance of gravel shoulders, and traffic control management.

Jeremy was one of three laborers working with Street Maintenance through the Youthbuild program and has gained the skills and 
knowledge necessary to work with our maintenance crews through the program as well as his initial temporary appointment as a 
Temporary City Laborer from 9/23/24 to present.

Youthbuild Program On-the-job training with Street Maintenance crews 
for five months

DPW/ISD/Trans. Infra./St. Mnt.

Tom Wangerin Street Services Manager

Tim Thur Infra. Administration Manager

11/21/24

11/21/24

DPW-ISD-Street Maintenance Temporary City Laborer 038630
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Infrastructure Services Division 

Jerrel Kruschke, P.E. 
Commissioner of Public Works 

Kevin J. Muhs, P.E., AICP 
City Engineer 

Timothy J. Thur, P.E. 
Infrastructure Administration Manager 

 

November 20, 2024 
 

City Service Commission 
Department of Employee Relations 
200 East Wells Street, Room 706 

 
Request: Extension of Temporary Appointment – Jarrod Johnson 

Dear Commissioners: 

The Department of Public Works, Infrastructure Services, is requesting to extend the temporary 
appointment for Jarrod Johnson to the position of Street Repair Supervisor. This is the first request. 

 
Jarrod Johnson was hired on April 14, 2008, as a seasonal City Laborer. They gained regular status 
on November 1, 2009, and were promoted to the position of Infrastructure Repair Crew Leader on 
June 14, 2020. Jarrod Johnson has been in a leadership role for over four years, which exceeds the 
minimum requirements for this position. 

 
Jarrod Johnson started the Street Supervisor temporary appointment on September 1, 2024 with an 
expiration date of December 7, 2024. 

 
This request is necessary to cover the duties and responsibilities of the Street Repair Supervisor 
while the incumbent is on an extended leave of absence. 

 
The Street Repair Supervisor oversees at least two crews performing pavement restorations and 
plays a critical role on the Department’s Snow and Ice Team, serving as a supervisor at an assigned 
yard during different types of operations. 

 
The department respectfully requests permission to extend Jarrod Johnson’s temporary appointment 
from December 8, 2024 through December 20, 2025. The temporary appointment will expire in the 
event the incumbent is able to return from their leave of absence. 

 
Thank you for your consideration. Please contact Karen Biernat, Human Resources Analyst, Sr., at 
DPW-Infra-HR@milwaukee.gov or 414-286-5677, with any questions in regard to this request. 

 

Kind Regards, 
 

 
Kevin Muhs 
City Engineer 

 
Cc: Tim Thur, Andrew Simons, Thomas Wangerin, Brian Peksa, and Carnita Rembert 

 
841 North Broadway, Room 701 ● Milwaukee, Wisconsin 53202-3613 

Voice (414) 286-2400 ● Fax (414) 286-5994 ● TDD (414) 286-2025 ● www.city.milwaukee.gov/mpw 

mailto:DPW-Infra-HR@milwaukee.gov
http://www.city.milwaukee.gov/mpw


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12/8/2024 12/20/2025 $2,714.39 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kevin Muhs City Engineer 

11/15/2024 
 

11/20/2024 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

$2,714.39 



 



 



 



 



 



Jarrod Johnson 
 
 

 
PROFILE 

 
• Highly reliable professional who consistently demonstrates integrity and sound 

judgment 
• Works well independently as well as collaboratively in a team environment 
• Reputation for exceptional customer relations by demonstrating good listening skills and 

compassion 
• Quick learner eager to acquire and apply new skills 

 
EXPERIENCE 

 

City of Milwaukee – Milwaukee, WI 
DPW Labor April 2008 – Nov 2017 
Infrastructure Regular Worker Nov 2017 – Present 

 
• Perform manual labor to assist in the construction and maintenance of the City’s 

streets and bridges, sewers, and electrical infrastructure: dig trenches and break up 
and dislodge rocks, concrete, asphalt, and other hard material at work sites using 
small and large air hammers and hand tools such as picks, sledge hammers, and 
wrecking bars. 

• Shovel gravel, asphalt, dirt, and other material into and out of trenches, holes, 
wheelbarrows, and trucks using shovels and rakes; dig around sewer mains and 
catch basins using shovels and picks. 

• Remove sod to expose underground conduit and cable boxes; push and pull cable 
through underground conduit. 

• Use power tampers, plate compactors, and vibratory rollers to level/compact soil or 
other material such as asphalt and gravel; use hand tampers to level sod. 

• Use manhole hooks to lift and carry manhole covers weighing from 50 to 150 pounds; 
assist in placing precast manholes and catch basins. 

• Climb into and out of sewer holes to perform sewer cleaning and repair. 

• Mix mortar or cement by hand. 

• Carry buckets weighing up to 50 pounds, and pull and drag hoses. 

• Blow debris out of cracks and potholes using air compressors. 

• Operate concrete cutting saws, pumps, and concrete mixers; manipulate concrete 
chutes to pour concrete. 

• Distribute patching material into potholes and cracks. 



• Flatten asphalt using power rollers. 

• Perform general bridge maintenance, including cleaning drains on bridges and 
viaducts; install metal guard rails. 

• Clean coagulation basins, filter beds, and tanks. 
Carmax 
Sales Associate February 2017 – August 2018 

 
• Providing exceptional service throughout the customer’s experience. 
• Communicating effectively both in-person and over the phone to discover the 

customer’s wants and needs. 
• Navigating and using various provided computer programs as selling tools. 
• Consulting and guiding your customers to the appropriate next step based on their 

situation. 
• Facilitating steps of the sale, such as the vehicle appraisal process, taking test drives, 

and submitting finance applications. 
• Maintaining a working knowledge of CarMax products and appropriately 

recommending them to customers. 
• Reading, collecting, and transcribing data in order to complete accurate paperwork. 
• Building and maintaining strong relationships and demonstrating excellent 

teamwork. 
• Maintaining the sales area so our vehicles and products are neatly and accurately 

displayed. 
 

Beloit Beverage, Wow Distributing 
Delivery Driver October 2004 – August 2008 

 
• Deliver company products to various stores, bars and retailers. 
• Provide excellent customer service and soliciting sales/recommendations & creating 

an atmosphere of enjoyment 
• Responsible for accurately computing bill for services and receiving payment 
• Assist with setup of store displays and merchandising 
• Perform end of day accounts return to employer 

 

RR Home Improvement October 1999 to December 2004 
Lead Abatement Supervisor 

 
• Supervises and coordinate activities of workers engaged in removing asbestos from 

ceilings, walls, floors, and other structures 
• Review job specifications, inspect work site, and confers with contracting agent to 

evaluate removal project 
• Hires new workers and instructs workers safety and removal procedure 
• Examine workers equipment, such as respirator systems, air evacuation and 

filtration systems, and air quality testing devices, to ensure they meet company and 
government safety standards 



Rent-A-Center/Get it Now February 2001 to November 2002 
Account/Credit/Sales Manager 

 
• Oversee daily deliveries 
• Monitor customer accounts 
• Monitor/follow up with internet sales 
• Responsible for showroom floor set up 
• Monitor store inventory 

 

EDUCATION & TRAINING 
 
 

Milwaukee Technical High School - 
Graduated 1991 

 
University of Phoenix 
Graduated 2003 
Associate Degree – Business Arts 
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